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	Post Title:
	Inclusion/SEND Pastoral Support Worker

	
	

	Purpose:
	To take a proactive role as part of the Pastoral Team being On Call to:

· Support all students but especially those displaying social, emotional or behavioural needs. 
· Support students to succeed in accessing learning and College opportunities.

· Assist in the delivery of a programme of activities that ensure the wellbeing and educational engagement of students. 

	
	

	Reporting to:
	Principal, Vice Principal (Pastoral and Safeguarding), Heads of Year

	
	

	Liaising with:
	Principal/Vice Principals, Teaching/Support Staff, SENCO, Designated Safeguarding Leads, Pastoral Support Team, Governors, Parents, Police and External Agencies

	
	

	Working time:
	32.5 hours per week (over five days)
39 working weeks per annum (term time plus training days and twilights)

44.263 paid weeks per annum

	
	

	Salary/Grade:
	Current Salary
Grade E
£8.92 - £9.41 per hour

£17,208 - £18,153 gross per annum
£12,831 - £13,536 per annum reduced pro rata for part time/term time working
From 1 April 2022
Grade E

£9.81 - £10.01

£18,825 - £19,311 gross per annum

£14,112 - £14,400 per annum reduced pro rata for part time/term time working

	
	

	Disclosure level:
	Enhanced

	
	


DUTIES AND RESPONSIBILITIES:
	Specific Core Duties:
	· Carrying out work on a rota basis as On Call support. This will involve supporting staff in ensuring students can effectively access their learning in line with the College’s behaviour policy. Specific tasks will include:

· Supporting students to resolve difficulties by facilitating Restorative Justice Conversations, 
· Ensuring appropriate rewards and sanctions by investigating incidents, interviewing students, collecting statements were necessary.
· Carrying out intervention programmes as directed by the Vice Principal 

· Reporting and logging incidents through the appropriate College systems

· To assist with lunch and break time supervision and enrichment on a rota basis.

· To work closely with the SENDCO, Heads of Year and Assistant Heads of Year to support with home-school communication and the implementation of behaviour and pastoral interventions.
· To support, on a rota basis, in the supervision of the calm and reflection room and aid students to reintegrate through restorative actions. 
· To encourage social integration and individual development of pupils.  To develop methods of promoting and reinforcing pupils’ self-esteem.
· Administration support for SEND/Pastoral

	
	

	General Duties:
	· To support the Pastoral Head and SENDCO with monitoring and administration of SEND behaviour intervention

· To demonstrate and promote the college vision, values and ethos at all times.

· To build and maintain supportive relationships with students, staff and parents, based on respect, consideration and acceptance.

· To promote a growth mind-set students’ that encourages determination, resilience and recognises personal success.
· To be aware of the confidential issues related to safeguarding and child protection matters and to share accordingly in line with College’s safeguarding procedures.

	
	

	Personal and College Development:
	· To take part in the College’s staff development programme by participating in arrangements for further training and professional development.

· To take responsibility for continuing personal development in the relevant areas 

· To engage actively in the Performance Management Review process.

· To work as a member of a designated team and to contribute positively to effective working relations within the College.

	
	

	Quality Assurance:
	· To help implement College quality procedures and to adhere to those.

· To contribute to the process of monitoring and evaluation in line with agreed College procedures, including evaluation against quality standards and performance criteria.

· To seek/implement modification and improvement where required.

· To take part as may be required, in the review, development and management of activities relating to the curriculum, organisation and pastoral functions of the College.

	
	

	Management Information:
	· To maintain appropriate records and to provide relevant accurate and up-to-date information for SIMs, MyConcern, etc.

· To complete the relevant documentation to assist in the tracking/monitoring of students.

· To track student progress and use information to inform best practice.

	
	

	Communications:
	· To communicate effectively with the parents of students as appropriate.

· Where appropriate, to communicate and co-operate with persons or bodies outside the College including multi-agency approaches.
· To follow agreed policies for communications in the College.

· To maintain confidentiality of information in line with College policy.

	
	

	Marketing and Liaison:
	· To take part in marketing and liaison activities such as Open Evenings, Parents’ Information Evenings and liaison events with partner schools.

· To contribute to the development of effective subject links with external agencies.

	
	

	Management of Resources:
	· To co-operate with other staff to ensure a sharing and effective use of resources to the benefit of the College, Pastoral Team and Students.

	
	

	Pastoral System:
	· To support with the wider pastoral provision, interventions and learning activities such as trips and extracurricular that enhance student personal development
· To support the wider safeguarding and development of students 

· Where appropriate qualifications are held, to support with covering first aid provision as appropriate and when required

	
	


OTHER SPECIFIC DUTIES

	· To play a full part in the life of the College community, to support its distinctive mission and ethos and to encourage staff and students to follow this example.

· To actively promote the College’s corporate policies.

· To continue personal development as agreed.

· To comply with the College’s Health and Safety Policy and undertake Risk Assessments as appropriate.

· To undertake any other duty as specified by STPCB not mentioned in the above.
· To remain and adhere to the College’s Safeguarding Policy and child protection procedures.

Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.


PERSON SPECIFICATION

	ATTRIBUTES
	ESSENTIAL
	DESIRABLE
	HOW IDENTIFIED

	Relevant Experience


	A commitment to safeguarding 

children and young people and an 

awareness of current 

safeguarding 

practices and responsibilities


	Experience of working with children and young people in an educational environment
Previous experience of providing specific support for children and young people with social, emotional and behavioural needs.
	Application form/ interview.

	Education & Training

	Good levels of literacy and numeracy. 

Attainment of 4 GCSE qualifications (or equivalent), or able to demonstrate equivalent knowledge, skills and aptitude.
	Trauma Informed Schools training
	Application form.

	Special Knowledge & Skills

	Professional work ethic.

Strong organisational skills.

Good communication skills

Excellent ability to build professional relationships
	Knowledge of issues relevant to education and child development. 


	Application form/ interview.

	Any Additional Factors


	Self-motivated and able to prioritise

Enjoys working with children/young people.

Ability to work on own initiative and as part of a team.

Patient and friendly approach
	 
	Application form/ interview.


	Values and Beliefs
	The qualities and skills of individuals are underpinned by their values and beliefs.  So as our starting point, we are looking for someone who believes in the same things we do and has similar values.  These are:



	
	· Sets high professional standards

· A team player

· Sets the highest expectations of attitude and behaviour

· Aspirational and ambitious for all

· Learning-focussed

· Outward-looking: believing in partnerships and willing to contribute to networks

· Seeking technology based solutions which will change practice

· Forward thinking

· Positive about innovation and creative approaches

· Committed to praise and celebration of success

· Open and communication-focussed

· Passionate about staff and student potential

· Honest and trustworthy, displaying integrity

· People-centred: caring and supportive of individuals

· Demonstrates conviction about the transformational power of education

· Strives of justice and fairness

· Willing to listen and be persuaded by rational argument and evidence

· Striving for perfection yet tolerant of unavoidable mistakes

· Encouraging of risk taking

· Relationship focussed

· Accepting of student opinion and using their views to inform practice


Statement of Safeguarding

This role gives the postholder access to children and young people.  Bodmin College has a statutory obligation to check with the Disclosure and Barring Service (DBS) in order that any criminal background including unprotected, spent convictions, bind-over orders or caution is disclosed to the Governing Body.  

Only those who have been checked can be employed by Bodmin College.   In the event of a successful interview you will be asked to complete a DBS application.

The successful applicant will be offered the post subject to the receipt of a satisfactory DBS check, health declaration, references and other pre-appointment checks required of the post.
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