Whitehall Primary 
Inclusion Lead

	
	

	Whole school area of accountability:

Grade:
	Inclusion Leader and SENDCO

Standard national scale in line with the current School Teachers’ Pay and Conditions document plus TLR2C payment

	
	

	Responsible to:
	The Head Teacher 

	Supervisory responsibility:
	Inclusion Lead overseeing Home School Support Worker and overall responsibility for the Specialist Deaf provision and staff within the unit


Main purpose of the job:

To assist in the promotion, direction and oversight of high standards of teaching and learning, pupil achievement, and progression through effective inclusion for pupils with special educational needs. 
· Promote outstanding primary practice and demonstrate success in improving provision for all children

· To lead and inspire colleagues as a champion of SEND

· To manage, develop and maintain high quality SEND provision

· To play an active role in coaching and training colleagues and influencing best practice

· To ensure systems and processes are fit for purpose and to ensure all paperwork is of a high standard and record keeping is well maintained

· To meet with parents to support SEND and EHCPs needs across the school

· To be the school’s lead Designated Safeguarding Lead

· To oversee the Specialist Resource Provision

Duties and responsibilities
· Be lead DSL for the school

· Oversee the Specialist Resource Provision (Deaf)

· Liaise with all outside agencies

· Attend SENDCO forums and consultative and influence best practice within school
· Lead on Annual Reviews 
· Oversee extended SEND provision within school (line manage Family Support Worker)
· Support with teaching across the school if the need arises
Leadership Responsibilities
· Support and implement the vision and ethos of the school

· Attend all SLT meetings

· Contribute to, implement, and evaluate the success of the School Development Plan in all areas and in particular to inclusion in all its forms across the school
· Lead on Safeguarding across the school and associated training for all staff

· Ensure that the work of the team/whole school (as relevant) is inclusive and issues are addressed in curriculum and/or pastoral management
· Ensure policies are translated into practice by the school

· Together, with other members of SLT, lead on the school self-evaluation process including lesson observations, monitoring of school standards and bringing about improvement
· As appropriate contribute to the writing of self-evaluation and policy documents
· Manage effectively the transition of pupils within the resource provision
· Promote cross curricular approaches to teaching and learning

· Be a proactive and effective member of the Senior Leadership Team

· Be an effective role model for your team in promoting best inclusion practices
Monitoring, Assessment, Planning and Tracking
· To assist in the identification of pupils’ Special Educational Needs through observation in the classroom, individual screening and assessment of reports 

· To oversee the writing and regular review and updating of Individual Education Plans

· To liaise with external agencies in regard to particular pupils to ensure that the school is providing appropriate support for the child 

· To liaise with classroom teachers concerning the needs and progress of individual  pupils and to provide advice as appropriate about teaching strategies to assist particular pupils 

· To interpret the recommendations of Educational Psychologist, Occupational Therapist and other reports and to disseminate them so that they are effectively implemented in the classroom 

· To use data generated by school assessments effectively to inform future pupil progress

· Monitor standards for all children on the SEND register

· Ensure staff are supported with using SEND assessment materials

· Ensure standards of teaching for children with SEND are in line with expectations across the school- with sufficient support and challenge

Communication and Reporting 
· To write reports for parents on the pupils receiving specific teaching 

· To liaise with parents and carers concerning pupil progress and concerns, and concerning updates to the IEP, and to be proactive in communication about these issues 

· To make recommendations to parents concerning the use of external agencies for identifying SEN Professional Knowledge and Development 

· To maintain a thorough and up to date knowledge and understanding of the current SEND Code of Practice and of the school’s curriculum and policies 
· To participate in INSET provided by the School and where appropriate to lead INSET on SEND issues 
· To ensure that the School’s Health and Safety Policy is followed 

Managing resources

· Ensure there is a balanced budget for the SPR

· Ensure high needs funding expenditures are in line with funding allocated for the school 

· Ensure value for money with support staff allocated to the most vulnerable children
· Manage, monitor and accurately account for any budget for your area
· Evaluate, organise and monitor the use of resources

Staff development
· Act as a reviewer with the arrangements for the appraisal of all identified staff 
· Take a lead role in identifying group and/or individual training needs and provide support for colleagues within your area of responsibility promoting a whole school approach 

· Act as a role model, mentor or consultant to colleagues as appropriate and encourage collaboration, co-operation and teamwork

· Ensure your keep up to date with current developments in SEND and disseminate information as appropriate 

· Hold meetings with Specialist Resource Provision staff to support staff development

Other

· Support annual reviews and attend / chair when necessary 

·  Liaise with other school SENCOs as required

· Assist in the smooth running of the school at all times, including being responsible with other members of SLT and TLR post holders for the school 

· Undertake any other activities as determined by the Head Teacher commensurate to your pay grade and role within the school. 
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