NUNNERY WOOD HIGH SCHOOL

Job Description 
	Post Title:
	Intervention Assistant and Pupil Premium Mentor

	Name:
	

	Purpose:
	· To support the implementation and delivery of an appropriately broad, balanced, relevant and differentiated curriculum for students in need of academic interventions including literacy, numeracy, organisation and study skills.
· To assist in monitoring and supporting the overall progress and development of students eligible for the pupil premium
· To work with students eligible for the pupil premium to identify and help remove barriers to their success in school through liaising with all other school staff, students and parents.
· To facilitate a breakfast club and after school provision for our most disadvantaged students to support with organisation.
· To facilitate and encourage a learning experience which provides students with the opportunity to achieve their individual potential.

· To contribute to raising standards of student attainment.

· To share and support the school’s responsibility to provide and monitor opportunities for personal and academic growth.
· 

	Reporting to:
	Assistant Headteacher

	Responsible for:
	The provision of a full learning experience and support for students as directed by SENCO/Assistant Headteacher

	Liaising with:
	Senior Leadership Team, Teachers, Form tutors, Year Leader, parents.

	Salary/Grade:
	TA Grade 4


	Operational/ Strategic Planning


	· To assist in the development of intervention resources, schemes of work and teaching strategies.

· To plan and prepare courses and lessons as part of academic interventions
· To work with students eligible for the pupil premium to help identify possible barriers to their achievement 


	Curriculum Provision:


	To assist the SENCO to ensure that interventions at KS3 and KS4 provides a range of teaching which complements the school’s strategic objectives.

	Curriculum Development:


	To assist in the process of curriculum development and change so as to ensure the continued relevance to the needs of students.

	Staffing

Staff Development:

Recruitment/ Deployment of Staff


	· To take part in the school’s staff development programme by participating in arrangements for further training and professional development.

· To continue personal development in the relevant areas including subject knowledge and teaching methods.

· To engage actively in the appraisal process.

· To work as a member of a designated team and to contribute positively to effective working relations within the school.

	Quality Assurance:


	· To help to implement school quality procedures and to adhere to those.

· To contribute to the process of monitoring and evaluation of the curriculum area/department in line with agreed school procedures, including evaluation against quality standards and performance criteria.  
· To seek/implement modification and improvement where required.

· To review from time to time methods of teaching and programmes of work.

· To take part, as may be required, in the review, development and management of activities relating to the curriculum, organisation and pastoral functions of the school.

	Management Information:


	· To maintain appropriate records and to provide relevant accurate and up-to-date information for MIS, registers, etc.

· To complete the relevant documentation to assist in the tracking of students.

· To track student progress and use information to inform teaching and learning.

	Communications:


	· To communicate effectively with the parents of students as appropriate.

· To follow agreed policies for communications in the school.

	Management of Resources:


	· To identify resource needs and to contribute to the efficient/effective use of physical resources.

· To co-operate with other staff to ensure a sharing and effective usage of resources to the benefit of the School, department and the students.

	Pastoral System:


	· To promote the general progress and well-being of individual students 
· To liaise with pastoral leaders to ensure the implementation of the school’s pastoral system.

· To register students and encourage their full attendance at all lessons and their participation in other aspects of school life.
· To evaluate and monitor the progress of students and keep up-to-date student records as may be required.

· To contribute to the preparation of action plans and progress files and other reports.

· To alert the appropriate staff to problems experienced by students and to make recommendations as to how these may be resolved.

· To apply the behaviour management systems so that effective learning can take place.


	Other Specific Duties:

	To promote actively the school’s policies.
To continue personal development as agreed.
To comply with the school’s Health and Safety policy and undertake risk assessments as appropriate.
Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.

Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description.




