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Our Values 
Our values are fundamental to 

every decision we make: 
'Every day is a new day' 

We believe in fresh starts, learning from 

our mistakes and forgiving each other 

'Be there for each other' 

We believe in supporting and looking after 

each other, especially in times of need 

'Aim high' 

We believe that we should not feel limited 

by doubt - our own or other people's, we 

should be optimistic 

'Do your best' 

We believe that effort is important - 

compare yourself to yourself, not to others 

'Don’t give up' 

We believe that it's good to be committed 

and to persevere, that's how we make 

progress 

'Believe in yourself' 

We believe that to achieve we must first 

believe; we try to be resilient and do 

positive 'self-talk' 
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Welcome! 
I'm Mark Gibbons and I feel immensely proud to be the Headteacher of Windmill Primary School. 

Take a step inside our school grounds and into the school building and you will be instantly struck 

by the calm, warm, positive atmosphere, and the quality of provision.  

I think children who become Windmill pupils are really lucky - I wish I had gone to a primary school 

that had such an excellent teaching team and such wide-ranging opportunities!  

 

What are we here for? 

'To give children the best 

possible start to the rest of 

their lives!' 

That's our mission ... we thought long and 

hard about this ... we know that we have a 

major part to play ... so we aim to play our 

part to the best of our capability! 

We do the best we can to help children at 

Windmill make positive choices, believing 

that their experiences here will continue to 

be an influence in their future lives... 

 

Our Mission 

 

Our Vision 

We want to be a school 

which IGNITES something 

inside children which grows 

and flourishes as they go 

through life! 
 

We believe we are that school already, but 

our vision is that we become the best in the 

world at: 
 

Including everyone 

Guaranteeing opportunities 

Nurturing aspirations 

Inspiring each other 

Trying everything 

Encouraging independence 
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Testimonials… 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

‘I like that 

everyone has a 

chance to be 

themselves.’ 
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Job Description 
  

− Supervise and provide particular 1:1 and small group support for pupils, including those with social, 
emotional and mental health needs, ensuring their safety and access to learning activities  

− Physical intervention is likely to be a part of the post holder’s duties  

− Assist with the implementation of Individual Education/Behaviour Plans and Personal Care programmes  

− Establish constructive relationships with pupils, interacting with them according to their needs  

− Promote the inclusion and acceptance of all pupils  

− Encourage pupils to interact with others and engage in activities led by the teacher  

− Set challenging and demanding expectations and promote self-esteem and independence  

− Provide feedback to pupils in relation to progress/achievement under guidance of the teacher and/or 
Behaviour Team Leader and Deputy Headteacher (SENDCo)  

− Challenge and motivate pupils, promote and reinforce self-esteem  

− Enforce the school rules and consequences  

− Intervene in situations where pupils are disrupting the learning of others  

− Help children to manage their behaviour (including providing information and advice to enable them to 
make choices about their own learning/behaviour/attendance)  

− Provide pastoral support to pupils (attending to personal needs and providing advice to assist in their 
social, health and hygiene development)  

− Communicate with relevant staff, pupils and parents about behaviour incidents and consequences  

− Receive and supervise pupils excluded from, or otherwise not working to, a normal timetable  

− Help to maintain a safe and stimulating school environment  

− Accompany pupils on educational visits in school time as requested  

− Provide general assistance at school functions held in school time  

− To attend any relevant training and Staff Development Days when requested  

− Be aware of school procedures, policies and guidelines where appropriate (Safeguarding, Behaviour, 
Inclusion, Health & Safety, Fire Drill etc.)  

− Be aware of the school’s procedures and guidance for confidentiality and ICT Acceptable Use  

− Such other duties as may be required by the Headteacher with consultation 

−    
KEY RELATIONSHIPS:   
Working under the instruction/guidance of the Assistant Headteacher (SENDCo), the post holder will undertake 
work/care/support programmes, to enable access to learning for pupils and to assist the teacher in including 
pupils inside and outside the classroom, either with learning or behaviour needs. The post holder will uphold 
the school rules and assist with behaviour incidents, enforcing agreed consequences where necessary.  
 
