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Leader of Inclusion
Responsible to: Headteacher & GB
Reviewed by: Headteacher
Job description last updated: April 2026
All adults working with children have a commitment to inter-agency working and are fully versed in the school’s safeguarding policies and procedures 

All teachers are subject to the Conditions of Employment set out annually in the School Teachers’ Pay and Conditions Document. These detail the professional and particular duties required of teachers, together with requirements for Management time, Working time, guaranteed planning and preparation time. The school complies with these requirements in order to make reasonable demands of teachers.

This job description should be considered alongside;
· The teachers pay and conditions document.
· The teachers standards framework
· The GTC professional code of conduct
· The school’s performance management policy.
· Specific responsibilities agreed annually.

	
	Role Title:

	Leader of Inclusion
	

	
	Reports to 

	· Headteacher
· Is ultimately responsible to the GB & Headteacher 
· Is performance managed by the Headteacher
	

	
	The core purpose and outcomes sought from this post are:
· The strategic development of SEND and inclusive practice throughout the school
· Monitoring the progress of SEND, FSM and EAL pupils throughout the school
· Analysing and interpreting relevant school, local and national data and reporting to the headteacher and GB. 
· To be a model professional, setting an excellent example through their own conduct and teaching. They will lead, develop and enhance the classroom practice of all class based teaching & support staff throughout the school in agreement and in partnership with the Headteacher and other leaders.
· They will work in close partnership with the Headteacher in actively, and demonstrably, promoting inclusion, entitlement and achievement through building and implementing agreed school policies. 
 
· They will lead, manage and develop quality first teaching throughout the school and will have whole school responsibility for a curriculum area. 
· The Leadre of Inclusion will take responsibility and accountability for the impact of their actions when evaluating the inclusion of pupils and their achievement and progress  throughout the school.
· To inspire, encourage and develop enthusiasm for outstanding teaching and learning which underpins and promotes educational excellence. 
· To challenge and support staff where conduct and/ or practice is not meeting the expected the standard to promote best pupil outcomes.
· To keep the headteacher updated regarding their progress and impact in school improvement activities

	

	
	Curriculum responsibilities
	To support staff in the adaptation, delivery and assessment of pupils with SEND, EAL and those in receipt of PPG. 
To support and develop staff in becoming proficient at planning to meet the varying needs within their classes throughout the school.
	

	Leadership Team role 


	To play a major role under the direction of the headteacher in supporting the success of the school development plan by:
· Taking the lead to ensure that the there is equity of opportunity regardless of starting points for any pupil
· Provide leadership in the development and management of all teaching and learning and in the creation and maintenance of high quality, organised, tidy, well resourced, and inclusive learning environments.
· To provide an outstanding role model to other staff in the promotion of the school’s vision, ethos and policies. 
· Create a climate which encourages learning from feedback and positive attitudes in all pupils and staff.
· Establishing the policies through which they shall be achieved 
· Advising the headteacher with regard to the effectiveness of curriculum delivery for pupils with SEND EAL or those in receipt of PPG funding.
· Ensure all staff members recognise and fulfil their statutory responsibilities to pupils with SEND and ensure that their pupils are effectively supported within each lesson
	

	Focusing on Teaching and Learning

	· Ensure that teachers are clear about appropriate learning objectives for children working below their chronological age and ensure that their curriculum adaptation supports pupils with SEND and Eal to achieve and make the best possible progress through effective use of assessment for learning.
· Support and guide colleagues to select the most appropriate teaching and learning methods and resources to meet the needs of the full range of pupils.

	

	Exercising professional skills and judgement
	· Demonstrate an evaluative and analytical approach to professional practice and school effectiveness
· Support and challenge staff to evaluate their own effectiveness and impact for pupils with SEND, EAL or those ion receipt of PPG
· To be able to employ strategies to assist in the development of others.
	

	Impacting on educational progress beyond assigned phase
	· Plan and implement strategies where the need for improvement is identified.
· Monitor the learning outcomes of pupils across the whole school with SLT colleagues
· Support, challenge and monitor standards of staff and pupil behaviour throughout the school.
· Lead evaluation strategies to contribute to overall school self-evaluation. 
· Ensure relevant attainment/ achievement targets are met.
	

	Leading developing and enhancing the teaching practice of others
	· Act as a role model of excellent classroom practice for other teachers, modelling effective delivery, assessment and inclusion strategies.
· Plan, support and implement strategies to improve adaptive teaching where needs are identified.
· Evaluate the provision provided to pupils providing constructive and developmental feedback on a regular basis to staff to support further development.
· Induct, support and monitor new staff, relevant to the post held and support other SLT members to effectively ensure the highest standards across the school. 
	

	Professional attributes
	· Evaluating and supporting others’ practice through demonstration, advice and guidance
· Helping other colleagues evaluate the implementation of policy in their own practice.
· Helping others to self-assess their practice to continually improve and refine their adaptive teaching strategies to include all pupils

	

	Professional Knowledge and Understanding
	· To help staff evaluate the impact of their own teaching and to consider their own next steps to further support quality first teaching. 
· Using professional development opportunities to extend personal expertise further and sharing the outcome with staff.
· Supporting and advising colleagues in their classroom organisation, behaviour management, planning and teaching for pupils with SEND, EAL or those in receipt of PPG.
· Giving specific advice and support as required to colleagues on issues related to individual pupils or groups to aid achievement and progress.
	

	Professional skills
	· To be proactive in self-directed learning to support self and others in the mission of being the best that you/ they can be
· Taking the lead in developing colleagues’ practice in teamwork, through coaching & mentoring.
· Highly developed inter personal skills to support effective feedback to staff which leads to improvement
· Using opportunities of school improvement work to promote good practice with colleagues and develop collective practice.
· Consistently demonstrating respect, loyalty, willingness, flexibility and responsibility that provides a role model of team membership for other colleagues. 
· Share & model good implementation of policy with other staff
	

	Quality Assurance
	· Liaise with staff to ensure smooth transition from one phase to another, including coordination of the ‘handover’ of relevant documents
· Support the overall ethos, aims and values of our school
· Set an excellent example in terms of dress, punctuality and attendance
· Attend and particulate in school events and pupil performances as appropriate
· Ensure the highest standards of professional conduct and confidentiality at all time
· Ensure the development and maintenance of a team culture that enables all members of the SLT to be effective in their respective roles
· Ensure the development and maintenance of a collaborative culture which demonstrates loyalty and integrity towards school leadership in particular when with other school staff
· Safeguard the health and safety of self and others in accordance with the school’s Health and Safety Policy.
· To work in partnership with all other leaders
· Undertake decision making and policy development across the school.
· Promote excellent behaviour around the school and support other colleagues to do the same through a proactive and relentless attention to excellence both inside and outside of the classroom
· Show a commitment to working outside of directed time when required
· Contribute to and provide evidence for the SEF.
· Implement and develop key initiatives across the school as required.

	















image1.jpeg




image2.png




