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Home School Link Worker

Line Manager: EHCP, Admissions and Transitions Co-Ordinator 

Job Description:
Deputy Designated Safeguarding Lead 
To be part of the School’s Child Support Team, working directly with the DSL and under their direction to:
· Make Referrals to the C-SPA (Children’s Single Point of Access)
· Make Referrals to Mindworks, the emotional wellbeing and mental health service for children and young people in Surrey
· Attend and contribute to Child in Need meetings where there is family involvement
· Follow up communications with parents/carers and chase forms sent to home and other agencies.
· Work with the Teachers responsible and in co-ordination with the DSL to arrange and co-ordinate events for Extended Family Activities, i.e., for siblings and grandparents
· To carry out home visits as appropriate, in conjunction with the DSL where there are concerns. 

Attendance Support: 
· To work alongside the attendance lead as necessary to support high levels of attendance
· Offer support where barriers to attendance have been identified. 


Family support:
· Support parents/carers who are hard to engage to increase engagement.
· Promote families giving school 3 up to date contacts
· Co-ordinate and attend Parent/Carer events including:
· Termly Class Visits
· Regular Training, Parent/Carer Workshops, coffee mornings
· Arranging external agencies to attend Parents/Carers evening 
· Support to complete a range of forms i.e. Free School Meals, Disability Living Allowance (DLA) or Personal Independence Payment (PIP)
· Write supporting letters for issues such as housing and charitable support as necessary.
· To attend annual reviews where there is involvement with the family.
· Support the transference of school based strategies into the home
· To support teachers with phone calls to parents where support is required. 

Transition support:
· To support families  with visiting and applying to future placements, arranging and attending visits with families as required.
· To organise transition events as appropriate and ensure representatives from future placements attend parent and carer evenings
· Attend annual reviews at key transition points 

Additional duties
· To Achieve and maintain the Parent Partnership Award
· Support as necessary with the annual review process as required including minute taking. 
· To arrange the editing and re-ordering of the home school communication books.
· To facilitate Drawing and Talking Therapy and undertake training as necessary























Person Specification:
	Quality and or skill 
	Essential
	Desirable 

	GCSE English and Maths - Grade C (6) or above
	ü
	 

	Ability to maintain confidentiality & understand when information sharing is appropriate
	ü
	 

	High levels of emotional literacy & diplomacy
	ü
	 

	Time management skills including; being able to organise work effectively, prioritising and working under pressure to meet deadlines
	ü
	 

	Proficient in the use of Microsoft packages and ICT skills
	ü
	 

	Ability to work under direction as part of a Multi-Disciplinary Team
	ü
	 

	Ability to manage conflict and challenge sensitively 
	ü
	 

	Good communication skills with the ability to adapt to situations and use initiative
	ü
	 

	Confidence and self motivation to work well alone, be flexible and be decisive under pressure
	ü
	 

	Resilient, honest, reliable and professional
	ü
	 

	Ability and commitment to following school safeguarding procedures and promote the visions and values 
	ü
	 

	Experience working with students with special educational needs & disabilities
	 
	ü

	Experience of being able to challenge in a sensitive manner
	 
	ü

	Knowledge of strategies to support children with ASD 
	 
	ü

	Experience of supporting children with challenging behaviour
	 
	ü

	Experience of supporting with safeguarding concerns
	 
	ü
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