Review, induction, further training and development   
The post holder is required to undertake self-review at least annually, regarding working methods and areas of 
responsibility, in addition to participating in arrangements for further training and professional development.  
  
Discipline, health and safety  
The post holder is required to maintain good order and discipline among the pupils and safeguard their health 
and safety both when they are authorised to be on the school premises and when they are engaged in 
authorised school activities elsewhere.  
  
Meetings  
The post holder is required to participate in meetings at the school which relate to their job role.  
Administration  
  
The post holder is required to participate in administrative and organisational tasks related to such duties as 
described above.  
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Working time   
− The Inclusion Assistant shall be available for work for 195 days in any school year and those 195 days 

shall be specified by the Headteacher.  
− The Inclusion Assistant may be required to participate in lunchtime supervision.  
− The job description allocates duties and responsibilities. It does not direct the particular amount of 

time to be spent in carrying them out and no part of it may be so constructed.  
− The post may have a number of permanent contracted hours, with further temporary allocated 

annually, according to need.  
  
Work/Life Balance  
A reasonable work/life balance is supported by the school. There is flexibility within the staff absence policy 
to allow staff to discretionary paid or unpaid leave on written request.  
The job description is not necessarily a comprehensive definition of the post and the post holder may be 
required to undertake other tasks as the Headteacher may require as long as they meet the requirements of 
the Local Authority Personnel Handbook. 
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Job Description 
 

Safeguarding Children: 

The Trust Child Protection Policies and Recruitment of Ex-Offenders Statement can be found at: 

https://www.communityacademiestrust.org/en-GB/trust-information. 

Community Academies Trust is committed to safeguarding and promoting the welfare of children and young 

people. Community Academies Trust is exempt from the Rehabilitation of Offender Act 1974. We expect all 

staff to share our safeguarding commitments and to undergo appropriate safer recruitment checks, including 

enhanced DBS checks and a willingness to demonstrate commitment to the standards which flows from 

Community Academies Trust vision and values. 

The above responsibilities are subject to the general duties and responsibilities contained in the Statement 

of Conditions of Employment. The duties of this post may vary from time to time without changing the general 

character of the post or level of responsibility entailed. 

The person undertaking this role is expected to work within the policies, ethos and aims of the Trust and to 

carry out such other duties as may reasonably be assigned by the Line Manager. The post holder will be 

expected to have an agreed flexible working pattern to ensure that all relevant functions are fulfilled through 

direct dialogue with employees, contractors, and community members.  

English Duty: 

The role is covered by part 7 of the Immigration Act 2016 and therefore the ability to speak fluent spoken 

English is an essential requirement for this role. 

Community Academies Trust supports Equal Opportunities Employment. 

Community Academies Trust Company Registration No. 0747273-6 

“Education is for improving lives and for leaving your community and world better than you found it”                                                                       
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Person Specification 
 

 

 Essential Desirable 

Qualifications − GCSEs A* to C* in English and 

Math's, or BTEC equivalent 

− Or NVQ2 or above for Teaching 

Assistants (or equivalent) 

− Managing Actual and Potential Aggression 

(MAPA) training  

− Relevant qualifications/training in public 

services (e.g., education, social services, 

medical services, armed forces)  

− Expertise, training, or record of 

effectiveness in conflict resolution  

− Sufficient qualifications to be able to 

communicate effectively to pupils, parents, 

colleagues, and other agencies  

− ELSA trained 

− Training in Autistic Spectrum Disorder 

Experience, 

Skills, and 

knowledge 

 − Working with different agencies that may be 

involved with children and families (e.g., 

social services, education welfare, early 

intervention, medical services) 

− Working with parents and families  

− Has experience of leading/supporting with 

group interventions such as Read Write Inc 

and Fresh Start  

− Has experience of working with children with 

Speech and Language concerns 

− Working in areas of socio-economic 

deprivation  

− Working with children aged 3-11  

− Working with children with challenging 

behaviour  

− Working with children with social / emotional 

/ mental health needs 

Personal 

Qualities 

Can demonstrate they are:  

