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Letter from the Headteacher  

Thank you for your interest in the role of Inclusion Manager/SENDCo at Waulud Primary School.

Waulud Primary School is a very friendly, welcoming and hardworking school, where the enthusiastic and positive attitude of all staff make it a great place to work. 

It is a two form entry school with a culture of High Aspirations for all pupils and staff. Our Ofsted inspection in October 2017 graded the school as “good”. The Inspectors noted that 

‘The school’s strong values provide children with a very nurturing, caring environment.’ 

‘Teachers help pupils see the relevance of their learning by adopting a themed or topic approach to pull subjects together. Lessons are brought to life by visits and visitors to the school’

‘You and your staff have ensured that the school is inclusive.’

‘All current leaders and governors undertake their duties with care. Staff are suitably trained, referring to the latest government guidance.’

The successful candidate will join our staff team at an exciting time in the schools development, as we continue with our ambition and determination to improve outcomes for our pupils.

The school has over 400 pupils and a good reputation for supporting them to develop positive learning behaviours. With strong ties to the local community our dedicated staff team make a difference to every child and have high aspirations for all. Challenging them to aim high and take a real pride in who they are and what they desire to achieve.
To apply for the post 

When completing your application, please complete the form providing full details of your education and employment history, including any unpaid or voluntary work. 

Please note: You must provide 2 referees one of which must be current/most recent employer and preferably from where you were engaged in a role that involved working with children. If you have not been in paid employment, please give details of two heads of any education or training establishments or managers of any voluntary group that you have worked for. References from a friend or relative will not be accepted
The closing date for applications is midnight on Monday 24th May 2021 late applications will not be considered.

You will be notified as soon as possible if you have been shortlisted for the post. Please note that the school is closed over the Christmas holidays. 
Please note that you will be required to produce original documents proving your eligibility to work in the UK and identity (document containing a photograph e.g. driving licence or passport) Issues relating to Safeguarding and promoting welfare of children will be explored at interview. 
At the point of shortlisting, we reserve the right to contact current or previous employers as part of the verification process and pre-employment checks, unless you have indicated otherwise. As part of this process you may also be asked to explain any gaps in your work history as is declared on your application form and/or from any references received.  
Usually visits to our school would be strongly encouraged but under the current circumstances this sadly is not possible. Our website will give you a good insight into our school and if you would like any further information https://www.wauludprimary.co.uk/ or have any questions, please call Soraya Blackman on 01582 593469 or via email hr@wauludprimary.co.uk. 

Once again, thank you for your interest and we wish you every success in your application

Yours Sincerely 

Anne Devereux 

Advertisement
Job Vacancy 
Inclusion Manager/SENDCo 

Salary:
MPS/UPS + SEN Allowance + TLR2b
Job type: 



Permanent 

Hours of Work:


Fulltime (Monday to Friday) 38+5 training days a year

Responsible to: 


Headteacher 
We are looking to appoint an enthusiastic and highly motivated Inclusion Manager and SENCo to join our successful and diverse school.

The Inclusion Manager/SENCo is a crucial member of staff with responsibility for all aspects of leading and managing SEN and Inclusion in the school, including analysing data, supporting planning and implementation of interventions and strategies.

The successful candidate will need:

· Relevant previous experience as a SENCo and the National Award for SEN Co-ordination.
· Excellent time management, organisation and inter-personal skills.
· A thorough knowledge of the SEN Code of Practice 
· Have a position of a high quality inclusive teaching and learning which promotes the highest standards of pupil achievement for all.
We are looking for someone who:

· Aspires to be the best at what they do and inspires others to do the same, empowering a learning community

· Will work creatively and effectively as a member of the Senior Leadership Team and to drive school improvement

· Has made an excellent contribution in the learning and progress of pupils and who is able to use their skills and knowledge to develop colleagues in improving teaching and learning.

· Possesses an unrelenting drive and genuine commitment to raise standards of achievement through development of outstanding teaching and learning.
We can offer:

· An experienced leadership team focussed on school improvement and committed to professional development 

· A welcoming ‘oasis’ with an enthusiastic team 

· Children who are happy and eager to make good progress and have a desire to learn

· Staff who are committed to high quality teaching and learning and a culture where everyone is encouraged to succeed 

· An environment where you can make a real difference 

· Extensive Staff Wellbeing package – this is prioritised for all members of our staff community

Visits to the school are strongly encouraged and a mutually beneficial time can be arranged by contacting the school office. Please contact us on HR@wauludprimary.co.uk or 01582 593469

Thank you for your interest in our school, and we look forward to meeting you soon.

If you are interested, please apply at www.mynewterm.com or you can collect an application form, job description and person specification from the school office. Applicants for this public facing role will need to demonstrate the ability to converse, and provide effective help or advice, fluently spoken in English.

