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The Balcarras Trust came into existence on December I 2020. We are a Multi Academy Trust based in

Gloucestershire. Prior to this the company (Balcarras School) was a Single Academy Trust.
The Mission Statement of The Balcarras Trust:

The Balcarras Trust is committed to delivering outstanding inclusive, comprehensive education ineach of its
schools. Every child within the Trust will be expected, encouraged and supported to reach their full potential

and, when they leave school, to be fully equipped to go on to be successful in the next phase of their lives.

The Trust will establish and maintain high standards of teaching, pastoral care and behaviour inits schools. No

child will be “left behind.” There will be excellent opportunities for extra-curricular activities.

Each member of staff inthe Trust's schools will be an excellent role model and will play their part in ensuring

that each school in the Trust will have its own special ethos. Students will feel proud of their school.

G Bl carras is o co-educational 11-18 comprehensive school situated in Charlton Kings on the

(S;?,HD%OLS Eastern side of Cheltenham. Consistently rated outstanding by Of sted, it has also been
recognised by The Sunday Times as the highest performing comprehensive school in the
Southwest. Balcarras's performance at A level and GCSE is amongst the highest for any

school in the country.
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Currently there are three schools in the Trust:

Balcarras: an 11-18 coeducational academy with 1402 pupils onroll. Consistently rated outstanding by Ofsted,
the school secures superb outcomes at both GCSE and A level. Recently the school was awarded the Sunday Times
Southwest State School of the Decade Award. The school isled by Dominic Burke (Headteacher) who combines
this role with CEQ of the Trust. Bulcarras is the lead school in the GLOW Maths Hub and the Balcarras Teaching
School Partnership. Balcarras islocated in Charlton Kings and is currently where the Trust’s registered office is

located.

The High School Leckhampton: a brand new 11-16 coeducational comprehensive academy with an eventual
capacity of 900. The school opened in September 2021 initially on the Balcarras site. It transferred to its own
purpose built accommodation in September 2022, [t now occupies a beautiful campus at Farm Lane in
Leckhampton. This facility cost £35 million and is state of the art. The school is led by Helen Wood and has for the

first two years of its existence been oversubscribed.

Winchcombe School: a high-performing school with High Expectations for their students balanced against o
supportive environment to help every individual towards success. This has been highlighted with their recent
successes in examination results in 2023. As a smaller than average school, led by Jonathan Templeton - of only
500 pupils, they are well placed to unlock their passions and interests. Set in an idyllic location with excellent
facilities they offer an environment for learning that is both unique and stimulating. A recent multi-million pound

investment has added new and refurbished facilities in Sport, Science, Technology and Drama.
In addition the Trust has a wider role as a system leader:

Qutreach work: The Balcarras Trust is a leading provider of professional development for educators. The Trust
runs the GLOW Maths Hub which is responsible for leading maths education in this region. GLOW has an annual
turnover of close to £1million. The Trust has the contract to run the Teaching School Hub for Cheltenham, Stroud
and The Cotswolds.

The Trust runs its own School Direct teacher training programme working alongside the Gloucestershire Initial

Teacher Education Programme (GITEP) which is run by the Gloucestershire Association of Secondary

Headteachers Limited (GASH). In 2024 Balcarras will become the lead school for GITEP.

We mention these initiatives because we believe it demonstrates our commitment to professional development

and the importance of collaboration.
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GITEP’s Aims and Values

Our aim is to develop an excellent community of new teachers with the necessary skills and knowledge
to provide high quality teaching and learning for all pupils, encourage a love of learning and improve
the life chances of young people in our schools. There are five key themes underpinning teacher
training across the partnership:

1. Partnership and community

This is fundamental to GITEP. Our intention is that the majority of trainees will go on to teach in
partnership schools, growing together as a community of new teachers. They will be supported in their
development by atrue community, with subject leads, mentors, and professional leads drawn from
schools across the partnership, working together and developing their own expertise alongside
trainees.

2. Subject knowledge and expertise

GITEP has always had an emphasis on the development of teachers who are strong subject specialists.
We want our trainees to have, and to develop, strong subject knowledge, to understand the
pedagogical principles of their subject and be able to anticipate and plan for misconceptions and
misunderstandings.

3. Evidence-informed andreflective practice

The training programme is practical and school-centred but also has an academic, research-informed
focus. Our intention is that trainees engage critically with the latest research on effective pedagogy
and use it to develop their understanding of high-quality teaching and curriculum design in their
subject. Qur partnership with the University of Bristol, which places a similar emphasis on subject
development, promotes this intent. We intend our trainees to be agents of change in their schools,
prepared and encouraged to take risks, be creative and try innovative approaches.

4. Pupil progress and outcomes

All aspects of our training focus on the progress of pupils. We intend that trainees develop a strong
understanding of the needs of individual pupils, especially those with SEND and those with protected
characteristics, and that they develop effective strategies for adapting their teaching and for
assessing pupils’ progress. Training will also ensure that trainees are fully prepared for all their
responsibilities regarding the safeguarding of pupils.

