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Silverhill Primary School
Part-time Inclusion Teaching Assistant - Job Description 
Job Purpose:

· Provide support to the Headteacher, Inclusion Manager/SENDCo and teacher across a range of child centred activities which promote child development and learning.

· Work with individual children having special or particular needs in accordance with the child’s EHCP where appropriate and/or groups of children as directed by the teacher.

· Take personal responsibility for specific tasks or people as delegated by the SENDCo/teacher.

Supervision Received: 
· To work within the leadership and general directions of the SENDCo
· To work under the general direction and supervision of a teacher
Supervision Exercised:

· Some supervisory responsibility for tasks or people, not likely to be direct line management but may include giving advice and guidance, monitoring, induction, training others or a similar level of responsibility.

Duties:

Support for the school:

· Act in accordance with school policies and procedures and relevant legislation, particularly in relation to child protection and behaviour management.

· Participate with other team members in the development, planning, implementation and evaluation of learning programmes for individuals and groups of pupils.

· Participate in the delivery of local and national initiatives, for example, literacy and numeracy strategy.

· Monitor and contribute to the assessment and recording of children’s development and be involved in the sharing of this information.

· Attend reviews during normal working hours.

· Participate in and contribute to staff meetings and INSET.

· Maintain and develop good working relationships with parents and other adults involved with each child.

· Give general support to school activities.

· Promote the ethos of the school.
· Contribute to the planning and preparation of school activities and visits.

· Contribute to the training and assessment of work experience students.

· Help organise and participate in meetings with parents/carers.

Support for the teacher:

· Prepare support materials for the children that you work with.
· Contribute to the preparation of classrooms and outdoor areas.
· Exercise general care and supervision of children during the school day, inside and outside.
· Contribute to the development and delivery of pupil education and behaviour plans.
· Assist with resolving behavioural and emotional problems of children.

· Sharing records with parents, carers and professionals where appropriate.

· Monitor and report on identified pupils in and out of the classroom.

· Participate in the planning of learning programmes for individuals and groups of children.

· Take the class when needed in teacher absence or to cover when a teacher is in a meeting
Support for the child
· Promote development and learning – physical, emotional, educational and social.

· Provide a secure, caring and enriching environment for the children.

· Support children, including those with Education, Health, Care Plans (EHCPs).

· Arrange for first aid to be given, comfort sick children and accompany children to hospital, home or clinic, if appropriate.

· Encourage acceptance and inclusion of all children.

· Have familiarity with all relevant EHCPs.

· Help to promote children’s self-esteem.
· Assess identified pupils in and out of the classroom using trackers.

· Provide appropriate experiences for individual children and groups in accordance with the school’s planned curriculum policies.
· Enable children to understand their emotions and feelings (Zones of Regulation)

· Plan to support children’s sensory needs throughout the day (utilising our sensory room, sensory garden, and sensory walks throughout our learning environment),
Professional development:

· Seek opportunities to develop practice through observing and engaging with other practitioners in this and other schools
· To take part in training opportunities to develop your skill set.
· To share knowledge with others if you have developed additional skills or attended courses.
· These will be reviewed annually under Performance Management.
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