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INCLUSION LEADER JOB DESCRIPTION
Inclusion Lead – (including SENCo responsibilities)

[bookmark: _Hlk219367153]Purpose of Role
To lead the strategic development and operational management of SEND provision across the school, ensuring compliance with the SEND Code of Practice (2015), Equality Act 2010, and statutory safeguarding requirements. The SENCO will secure high standards of support, inclusion, and outcomes for pupils with SEND, including those with Education, Health and Care Plans (EHCPs), Children Looked After (CLA), and pupils with English as an Additional Language (EAL).  This is a non-class-based role. Statutory Responsibilities
Fulfil the role of SENCO as required under the Children and Families Act 2014 and SEND Code of Practice.
Ensure the graduated approach (Assess–Plan–Do–Review) is implemented for all pupils with SEND.
Oversee statutory processes for EHCPs, including Annual Reviews and liaison with the Local Authority.
Maintain accurate SEND records and ensure compliance with data protection and safeguarding legislation.
Uphold responsibilities under the Equality Act 2010, ensuring reasonable adjustments and access arrangements.
Key Duties
Strategic Leadership
Work closely with SLT
Develop and implement the school’s SEND policy and ensure it is reflected in the School Improvement Plan.
Monitor and evaluate SEND provision and contribute to self-evaluation.
Keep up-to-date with national and local SEND developments and statutory guidance.
Operational Management
Maintain the SEND register and provision map.
Coordinate identification, assessment, and intervention for pupils with SEND.
Lead Annual Reviews for EHCP pupils and ensure statutory documentation is completed.
Advise on effective use of SEND funding and resources.
Oversee the training, implementation and monitoring of intervention programs for pupils with SEN, and evaluate their effectiveness
Oversee and manage termly parental SEND meetings. 
Work in close collaboration with Pastoral team. 
Collaboration and Liaison
Work with teachers to ensure inclusive classroom practice.
Liaise with parents/carers to co-produce plans and reviews.
Act as the key point of contact for external agencies, including the Local Authority, health and social care professionals, 
Safeguarding and Equality
Act as a Deputy Designated Safeguarding Lead (DSL).
Promote equality, diversity, and inclusion across the school.
Ensure compliance with safeguarding policies and maintain confidential records.
Mental Health Lead
· Lead whole-school approach to mental health; 
· Complete accreditation requirements;
Additional Responsibilities
· Lead provision for Looked after Children (LAC) and Post Looked after Children (PLAC), EAL, well-being, and in addition behaviour support where linked to SEND. 
· Manage transitions for pupils with SEND between key stages and settings. Prepare reports for governors and meet statutory reporting requirements.
General
Undertake any other duties commensurate with the role to support inclusion and well-being.
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