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JOB DESCRIPTION
	Post Title:
	Inclusion Reflection Centre (IRC) Leader 

	Purpose:
	To support student to improvement their behavior in lessons and around school by enabling them to reflecting on their actions. Support behavior improvements through effectively using the IRC as a learning space, reflection space and consequence area.  

	Reporting to:
	Vice Principal and Inclusion Leaders 


	Liaising with:
	Year Leaders and Inclusion staff

	Working time:


	37 hours per week - Term Time Only

	Salary:
	NJC 11 £24,054 pro-rata as term time only

	MAIN (Core) DUTIES

	Service Provision:
Principal Accountabilities
	·    To work under the direction of the Inclusion Lead to support students with emotional and behavioural difficulties and students who are disaffection, vulnerable at risk of exclusion.  
·   To liaise with class teachers to implement appropriate programmes of learning when students are in the IRC
·   To provide support for students in a variety of settings to re-engage them in learning, both when in the Academy mainstream and when in the IRC
·   To oversee students when in the IRC, delivering activities which support academic progression, activities that enable student to reflect on their actions so they can make better choices in the future 
·   To ensure effective management of the IRC room ensuring that required standards are met and maintained

·   To oversee and develop good social skills with challenging young people who may otherwise be excluded from Academy.

·   Assist in the implementation of student based improvement plans to support students in meeting the required standards in relation to academic progression, behaviour and social cultural and spiritual development
·    Ensure all students in the IRC have the same high standards as others in the rest of the school. Ensure all student abide by the Basic 10 expectations all of the time. 

· Collate and analysis IRC data linked to students attendance, reasons being placed in the IRC as well as staff referrals. Use this data to report on usage and plan effective ways to make future improvements to the learning space. 


	Service Provision:
Key responsibilities
	· Support in the planning and delivery of a personal, social and emotional curriculum for disaffected students 

· Support progression for students with emotional and behavioural difficulties and students who are disaffection, vulnerable at risk of exclusion as well as SEND students. 
· Assist in the delivery of learning opportunities which re-engage students in learning and help modify behaviour and disaffection these taking place both in mainstream and in inclusion

· Provide support for learning opportunities which re-engage students in learning and help modify behaviour and disaffection

· Assist in the delivery of emotional and behavioural support across the Academy and within Inclusion provision
· Ensure that Inclusion provide a safe, appropriate, and stimulating learning environment.

· Maintain high standards of behaviour and progress when students are in the IRC
· Using Academy systems, feedback information about students’ performance and behaviour whilst in your care, maintain records and data sets as required
· Using systems detailed by the class teachers, feedback information about students’ performance and behaviour.

· Deliver activities which support the spiritual, social, moral and cultural development of students

· When required provide assistance in the administration and delivery of behaviour based sanctions including detentions, internal, Fixed and Permanent Exclusions

· Demonstrate and promote commitment to Equal Opportunities and to the elimination of behaviour and practices that could be discriminatory.

· When appropriate, support the reintegration of individual students into the mainstream environment by providing direct support in class.

· Be aware of, and support, difference and ensure all students have equal access to opportunities to learn and develop
· Support restorative approaches within the Academy

· Provide cover and support for other roles within the wider pastoral team including support with attendance
· Carry out administrative tasks as required in support of the pastoral team

· Uphold any agreed Academy policies, particularly those concerning behaviour and welfare
· Supervise and develop activities with students at break times, following Academy guidance on appropriate use of apparatus and safety
· When appropriate consider attending meetings, courses, and other training which could support and enhance your role in the Academy, in particular any training or support connected to emotional and Behavioural development and activities offered in this curriculum provision
· Where considered appropriate by the Principal, Vice Principal Inclusion, Director of Inclusion and/or SENDCO, liaise with the parents/carers of students identified with emotional, social and behavioural problems, the SENCO and with other professional outside agencies

· Support the Academy duty systems including detentions, transport etc.

· Show a duty of care and take appropriate action to comply with Health & Safety requirements at all time.

· Be aware of and comply with policies and procedures relating to safeguarding, health, safety and confidentiality, reporting all concerns to an appropriate person
· Always model what you wish students to display, contributing to the overall ethos/work/aims of the Academy



	Staff Development:
	· To take part in the Academy’s  Staff Development programme by participating in arrangements for further training and professional development
· To continue professional development in the relevant areas including the use of new technology
· To participate in the Staff Professional Review process
· To work as a member of a designated team and to contribute positively to effective working relations within the Academy 

	Quality Assurance:

	· To assist in the implementation of Academy quality procedures

	Management Information and Administration:
	· To assist in the provision of accurate and up-to-date information regarding students
· To keep accurate records  



	Communications:
	· To communicate and consult with other staff and students

· Where appropriate, to communicate and co-operate with internal/external individuals and bodies

· To follow agreed policies for communications within the Academy
· To participate actively in team meetings and training programmes where appropriate

	Marketing and Liaison:
	· To promote a welcoming environment to visitors and callers

	Welfare
	· To promote the general progress and well-being of individual students


	OTHER SPECIFIC DUTIES

Always model what you wish students to display, supporting the Academy Mission Statement and ethos.

All support staff posts have the following tasks added as appropriate

Exam invigilation, Lunch supervision, registration, after school clubs, tutor time, break duties

This post is subject to the enhanced level of disclosure.
This job description is current at the date shown but in consultation with you may be changed by the Principal to reflect or anticipate changes in the job commensurate with the salary and job title.
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