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	JOB DESCRIPTION

	CHILDREN YOUNG PEOPLE AND FAMILIES PORTFOLIO
	This authority / school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment

	SCHOOL
	Carfield Primary School

	POST TITLE
	HOME TO SCHOOL LINK WORKER

	ROLE PROFILE
	LD3

	TOOLKIT JOB REF NUMBER
	ToolkitJD-10a

	GRADE
	4 (inclusive of JWCs)

	RESPONSIBLE TO
	Line Manager as defined in staffing structure

	RESPONSIBLE FOR
	As defined in staffing structure

	HOLIDAY AND SICKNESS COVER
	

	PURPOSE OF JOB
	TO WORK WITH STAFF AND FAMILIES TO IMPROVE LINKS BETWEEN HOME AND SCHOOL


	RELEVANT QUALIFICATIONS AND EXPERIENCE
	Good literacy & numeracy skills


	JOB DESCRIPTION FOR POST OF:-  HOME TO SCHOOL LINK WORKER

	

	SPECIFIC DUTIES AND RESPONSIBILITIES


The postholder must at all times carry out his/her duties and responsibilities within the spirit of City Council and School Policies and within the framework of the Education Act 2002, and School Standards and Framework Act 1998 with particular regard to the statutory responsibilities of the Governing Bodies of Schools.

Main Duties and Responsibilities

1.
To work with the Headteacher, teaching staff, support staff, parents and children to improve links between home and school.

2.
Under supervision, to work with staff and families (in school and in the home) around the specific tasks of:

a. Improving attendance and punctuality.

b. Improving behaviour and discipline by ensuring that parents and the school have a common view of appropriate standards of behaviour in school and are working together in a positive way to improve children’s behaviour.

c. To improve communication between Home and School,

d. To work with parents and the school to handle and diffuse conflict

e. To work with appropriate school staff to liaise with other agencies where necessary (e.g. Social Services, EWO’s, Learning Mentors)

3.
To maintain confidentiality where appropriate

4.
Under supervision, to support children with school work in school hours and at home.

5.
To undertake duties negotiated between the Head teachers and post holder which are aimed at raising attainment.

6.
To work in partnership with other Employment & Lifelong Learning (ELL) initiatives, projects and organizations in the area.

7.
To contribute to the Health & Safety of pupils and other staff in accordance with Health & Safety regulations and school policy

Any other duties and responsibilities appropriate to the grade and role
All the above duties and responsibilities to be carried out in accordance with Sheffield City Council’s Policies (and/or Policies adopted by the School Governing Body), Standing Orders and current legislation with an emphasis on Customer Care, Equal Opportunities, Data Protection and Health and Safety.
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