CV’s will not be accepted for any posts based in school. The school is committed to safeguarding and promoting the welfare of children and expect all staff to share this commitment. Applicants must be willing to undergo child protection screening appropriate to the post, including checks with past employment and the Disclosure and Barring Service (DBS).

Closing Date: Midday Monday 24th May 2021

Interview Date: w/c Tuesday 25th May 2021
If you are interested, please apply at: www.mynewterm.com or you can collect an application form, job description and personal specification from the school office.
Applicants for this public facing post will need to demonstrate the ability to converse, and provide effective help or advice, fluently in spoken English.
 
CVs will not be accepted for any posts based in school.  The school is committed to safeguarding and promoting the welfare of children and expects all staff to share this commitment.  Applicants must be willing to undergo child protection screening appropriate to the post, including checks with past employers and the Disclosure & Barring Service (DBS).
Please call 01582 593469 or email hr@wauludprimary.co.uk to make an appointment to visit the school.
About Waulud Primary School

Waulud Primary School has been providing education to children for over 50 years. With a capacity to provide education for up to 420 + nursery children aged 3-11 and are able to cater for an annual intake of up to 60 children.  We are situated in an heart of the community, a welcoming and thriving ‘oasis’ where our pupils are at the heart of everything we do.

The school has 14 classrooms, a nursery class, 2 halls, computer suite and a number of group rooms and resource areas. We are also fortunate to have pleasant grounds with large versatile and open spaces. 
Our School Values

The schools strong values of ‘Pride, Respect, Inclusion, Determination and Encouragement’ have the support of all staff and provide the children with a very nurturing, caring environment.
Our School Vision

Working together to provide a safe, inclusive learning environment where all are valued respected and achieve their very best. Challenges are met with determination and welcomed as opportunities to flourish and grow. 

JOB DESCRIPTION
	TITLE:
	SENDCo/Inclusion Manager (Member of SLT)

	
	

	SCHOOL:
	Waulud Primary School

	
	

	RESPONSIBLE TO:
	Headteacher

	
	

	GRADE:  
	Mainscale/UPS + SEN Allowance + TLR2b


PURPOSE OF POST:  To assist the Headteacher & Senior Leaders in ensuring inclusive practice is developed to promote highest standards of pupil achievement for all.  The postholder will be non-class based and will support children with SEN across the school as detailed below.

Pupils with special educational needs or disabilities are deemed to include:-

· Pupils on schools SEN register

· Pupils identified with specific learning difficulties

· Pupils identified with SEMH

· LAC pupils and those subject to CP procedures

· Pupils belonging to ethnic minorities

· Pupils who the SLT consider have previously received, for any reason, an inadequate or compromised education

· Pupils identified as pupil premium

· Pupils with medical care plans 

THE ROLE IS TO:-
· Support the whole school aims in the school improvement plan

· Liaise with and advise teachers regarding the management of Special Educational Needs, EAL in their classes

· Liaise with and make referrals to professionals from other schools/agencies

· Liaise with parents to discuss concerns regarding their child’s needs/workshops

· Report termly to the governing body & update school records

· Observe and assess children in class

· Track and monitor SEN, LAC, EAL, FSM & PP pupils

· Liaise with the Headteacher/SLT regarding the SEN, EAL & PP budget and deployment of support staff

· Attend SEN, EAL and LAC training to update skills and knowledge

· Arrange and deliver INSET to develop staffs understanding of SEN, PP, EAL and pupils with behavioural issues

· Organise and manage provision to meet the needs of individuals in line with the Code of Practice, for SEN children (as well as EAL) LAC, travellers families and pupil premium

· Preparing Education Advice for Education Health and Care Plans

· To chair and organise Annual Review meetings and school liaison meetings

· To ensure effective transition planning is in place for all SEN, EAL, LAC & PP pupils

· To take on the role of CP and LAC designate in school & role of designated deputy safeguarding lead

· To conduct Interventions 

PRINCIPAL RESPONSIBILITIES:

The teacher will undertake all duties required of a qualified teacher identified in the School Teachers’ Pay and Conditions Document and will undertake teaching in a designated SEN capacity.

1. Assist in whole school, year group and lesson planning which meets the needs of all pupils.

2. Co-ordinate/act as a subject specialist in SEN, EAL area including monitoring and assessment, policy assessment and teaching strategies, consulting with colleagues and feeding back to the Leadership Team.

3. To carry out the teach, assess and plan cycle with whole classes/small groups.

4. Monitor and assess pupil results and progress, ensuring appropriate records have been kept, and use performance data to inform individual pupil, class and year group targets, lesson planning and the preparation of differentiated work, which meets the needs and potential of all pupils.

