Post Title: Co-ordinator of English KS4
TLR 2 (B): £5,346
Responsible to: Head of English TLA
Responsible for: The co-ordination of teaching and learning within English at KS4
Contact time: 43
The professional duties of all teachers (other than the Headteacher) are set out in the Schoolteachers’ Pay and Conditions Document and these describe what is expected of all mainstream posts.  In addition, the TLR post carries requirements as set out below and relate to:

1. the criteria for the award of all TLR posts

2. the particular duties expected of this post holder

TLR Responsibilities: (All refer to the specific Key Stage/Course)
1. Impact on educational progress beyond your assigned pupils:
· monitor the planning, data management, marking, homework and assessment of all KS4 teachers

· monitor the progress of students, identify under-achievement and, where necessary, implement support

· ensure central records of assessment data are kept up to date

· organise events and extra-curricular opportunities that raise the profile of the subject
· work with the SENCO to ensure that SEND students are appropriately supported in English. 
2. Lead, develop and enhance the teaching practice of others:
· develop schemes of work for the curriculum area that teachers contribute to and use

· work with the Head of English to monitor the teaching, within the department, in order to promote good practice and develop staff
· mentor/coach colleagues on their practice within the Key Stage
· offer training and advice on good practice in line with school-based and national priorities

· participate in the performance review process as requested
· facilitate a robust standardisation and moderation process
3. Having accountability for teaching, managing and developing a curriculum area:
· review the performance of students at KS4, using appropriate data and processes
· ensure teachers within the curriculum area understand and monitor target data

· lead standardisation and the moderation of assessment within the curriculum area

· monitor the delivery of schemes of work to ensure proper delivery/curriculum coverage

· contribute fully to the identification of priorities and to the TLA planning process

· have an overview of the timetable and teacher allocation for the subject area

Main Particular Duties of This Post:
Liaising with the Head of Department (and other members of the department where appropriate) in:

· ensuring schemes of work are up to date, inclusive and academically rigorous
· ensuring all necessary assessments are in place and are being consistently delivered across the key stage

· monitoring and tracking student progress and ensuring appropriate interventions are in place

· assuring stationery stock levels are kept up-to-date

· co-ordinating arrangements for internal and external examinations and liaising with the Examination Officer

· providing cross-curricular links between the department and other subject areas

Signed: ……………………………………..

Date: ………………………………………..
