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JOB PROFILE
Inclusion Coordinator
	POSITION TITLE:  

Inclusion Coordinator
	DIRECTORATE: CSF


	
	DIVISION:
Education 

	
	SECTION: Camden Centre for Learning 


	
	PAY LEVEL:  Scale S02 (Term time only)


	REPORTS TO:  Behaviour, Attendance and Attitudes Lead Teacher   (Agincourt site)


JOB PURPOSE 


To be an integral member of the Camden Centre for Learning (CCfL) to assist in the support, inclusion and intervention of students with social, emotional, behavioural and learning needs.
To enable the CCfL to fulfil statutory and regulatory roles in line with national and local policies, regulations and guidance.
To demonstrate a commitment to assisting the CCfL to implement and continuously improve the delivery and quality of service to students, parents/carers, partner agencies, colleagues and managers.

Specific Purpose
To take a senior role in the CCfL Behaviour and Safety Team at Agincourt site, assisting in support, inclusion and intervention for students with social, emotional, and mental health difficulties (SEMH) and learning needs.
To be responsible for responding to behaviour, attendance and progress data and responding effectively to improve outcomes for students.

To  manage and oversee the delivery of CCFL’s behaviour management system.

To lead the BLSA team to support the academic progress and pastoral care of students.

Identify students who need specific support and ensure timely intervention

To work with the Assistant Head, inclusion to ensure detailed records and student files are maintained, incidents are followed up,  meetings with parents during or after school are held, as required; sanctions are arranged where appropriate and communicated with parents.
To identify students who need specific support and ensure timely intervention

To ensure high standards of behavior, attendance and punctuality and ensure effective intervention and support when students are not meeting our high expectations.

To take day-to-day responsibility for inclusion practices to ensure students have the opportunity to repair and re-build their relationships.
To maintain an overview of the effective running of the Reflection room: referrrals, staffing and programme of work to be delivered for students who are unable to work in their lessons.
To Maintain an overview of the restorative practices, ensuring they are used by staff and students to resolve conflict.
To lead on student voice and Student Council, encouraging and developing all students to own responsibility for the safe running of the school.

To oversee and monitor the daily management of the support team, including overseeing the SO1 roles on a day to day basis and support team training and development. 
To oversee and monitor the duties rota

To oversee and monitor break and lunchtime activities

To oversee and monitor the organisation of SRD 

To oversee, monitor and ensure timely updating of displays.
To line manage the behaviour and Learning Support Assistants.
To plan and deliver the tutor programme including resourcing the tutor programme, liaising the other staff as required. 

To take an integral part in the induction of new students and to oversee the S01 induction of new students. 

To ensure effective communication/consultation as appropriate with the parents/carers of students.
To communicate with colleagues within the school, Camden and other relevant external agencies as appropriate.
To attend and contribute to meetings as required. 
To take a lead role in supporting with the organisation of Parent/Carer events.
MAIN DUTIES AND RESPONSIBILITIES


· To deliver direct learning and nurture support to students in the classroom.
· To help students to learn as effectively and independently as possible.
· To plan the weekly assembly as directed by SLT

· To contribute to the assessment, planning, implementation and review of learning and behavioural interventions for students
· To work closely with the teaching staff to develop differentiated resources for use within the classroom.

· To contribute to students’ progress records in conjunction with teachers, parents / carers, and SENCo, as required by the National Curriculum and Code of Practice for the Identification and Assessment of Special Educational Needs.

· To establish a positive relationship with students and actively encourage student’s independence, self esteem and self awareness.

· To model strategies designed to encourage appropriate behaviour and to promote student’s psychological and emotional well-being.

· To reinforce appropriate behaviour in a variety of settings to facilitate access to the curriculum and to support appropriate behaviour at unstructured times, eg breaks and lunchtimes.

· To help to escort students on educational visits and trips.

· To build positive partnerships with parents / carers and with other professionals to support students.

· To provide mentoring support to students on Individualised Programmes as required.

· To work cooperatively and flexibly as part of a team.
Additional duties and responsibilities in relation to the Inclusion Lead role:
· To create a range of mentoring interventions which are tailored to the presenting needs of the cohort.. 
· To take part in TAF/CIN meetings as directed and complete and share accurate records of meetings. 

· To lead groups of students in identified activities and cover for teacher absence as and when needed. 

