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 Job Description: Inclusion Base Lead

The Line Manager of the Inclusion Base Lead will, through discussion, observation and receiving reports, oversee their work. 

Job descriptions may be modified, with advance consultation and notice, according to the needs of the school. 

Job Purpose

· To secure the effective running of the Inclusion Base and supervise the staff and students working within the provision
· To liaise closely with the SENCo / Deputy and the Progress Leaders where appropriate to improve the students’ access to learning within the mainstream classroom
· To support the development of resilience in students experiencing SEMH challenges in order to secure the most positive outcomes possible for every student based on their individual needs
· To support the SENCo / Deputy in ensuring the appropriate provision for pupils with additional needs is in place and reviewed on a regular basis

Principal Responsibilities/Duties

· Act as key worker for designated students within Pupil Support, including liaising with parents / teachers.
· Contribute to SEN Support Plans for key students
· To oversee and direct the work of the teaching assistants working within the Inclusion Base
· Working closely with the ELSA, where appropriate, provide 1:1 or small group SEMH support for students accessing the Inclusion Base
· Undertake or update training regularly / hold qualifications if appropriate to ensure effective emotional and mental health support for students accessing the pupil support base
· Promote a relational / PACE approach and model best practice
· Liaise with SENCO / class teachers and ensure appropriate work is provided for KS4 option drop study sessions based on the individual student’s needs, ensuring that progress in these session is monitored and reviewed.
· To monitor the daily Teaching Assistant feedback to ensure progress and concerns are documented and any issues are directed to the appropriate person and followed up.
· To promote student inclusion in the school community and access to the curriculum and gamechanger activities
· To uphold procedures are that are in line with the current SEND legislation and recognised good practice
· Complete the operational induction on-boarding for new staff ensuring that they have accessed and completed all the required training / information
· To assist with the quality assurance and training of Teaching Assistants
· To undertake break duties as directed
· To deal with any other administrative duties as required, most noticeably through the use of SIMs / Classcharts / Provision Map / CPOMs
· Report any student and school issues in line with the School’s policies for health and safety, child protection, behaviour management etc.
· Attend meetings and training sessions as required
· To undertake any other task commensurate with this role


Priory School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.  DBS Disclosure at Enhanced level will be required prior to any offer of employment
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