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MOUNT ST MARY’S CATHOLIC HIGH SCHOOL

INCLUSION LEARNING SUPPORT ASSISTANT - JOB DESCRIPTION
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Salary Scale
Scale B1 - £24,404 - £25,183 per annum pro rata


(actual starting salary £16,355)




28 hours and 50 minutes per week, term time only + 5


training days 

Reporting Relationship:
The Inclusion Learning Support Assistant will be a member of a multi-disciplined team, under the supervision of the SENDCO.

Job Purpose:
Mount St Marys a ‘Good’ school, and in continuing to support our students we are further developing our inclusion provision to meet the needs of all students. The role involves being part of a committed team supporting students in KS3 and KS4, in small groups or on a 1 to 1 basis tailored to their individual needs. You will work alongside our existing inclusion team with a range of students, predominantly within our inclusion area referred to as the ‘Learning Zone’, occasionally this may extend to support in the classroom. Your role will allow you the opportunity to show initiative and independence as well as the ability to work as part of a larger team. You will be expected to provide individuals with support, adapting and differentiating learning materials to meet their needs.  The role will also include elements of liaising with, and supporting staff in ensuring access to the curriculum for all students.
MAIN DUTIES/RESPONSIBILITIES
In co-operation with the SENDCO and Inclusion Lead the post holder will, to a level reflected by the grade of the post, undertake the following duties;

In relation to the individual student

· Develop an in depth understanding of the special educational needs of the students concerned;
· Take into account the students’ special needs and ensure their access to learning material through appropriate clarification, explanations and differentiation;
· Build and maintain successful relationships with students, treat them consistently, with respect and consideration;
· Promote positive behaviour at all times;
· Be an advocate for students with special educational needs;
· Help promote independent learning;
· Help reinforce learning;
· Remove barriers to learning;
· Assist students with physical needs as appropriate;
· Help students record work in an appropriate way;
· Develop study and organisational skills;
· Help keep the students on task and build motivation;
· Model good practice;
· Help build the students’ confidence and enhance self-esteem;
· Support students with pastoral issues.
In relation to the teacher

· Promote an understanding of the students’ needs;
· Have formal and informal meetings with teachers to contribute to planning lessons/activities;
· Prepare appropriately differentiated materials and resources;
· Liaise with staff to ensure students have access to appropriate work;
· Be involved in keeping records and evaluating identified student’s progress.
Support the school by

· Working as part of the team in relation to individual students, liaising, advising and consulting where appropriate;
· Identifying personal training needs and attending appropriate internal and external in-service training;
· Be aware of the school’s policies and procedures;
· Be aware of, and comply with, policies and procedures relating to child protection, health, safety and security, confidentiality and data protection and reporting all concerns to an appropriate person;
· Be aware of and support difference and ensure all students have equal access to opportunities to learn and develop;
· Support the Catholic ethos of Mount St Mary’s Catholic High School;
· Attend relevant meetings as required;
· Participate in training and other learning activities and performance development as required;
· Assist with the supervision of students out of lesson times, including breaks and lunchtimes;
· Accompany teaching staff and students on visits, trips and out of school activities as required;
· This post has a high level of contact with, and responsibility for children;
· Safeguard and promote the welfare of children for whom you have responsibility or come into contact with, to include adhering to all specified procedures;
· Undertake any other relevant duties commensurate with the grading of the post which from time to time may be required by the Head teacher/SENDCo;
· Carry out your duties with full regard to the School’s Equality Policy and Race Equality Scheme;
· Comply with Health and Safety policies, organisations statements and procedures, report any incidents/accidents/hazards and take pro-active approach to health and safety matters in order to protect both yourself and others.
Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.

Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description.

Employees are expected to be courteous to colleagues and provide a welcoming environment to visitors and telephone callers.

Our school is committed to safeguarding and promoting the welfare of children and expects all staff and volunteers to share this commitment. The successful candidate will be subject to a Disclosure and Barring Service (DBS) check.  

In accordance with Keeping Children Safe in Education, the school will carry out an online search as part of the due diligence on shortlisted candidates. 

