
 

 

Deansbrook Infant School 

JOB DESCRIPTION 

 Inclusion Leader 

 

 

Purpose  

 To assist in the promotion, direction and oversight of high standards of 

teaching and learning, pupil achievement and progression through effective 

inclusion for pupils with special educational needs.  

 Be consistent in the delivery of all the School policies and practices  

 Managing, developing and maintaining high-quality SEND provision  

 Observing pupils in the classroom, to coach and train colleagues  

 Keeping all paperwork including records and policies, up to date and 

actioned, as appropriate 

 Meet with parents and support them with SEND pupils 

 Line manage teaching assistants supporting pupils with SEND  

 To monitor the quality of SEND support delivered both by teachers and 

teaching assistants  

 To support and maintain the SEND register of pupils  

 To ensure that awareness of SEND issues is maintained across all of the 

teaching staff  

 Model a determination to succeed and a positive attitude to your work 

 

In the context of this job description, pupils with special educational needs are 

deemed to include:  

 Pupils on the School’s Special Educational Needs Register;  

 Pupils with identified specific learning difficulties;  

 Pupils with identified social, emotional and behavioural problems;  

 Pupils with medical needs  

 ‘Looked After’ pupils;  

 Pupils whose first language is other than English;  

 Pupils eligible for free school meals;  

 Pupils belonging to ethnic minorities; 

 Pupils of Romany, Gipsy or Traveller families;  

 Pupils who the Headteacher considers have previously received, for any 

reason, an inadequate or compromised education  

 



Areas of responsibility and key tasks: Strategic direction and development of SEN 

Provision in the School  

 exercise a key role in assisting colleagues with the strategic development of 

SEN policy / provision;  

 support all staff in understanding the needs of SEND pupils and ensure the 

objectives to develop SEN are reflected in the school development plan;  

 analyse and interpret relevant school, local and national data and advise 

colleagues on the level of resources required to maximise achievement;  

 liaise with staff, parents, external agencies and other schools to co-ordinate 

their contribution, provide maximum support and ensure continuity of 

provision. Teaching and Learning  

 support the identification of and disseminate the most effective teaching 

approaches for pupils with SEND;  

 work with colleagues to develop effective ways of bridging barriers to 

learning through - assessment of needs - monitoring of teaching quality and 

pupil achievement - target setting, including IEPs  

 undertake day-to-day co-ordination of SEND pupils' provisions through close 

liaison with staff, parents and external agencies;  

 work with colleagues to ensure all pupils learning is of equal importance and 

that there are realistic expectations of pupils;  

 consider the range of teaching strategies / equipment that could be utilised 

for pupils requiring specialist provision;  

Leading and Managing  

 provide professional guidance to staff to secure good teaching for SEN pupils, 

through both written guidance and meetings;  

 contribute to the appraisal process for identified staff;  

 advise on and contribute to the professional development of staff, including 

whole school INSET provision;  

 provide regular information to the Governing body on the evaluation of SEND 

provision and the impact on improving outcomes.  

 Co-ordinate volunteers and students, carrying out their induction, allocating 

them to classes and where necessary a mentor and monitoring and 

supporting their progress. 

 Undertake the role of a Designated Safeguarding Officer (Level 3) and work 

as part of the safeguarding team 

Monitoring, Assessment, Planning and Tracking  

 To assist in the identification of pupils’ Special Educational Needs through 

observation in the classroom, individual screening and assessment of reports  

 To oversee the writing and regular review and updating of Individual 

Education Plans  

 To liaise with external agencies in regard to particular pupils to ensure that the 

school is providing appropriate support for the child  

 To liaise with classroom teachers concerning the needs and progress of 

individual pupils and to provide advice as appropriate about teaching 

strategies to assist particular pupils  

 To interpret the recommendations of Educational Psychologist, Occupational 

Therapist and other reports and to disseminate them so that they are 

effectively implemented in the classroom  



 To use data generated by school assessments effectively to inform future 

pupil progress  

 

 

Communication and Reporting  

 To liaise with parents and carers concerning pupil progress and concerns, 

and concerning updates to the IEP’s, and to be proactive in communication 

about these issues  

 To make recommendations to parents concerning the use of external 

agencies for identifying SEN  

Professional Knowledge and Development  

 To maintain a thorough and up to date knowledge and understanding of the 

current SEND Code of Practice and of the school’s curriculum and policies  

 To participate in INSET provided by the School and where appropriate to lead    

INSET on SEND issues  

 To ensure that the School’s Health and Safety Policy is followed  

Other professional requirements  

 Plan and chair annual reviews and ensure that all parties are invited and sent 

the relevant documents;  

 Liaise with other school SENCOs as required.  