General Responsibilities

· Contribute to the overall ethos/work/aims of the CCfL.
· To understand and actively promote all school policies and procedures.

· To commit to safeguarding and promoting the welfare of children and young people.

· To take responsibility for your own professional development by actively seeking formal and informal learning opportunities and by actively engaging in the CCfL CPD programme.

· To participate in training and promote strategies around positive behaviour management, including restorative approaches, de-escalation and positive handling.

· Recognise own strengths and areas of expertise and use these to support and develop others.
· To take responsibility for your own physical and emotional health, so that you attend school regularly and meet the whole school attendance target

· Attend and participate in meetings as required.

· Treat all users of the CCfL with courtesy and consideration.
· Present a positive personal image, contributing to a welcoming environment which supports equal opportunities for all.
· Promote and ensure the health and safety of pupils, staff & visitors (in accordance with appropriate health & safety legislation) at all times.
This job description will be reviewed annually as part of the performance management review process and after consultation with the line manager and the post holder.
	Note: All Camden employees are expected to be flexible in undertaking the duties and responsibilities attached to their post and may be asked to perform other duties


WORK ENVIRONMENT


The post holder will be based within the Camden Centre for Learning, a specialist SEMH provision.  
The CCfL has an ethos of developing positive relationships to manage behaviour and to support every child to achieve.

The post holder will require flexibility and resilience in order to be able to manage the demanding environment of working in a SEMH setting. 

The post holder will be working directly with young people who have significant social, emotional, learning and behavioural difficulties and the behaviour of the students is often challenging and demanding and therefore they will need to deploy effective behaviour management skills in their interactions with the students.

Due to the nature of the school there are certain enhanced risks associated with the post including:

· Pupil behaviour & incidents including aggression

· Stress

The post could also include occasional Lone Working. 
WORK CONTEXT 


· Regular communication with teaching and support staff and parents / carers; the post holder will need to build positive relationships with students and other stakeholders through excellent interpersonal skills to provide support guidance and information.
EQUALITIES

· A commitment to equal opportunities and an awareness of the way in which discrimination may affect the achievement and inclusion of a student because of their race, religion, disability, gender or sexual orientation.
	Category
	 Essential 
	Desirable

	Qualifications and Training
	· GCSE Grade C or above in Maths and English.

· Evidence of qualifications in further/higher education.

· Relevant professional qualification and a willingness to undertake further training


	· Evidence of Continuing Professional Development relevant to role.

· UK Driving Licence 

	Experience
	· Demonstrable experience of working effectively with vulnerable young people in either education, social work, youth work or another related area of work

· Experience of working with children with SEMH and learning difficulties.

· Experience of working effectively with the parents /carers of children / young people

· Experience of creating whole-school systems that support the inclusion and improvement of student’s behaviour.

· Experience of line management and/or coordinating teams
	· Good understanding of creative strategies to ensure pastoral care and support the development of academic skills.

· Experience of working in an urban complex school.

	Skills, knowledge and aptitude
	· Good understanding of the emotional and psychological needs of young people.

· Good working knowledge of restorative practices, nurture principles and ways to include student voice.

· Ability to complete enquiries and reports in a timely manner

· Maintain detailed, accurate and secure student records, and produce reports as required

· Ability to engage constructively with, and relate to, a wide range of young people from difference ethnic and social backgrounds and with their families and carers

· High expectations of students and the ability to motivate them to ensure that they can achieve their full potential.  
· Good ICT, administrative and organisational skills.  The ability to prioritise changing demands whilst managing own workload.  

· The ability to work flexibly as part of a team and to work cooperatively and collaboratively.  

· The ability to communicate effectively with students, parents, teaching and non-teaching staff and outside agencies.  

· Knowledge of and commitment to strategies to ensure inclusion and equal opportunities.  

· Evidence of a good record of attendance and punctuality, and an ability to cope under pressure.
	· Knowledge and experience of monitoring, evaluation and review processes.

· The ability to lead, challenge and support others.



	Personal Attributes
	· Energy, ambition and enthusiasm with a willingness to develop new skills.  

· Ability to establish inclusive, respectful, supportive and constructive relationships with young people.

· A “can do” attitude towards supporting the aims and ethos of CCFL and contributing to its success.  

· Commitment to the protection and safeguarding of children and young people.  
	· Flexibility and desire to adapt to different role and tasks





Person Specification 