− Not a risk to the safeguard or 

welfare of young people  

− Puts the welfare of young people 

at the heart of their work  

− Resilient and determined  

− Have the ability to adapt to each 

new situation (thinking on your 

feet)  

− Trustworthy, honest, shows 

integrity and has a sense of fair 

play  

 

Other − Commitment to safeguarding and 

promoting the welfare of children 

and young people   

− Willingness to undergo 

appropriate checks, including 

enhanced DBS Checks  

− Motivation to work with children 

and young people   

− Ability to form and maintain 

appropriate relationships and 

personal boundaries with children 

and young people. 
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Person Specification 

 

Our Values and Vision 

These are our values. They can be thought of as our ‘non-negotiables’ – beliefs, expectations and standards 

that underpin how we work with the young people in our care, and the community we serve. We believe that 

if we work in the context of these values, students will achieve more than they ever thought possible. They 

are also values that have evolved following a sustained period of success for our school. 

Our Young People 

We value three main types of achievement for our young people, and the vision for our school is that we 

ensure our students are empowered to achieve to a consistently outstanding level. 

Achievement – Academic: We believe all young people have the potential to achieve great things. 

Intelligence can be developed regardless of emotional and social background, given appropriate teaching and 

bespoke, individualised support. 

Young people should be encouraged to develop autonomy and meta-cognitive control (‘knowing what to do 

when they don’t know what to do’) in their learning and to gain inspiration from learning. They should be 

equipped with a crucial sense of possibility based on a well-developed self-awareness and ambition – 

ambition not only for themselves but for the communities in which they live and work. 

Achievement – ‘letting your light shine’: All young people achieve things they can be proud of every day in 

addition to academic success and outside our school’s planned curriculum. We have a vital role in ensuring 

individuals develop their own talents and interests and have a responsibility to instil in them a sense of pride 

in who they are and what they achieve. We must recognise and celebrate these achievements. 

Achievement – relationships (Starfish Principle): Excellent relationships for learning are a prerequisite for all 

other achievements. Relationships that result in mutual respect between young people and all other 

members of our school community will ensure learning can be fun in a disciplined and caring environment 

where the highest expectations are the norm. 

Our Staff 

Our Values extend to how we challenge, support and work with each other. All staff (support and teaching) 

play a crucial role in the education of young people. We all understand how our work has a direct influence 

on the life chances of the young people in our care. In the same way that we all have a duty of care to them, 

we have a duty of care to each other and have regard for each other’s professional and personal wellbeing. 

All members of the staff community see themselves as learners. They are empowered to make decisions, be 

creative and to lead. Mutual respect pervades all relationships, working together to enhance professional 

learning and practice and collaboration; collegiality and a sense of tea identifies how all staff work together. 

All staff have clarity and certainty about the direction our school is taking and be working on only a few 

initiatives at any one time with a sense of how their work is contributing to that vision. Staff co-operate with 

each other and are not in competition with each other – they are part of a team that ensures our schools are 

among the best in the country. 
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Status: 

Part Time – Permanent 

27.5 hours per week 

Term time plus PD days 

Salary: 

NJC Scale 3 point 5-6 FTE Salary - £21,575 to 

£21,968 (£11.18 to £11.39 per hour)  

Actual salary £13,855 to £14,107 before deductions. 

Closing Date: 

12pm Noon 7th June 2023 

Start Date: 

1st September 2023 

Interviews: 

W.C 19th June 2023 

Apply now: 
Please apply by visiting 

WMJobs 

Find us: 
Windmill Primary School 

Beaconsfield 

Brookside 

TF3 1LG 

Contact us: 
Visit 

www.windmillprimaryschool.co.uk 

Call 01952 386 360 

Email lucy.meacham@taw.org.uk 

https://www.facebook.com/WindmillPrimarySchool/
https://twitter.com/windmillprimary?t=xULfe-1LopaAIxImCLiKKA&s=09
https://instagram.com/windmillprimaryschool?igshid=YmMyMTA2M2Y=
https://www.wmjobs.co.uk/job/161767/inclusion-assistant-x2/
http://www.windmillprimaryschool.co.uk/
http://www.windmillprimaryschool.co.uk/

