BURSTOW PRIMARY SCHOOL

JOB PROFILE

 HIGHER LEVEL TEACHING ASSISTANT
Responsible to:
SENCO
Job Purpose:
To carry out the professional duties of a Higher Level Teaching Assistant 
                      as detailed below and to hold the positions of:
· Planning and delivering SEN support to individual pupils and groups
· Cover for classes as required

                                  To carry out additional particular duties as may be reasonably assigned by the  

                                  Headteacher.
JOB PROFILE:
Contributes to pupils’ learning activities in accordance with professional judgements made by the headteacher, or other appropriate teaching staff, under the regulatory framework.

Within the national standards for HLTAs :

· Understands and applies professional values and practice through collaborative working, respect for and commitment to pupils, and fostering pupils’ attitudes and behaviour patterns.

·  Uses and develops general and specialist knowledge and skills to contribute to pupils’ learning and personal development  either whilst working with other staff, working independently or working to cover classes across the school.
· Works within the framework set by the teacher, to contribute effectively to planning and preparation of lessons and undertakes the HLTA’s role in these, including selection and preparation of pupils’ learning activities in accordance with professional judgements made by the headteacher or other appropriate teaching staff under the regulatory framework.

· Monitors and evaluates pupils’ participation and progress through application of a range of assessment activities including marking where appropriate. Provides feedback to the teacher(s).

· Uses ICT to advance pupils’ learning and confidence.

· Organises and manages safely the learning activities, the physical teaching space and resources for which the HLTA has responsibility.

· Undertakes administrative procedures to support the work of teachers.
· On the recommendation of the headteacher and within the regulatory framework, delivers specified work to individual pupils, groups and whole classes.
·  Participates in organisation and accompanies pupils on off-site and, where agreed, ‘extended school’ activities under an agreed system of supervision.
· ·Works as a key member of a team ensuring the well being, social development and behavioural and personal development of pupils through recognising their potential, and enhancing their learning opportunities and opportunities to develop life skills.
PERSON SPECIFICATION 

HIGHER LEVEL TEACHING ASSISTANT
QUALIFICATIONS AND TRAINING

· Post holder must have obtained HLTA status under the national TDA scheme for HLTA assessment and have met the professional standards for HLTA. 

· Post holder must hold an NNEB/NVQ 3 Childcare or equivalent qualification. 
· Post holders should demonstrate a commitment to on-going professional development. 

· Post holders need to be flexible and adaptable and enjoy the company of children.
· Post holders need to have a good understanding of child development and learning, and how to support this process.
· Post holders need to demonstrate a depth of knowledge and understanding of Development Matters and Foundation Stage Profile.
ABILITIES AND SKILLS

Post holders will demonstrate their ability to meet the national standards for Higher Level Teaching Assistants 

· Ability to work effectively and deliver learning activities to individual pupils, small groups and whole classes 

· Ability to contribute to a range of structured and informal teaching and learning activities in areas of HLTA’s curriculum/phase expertise. 

·  Understanding of the school curriculum and age related expectations.

·  Understanding of a range of strategies and intended outcomes to establish meaningful learning, including knowledge of the SEN code of practice. 

· Ability to recognise and respond effectively to equal opportunities issues and to support the inclusion of all pupils. 

· Ability to recognise factors which may limit a pupil’s development and ability to provide motivational impetus. 

· Ability to communicate sensitively and effectively with colleagues, parents and pupils. 

· Ability to motivate and manage the work of adults in the classroom. 

· Willing to improve own practice through observation, evaluation and discussion with colleagues. 

· Understand and apply the school’s behaviour management policy and procedures. 

· Ability to plan and organise at a high level. 

· The person must be discreet and respect the confidentiality associated with the post.

· The person must be well organised, flexible, resilient and resourceful.

· The person must be willing to strive to ‘Be the Best You Can Be’ and be willing to live out the school values.
