Holbrook Primary School
Job Description – Inclusion Lead (SENDCo)
Job title: Inclusion Lead (SENDCo)
Salary: (appropriate main/upper pay scale + SEND allowance)
Reporting to: Headteacher
Responsible for: Teaching Assistants and Learning Support Assistants
Core Purpose
· To lead and manage high-quality provision for pupils with Special Educational Needs and Disabilities (SEND) and other vulnerable groups, ensuring they achieve the best possible outcomes.
· To provide specialist expertise in inclusion across the school, supporting staff to deliver high-quality teaching and learning while promoting pupil wellbeing.
· To contribute to the development of an inclusive school culture where all pupils are supported to thrive academically, socially and emotionally.
· To take responsibility for key areas such as attendance, family liaison, behaviour and pastoral care, ensuring effective systems are in place to support pupils and their families.
· To play a key role in safeguarding and child protection by supporting staff, liaising with external agencies and managing referrals and records. 
Duties and Responsibilities
Leadership and Inclusion
Under the direction of the headteacher:
· Lead, manage and develop effective SEND provision across the school
· Promote a strong culture of inclusion and equality of opportunity
· Contribute to the development and implementation of the school’s inclusion strategy
· Identify priorities for SEND and inclusion and contribute to school improvement planning
· Monitor and evaluate the effectiveness of provision and interventions for pupils with SEND and additional needs
· Keep up to date with national developments in SEND and inclusion
· Build strong, positive relationships with pupils, staff, parents and external agencies
Managing Staff
· Line manage Teaching Assistants and Learning Support Assistants
· Support staff development through coaching, training and guidance
· Contribute to staff appraisal processes where appropriate
· Assist with recruitment and deployment of support staff
Teaching and Learning
· Support the monitoring and evaluation of teaching and learning for pupils with SEND
· Advise and support staff in adapting teaching to meet diverse learning needs
· Promote high expectations and inclusive practice in all classrooms
· Ensure recommendations from external professionals are implemented effectively
· Develop and share best practice in inclusive teaching across the school
· Support staff in understanding the needs of disadvantaged pupils and those with additional needs
Accountability and Use of Data
· Use a range of data to track the progress and attainment of pupils with SEND and other vulnerable groups
· Evaluate the impact of interventions and provision
· Maintain accurate SEND records, including EHCP documentation and provision mapping
· Ensure statutory requirements and SEND processes are fully met
Pastoral and Family Support
· Lead on pastoral support for vulnerable pupils and families
· Oversee systems for attendance, behaviour and wellbeing
· Work closely with families, particularly those experiencing difficulties or crisis
· Promote positive behaviour and monitor behaviour trends and interventions
· Support pupil voice and wellbeing initiatives
Safeguarding
· Act as Deputy Designated Safeguarding Lead (DDSL)
· Support staff with safeguarding responsibilities and provide guidance and training
· Liaise with external agencies and manage referrals
· Maintain accurate and confidential safeguarding records
· Promote a culture of vigilance and safeguarding across the school
Medical and Welfare
· Oversee care plans for pupils with medical needs
· Work with families, the school nurse and external agencies
· Ensure staff receive appropriate training (e.g. first aid, asthma, EpiPen)
· Line manage staff responsible for medical needs where appropriate
Community and Partnerships
· Build effective relationships with parents, carers and external professionals
· Work collaboratively with other schools and local partnerships
· Contribute to multi-agency working to support pupil outcomes
Systems and Processes
· Support the development of effective systems for SEND and inclusion
· Ensure processes are compliant, efficient and clearly understood
· Contribute to the effective use of resources and SEND funding
· Work with governors on SEND and inclusion matters where appropriate
Other Responsibilities
· Safeguard and promote the welfare of children and young people
· Follow school policies and the staff code of conduct
· Undertake professional development and training as required
· Carry out other duties appropriate to the role as directed by the headteacher
Notes
This job description reflects the general nature and level of responsibility of the role. It is not exhaustive and may be amended in consultation with the postholder.