5. Support the school’s pastoral system, within the year group, class and with individual pupils.

6. Contribute to the school’s performance management process, coaching and mentoring colleagues, as required, monitoring some teaching in the curriculum area and the input of class support staff.

7. Contribute to the effective deployment of support staff and resources (ICT and consumables) within the class.

8. Play a full part in the life of the school community, supporting the ethos of the school, and encouraging staff, parents and pupils to do likewise.  Comply with school policies and procedures in areas such as assessment, feedback, behaviour management, communication with parents, teaching English as an additional language, SEN and LAC cover, induction, planning, staff meetings, parental events.

9. Ensure personal professional development, being up-to-date in national and local developments, participating in whole school and individualised INSET and sharing with others.

10. Any other duties as directed by the Headteacher.

This job description is not your contract of employment, or any part of it. It has been prepared only for the purpose of school organisation and may change either as your contract changes or as the organisation of the school is changed. Nothing will be changed without consultation. This document must not be altered once it has been signed but will be reviewed annually.

Because of the nature of this job, it will be necessary for the appropriate level of criminal record disclosure to be undertaken. Therefore, it is essential in making your application you disclose whether you have any pending charges, convictions, bind-overs or cautions and, if so, for which offences. 

This post will be exempt from the provisions of Section 4 (2) of the Rehabilitation of Offenders 1974 (Exemptions) (Amendments) Order 1986. Therefore, applicants are not entitled to withhold information about convictions which for other purposes are ‘spent’ under the provision of the Act, and, in the event of the employment being taken up; any failure to disclose such convictions will result in dismissal or disciplinary action by the Authority. The fact that a pending charge, conviction, bind-over or caution has been recorded against you will not necessarily debar you from consideration for this appointment.

Disclosures are handled in accordance with the DBS Code of Practice which can be accessed via www.disclosure.gov.uk

The School is committed to safeguarding and promoting the welfare of children and expects all staff to share this commitment. Applicants must be willing to undergo child protection screening appropriate to the post, including checks with past employers and the Disclosure and Barring Service

CVs will not be accepted for any posts based in schools
Person Specification
This acts as selection criteria and gives an outline of the types of person and the characteristics required to do the job.

Essential: -
without which candidate would be rejected

Desirable (D):-
useful for choosing between two good candidates

	Please make sure, when completing your application form, you give clear examples of how you meet the 

essential and desirable criteria.

	Attributes
	Essential
	How

Measured
	Desirable
	How 

Measured

	Experience
	Experience of working with children with a range of SEN.

Experience of working both as a team member and team leader.

Experience of working as a SENCo or with SEN children.
	1,2

1,2
	Working with children with English as an Additional Language 


	1,2

	Skills/Abilities
	An outstanding teacher 

Proven ability to deliver consistently high quality lessons, evaluate the impact of these and develop future planning accordingly

Able to communicate with a variety of stakeholders

(eg colleagues, parents, external agencies).

Able to use IT to support both the curriculum and

work organisation.

Able to work as part of, and contribute to, a 

whole-school, multi-disciplinary team.

Able to monitor and evaluate teaching and learning.

Able to identify the necessary resources which

ensure high quality teaching and learning.

Able to assess the needs of individuals to inform 

lesson planning.

Able to converse with ease with members of the

public and provide effective help or advice in 

accurate and fluent spoken English.
	1,2

1,2

1,2

1,2

1,2

1,2,5

1,2,5
	Able to coach and mentor others.
	1,2

	Equality 

Issues
	Demonstrable commitment to inclusive teaching

and learning.

Awareness of the effects of discrimination on pupils,

Parents, colleagues and Policy.
	2,5

1,2
	
	

	Specialist

Knowledge
	SEN

EAL
	1,2,5
	Safeguarding/CP
	

	Education

And

Training
	Qualified Teacher Status

Evidence of ongoing CPD related to SEN, EAL, 

LAC 

NASENCO Award
	4

1,2
	Evidence of meeting the

Threshold standards.

Sustained and substantial performance in the threshold standards.
	1,2

1,2

	Other 

Requirements
	
	
	
	


(1 = Application Form   2 = Interview   3 = Test    4 = Proof of Qualification  5 = Practical Exercise)

We will consider any reasonable adjustments under the terms of the Disability Discrimination Act (1995), to enable an applicant with a disability (as defined under the Act) to meet the requirements of the post.

The postholder will ensure that school policies are reflected in all aspects of his/her work, in particular those relating to;-

(i) Equal Opportunities

(ii) Health and Safety

(iii) Data Protection Act (1984 & 1998)

(iv) Code of Conduct
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