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John Burns Primary School  
Job Description 

Inclusion Leader
This job description may be amended at any time following discussion between the headteacher and member of staff, and will be reviewed annually.  It identifies the responsibilities attached to this post.  
Main Duties and Responsibilities

The Inclusion Leader will take lead responsibility for providing leadership and management with direct responsibility for Inclusion (SEND/EAL/Looked After Pupils/Staff and Pupil Wellbeing).  

Post Purpose:
The fundamental task of the Inclusion Leader is to support the Headteacher in ensuring that all staff recognise the importance of planning their lessons in ways which will encourage the active participation, learning and achievement of all pupils within this inclusive school with high quality teaching. 

This job description is set out under four key areas of responsibility:

· Strategic direction and development of SEND and Inclusion across the school 

· Teaching and learning. 

· Leading and managing staff. 

· Efficient and effective deployment of staff and resources.
Strategic development of SEND and Inclusion 

· Supporting staff in understanding the needs of EHCP pupils and monitoring provision is in place. 
· Monitoring progress of SEND pupils.  
· Attending multi-agency meetings involving vulnerable children and following safeguarding procedures. 
· Be responsible for Looked After Children and ensure review meetings and termly PEPS are completed. 

· Analysing and interpreting relevant school, local and national data 

· Developing partnerships working with parents and outside agencies to ensure appropriate and high-quality provision for vulnerable pupil groups. 

· Monitoring and reporting on the progress of EHCP and vulnerable children and the quality of our provision as part of the school improvement plan and governor meetings. 

· To demand and demonstrate ambitious standards of achievement and attendance for all pupils, overcoming disadvantage and advancing equality, instilling a strong sense of accountability in staff for the impact of their work on pupils' outcomes. 

· Share responsibility for promoting and safeguarding the welfare of the children. 

· Attend and contribute to LA SEND meetings. 

· Be responsible for updating the SEND Information Report annually.

· Evaluate the impact of development plans implemented.
Teaching and Learning 
· Demonstrating excellent classroom teaching in order to establish credibility and act as a role model for teaching and support staff. 

· Demonstrating a clearly articulated view of primary education with others which puts the child at the heart of the experience. 

· Work with the senior leadership team in tracking children on the SEND register and following up issues relating to progress, making suggestions for ways of addressing barriers to learning and strategies to use. 

· Ensuring that information on pupil progress is used to improve teaching and learning to inform and motivate pupils, to inform parents, to provide necessary references for other educational institutions and employers, and to aid Governors in their future management of the school. 

· Keep up-to-date with the latest research and guidance on teaching techniques and help colleagues apply them. 

· Demonstrate consistently excellent teaching through an analytical understanding of how pupils learn and of the core features of successful classroom practice and curriculum design, leading to rich curriculum opportunities and pupils' well-being. 

· Teach, as required by the needs of the school. 

· Liaising with feeder schools and schools in the next phase with regard to those with SEN in order to ensure continuity of care. 

· Monitoring teaching and learning activities to meet the needs of pupil groups on the pupil premium, SEND, vulnerable and looked after Pupils. 

· Monitoring the quality of teaching and pupil achievement. 

· Developing a recording system for monitoring progress. 

· Identifying and teaching study skills that will develop pupils’ ability to work independently. 

· Undertaking day to day co-ordination of EHCP and vulnerable pupils’ provisions through close liaison with staff, parents and external agencies.
Leading and Managing Staff 

· Performance manage teachers and support staff. 

· Preparation of whole school timetables. 
· Ensuring all members of staff recognise and fulfil their statutory responsibilities to pupils with SEND and looked after Pupils. 

· Disseminating good practice in teaching and learning for all pupil groups across the school. 

· Providing regular information to the Headteacher and governing body on the evaluation and impact of SEND provision. 

· Line managing all teaching assistants and teachers employed to support pupils with an EHCP. 

· Share with the Headteacher and Deputy Headteacher the pastoral care of all the school staff. 

· To develop and maintain positive links and relationships with the community, local organisations and employers. 

· To promote a positive image of the school. 

· To ensure that the school plays a constructive role in the life of the community and that its curriculum draws on the nature and resources of that community.
Efficient and effective deployment of staff and resources 
· Identifying resources needed to meet the needs of pupils with an EHCP and advising the Headteacher of priorities for expenditure. 

· Work with the Headteacher and governing body on the efficient and effective deployment of staff. 
· Maintaining and developing a range of resources, co-ordinating their deployment and monitoring their effectiveness.
Whilst every effort has been made to explain the main duties and responsibilities of the post, individual tasks may not all be detailed above.

Date: October 2024
John Burns Primary School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.  
All successful candidates will be subject to Disclosure and Barring Service checks along with other relevant employment checks. 
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