5. Wellbeing and support

We hope that most of our trainees will go on to build a career in our partnership schools. Our intention
is that they feel fully supported in doing so, from before starting the programme to the end of their
induction and beyond. To this end we want trainees to develop effective strategies and habits to
manage their workload, enabling them to enjoy their teaching and maintain a healthy work/life
balance.
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What is it like working with GITEP?

GITEP is a school centred initial teacher training provider (SCITT). GITEP is a very successful
programme, judged Outstanding by Ofsted in 2023 and rated among the top secondary teacher training
providers in the country. GITEP SCITT recruits and trains around 80 new teachers each year with the
intention they will go on and work in one of our 30+ partner schools in Gloucestershire. GITEP SCITT
works in partnership with the University of Bristol, which accredits the Postgraduate Certificate in
Education.

The Balcarras Trust is responsible for GITEP, but GITEP is run by the Gloucestershire Association of
Secondary Headteachers Limited (GASH). All GASH Ltd staff work for schools. Allmembers of the
GITEP staff who are not currently serving teachers are employed by The Balcarras Trust, ensuring
consistency of terms and conditions and access to the local government pension scheme.

GITEP SCITT is based at Cheltenham Bournside School. We have our own space within, but separate to,
the main school. The space includes an area for meetings and training, and two small offices. There are
currently six people based here but it is rare that everyone is there at the same time due to part-time and
flexible working arrangements, and the fact that the course leaders spend a lot of time out and about in
schools.

GITEP staff enjoy working as part of a team and value building relationships with all our partners,
stakeholders, and trainees. It is vital to us to be seen as efficient and professional but also friendly and
approachable. We also value flexibility and a willingness to pitch in and help with any tasks which need
doing, especially when other members of the team are particularly busy.




| S
7 The
Balcarras
( Trust

Administrator - General Job Description

JOB TITLE: Initial Teacher Training Course Administrator

20 hours per week, term time only, plus 2 weeks.

Days may be flexible, as agreed with the SCITT Director.

RESPONSIBLE TO: GITEP SCITT Director

Point 7-9 £11,735.92—£12,134.46 actual salary
FTE £24,294—£25,119

Local Government Pension Scheme is available.
JOB PURPOSE:

. To undertake course administration for GITEP SCITT within defined areas of responsibility

PLACE OF WORK:

. GITEP SCITT office at Cheltenham Bournside School. There is flexibility for some remote working
from home, as agreed with the SCITT Director.

MAIN DUTIES AND RESPONSIBILITIES:
Responsible for course recruitment administration

Contribute to other aspects of course administration across the GITEP school-centred initial teacher

training programme.
Accurately update and maintain recruitment data, ensuring compliance with GDPR policy.

Attend training to enable and develop knowledge of the Initial Teacher Training Criteria and external

recruitment management systems such as DfE Publish, Find, Apply, and Register.

Take arole in ensuring that any financial tasks that are within your area of responsibility are carried

out in accordance with GITEP’s financial policies and processes.

Liaise closely with both internal staff and external agencies to build and maintain effective working

relationships.
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Take responsibility with all other members of staff for keeping the appearance of areas of work tidy and

pleasant to work in, and for reporting any concerns.

Contribute effectively to whole team working, being flexible in working practice and being able to re-

prioritise workload when other team members require support.
Comply with relevant policies, procedures, and financial regulations.

Ensure that Health and Safety instructions are followed.

Person Specification

The successful applicant must be able to work independently and part of a team and work well under pressure.

They must have an excellent work ethic. Previous experience in administration or education would be an

advantage, but not a limiting factor.

Good standard of general education, including GCSE English and Mathematics (Grade 4/C or above)

or equivalent

Experience of working in a customer focused environment

Experience with using office software, email, and internet

Experience of using and managing databases (not a limiting factor)

Experience of working in a training or education context (not a limiting factor)

Ability to communicate clearly and accurately at all levels and through arange of mediums
Ability to learn and operate new processes and systems quickly

Ability to organise and prioritise workload

Ability to adapt working practices and be flexible

The job description sets out the main duties of the post. Such duties may vary from time to time without
changing the general character of the post or level of responsibility. Such variations are a common

occurrence and cannot of themselves justify a reconsideration of the grading of the post.
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Selection Process

Qualifications, experience and suitability for the post will be considered during the shortlisting process.

Shortlisting will be undertaken by the GITEP SCITT Director and Programme Lead meeting together to

review opplicotions.

Unsuccessful applications willbe notified by email. Unsuccessful candidates canrequest feedback by

email.
Successful applicants will be invited for interview by telephone or email.
References will be requested at this stage.

Please stipulate clearly on your application form should you wish for your references not tobe

checked prior to job offer.

A formal letter confirming the interview arrangements and plan for the day will then be emailed to

candidates including details of documentation that will be required to be presented on the day.

One of the requirements of the day will be to complete a “Declaration of Criminal Record and other

information” check.
If youhave a DBS certificate from your current work place, you will be required to show this.

Candidates will be required to undergo aformal interview (including safer recruitment questions) and,

where appropriate, a task. All information concerning the day will be provided in the formal letter.
A decision willbe made on the day where possible.

Successful candidates will be notified by telephone .

For all enquiries about this position please email jobs@balcarras.gloucs.sch.uk

https://www.thebalcarrastrust.co.uk




