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Dormers Wells High School

Person Specification
Post Held:  Internal Alternative Provision Manager
Salary Scale: Grade 9
	Key Criteria
	Essential
	Desirable

	Qualifications and training


	· Good levels of competency in literacy and numeracy at Grade C or above in GCSE English and Maths, or an equivalent qualification.


	· At least evidence of 5 GCSEs at A*- C grade including English and Maths or equivalent qualifications.

· Experience of working in a learning environment such as a learning centre or school/college

· Evidence of relevant further learning and /or qualifications

	Competence summary (Knowledge, abilities, skills, experience)
• summary (Knowledge, abilities, skills,
• experience)


	· Experience of communication in an appropriate, concise, and accurate manner orally and on paper. 
· Adaptable and flexible approach to working.

· Awareness of necessity for appropriate boundaries.

· Ability to work as a Team Member. Ability to communicate effectively with a wide range of people, including young people.

· Be thorough, organised, and accurate in your work.

· Experience of working with outside agencies supporting social, emotional, and mental health. Possess strong interpersonal skills. Be dependable, able to follow instructions and respond to management direction.

· Ability to use own initiative. Experience of managing a team of staff.

· Appreciation of necessity for confidentiality and integrity Good organisational and time management skills

· Ability to establish and develop supportive relationships with young people.

· Working knowledge of ICT, such as e-mail computerised diary/calendar/word, excel. Experience of working with vulnerable students.
· Ability to make accurate records of work undertaken and actions.
	· Experience of working with students aged 11-18

· Experience of ICT

· Awareness of the national curriculum KS3 and KS4

· Experience of delivering KS3 and KS4 interventions

· Awareness of the SEND code of practice

· Experience of working with young people with Social, Emotional and Mental Health Needs.

· Experience of working in a safeguarding role in an educational setting.

· Experience of planning learning in an educational setting.

· Experience of sing the Early Help process.



	Work related personal requirements
	· Committed to equality of opportunity.

· Ability to work calmy and with patience under pressure. Good interpersonal skills.

· To be able to adapt to change. Capable of handling a demanding workload.

· Can prioritise work effectively. Committed to promoting high quality and consistent practices
	· To be able to use a PACE approach.

· Good sense of humour

· Previous experience of managing interventions or alternative provision 

· Humility

	Other Requirements
	· A commitment to safeguarding & promoting the welfare of children young people and adults
· Awareness and adherence to relevant health & safety regulations and a commitment to equality of opportunity
· An excellent attendance and punctuality record
· DBS Check
	


To Whom Responsible:  Designated member of the Leadership Team
Please note that appointment is subject to an enhanced disclosure from the DBS.
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