Elthorne Park High School

Key Stage Leader
(Associate Assistant Headteacher)
Job Description

Salary Scale
Attached to SLT on Lead Practitioners Scale (L3 to L11 dependent on experience)
Responsible to:  Deputy/Assistant Headteacher
Purpose of the Post:
· To ensure the maximum positive experience of students as they pass through the Key Stage through planning and directing the work of pastoral teams. 
· To lead on the planning, delivery and implementation of a programme of coordinated events which will include scheduling assessment periods, parental engagement/support events as well as pastoral, life skills and extra-curricular activities when preparing students for future success.
· To provide leadership of the intervention programmes for vulnerable and underachieving students and coordinate with relevant responsibility post-holders (and external agencies) to maximise support, progress and address academic underachievement within the Key Stage.
· To lead the relevant pastoral team leaders when promoting character development and supporting behaviour policies.  Promote good communication and feedback opportunities between the pastoral team and families/students which lead to improvements in the work of the school.
In addition to teaching duties and duties outlined in the School Teachers’ Pay and Conditions document, the following responsibilities represent the key focus of the post:

Main Duties and Responsibilities

1. To promote good character development through leading on planning activities which promote raising aspiration, preparation for the next Key Stage and for future working life as successful citizens.

2. To line manage and support the Key Stage Year Leaders through performance management and quality assurance procedures.
3. Liaise with other post-holders when leading on transitions to and from the Key Stage.
4. To work with colleagues (internal and external) to develop and timetable suitable programmes of support to meet the needs of vulnerable and underachieving students and to promote career aspirations and good character development.
5. To maintain an overview of the curriculum (including SMSC and PSHCE) in the relevant year groups and to be involved in discussions about teaching and learning and the curriculum provision.

6. To liaise with relevant post-holders (including SENCO) regarding interventions required to address the needs of students at least half termly (at student forums).
7. To oversee the monitoring of the progress and achievements of the students and liaise with Curriculum Leaders and other relevant staff regarding identified (groups of) students as necessary and to take appropriate action where monitoring and evaluation reveal underachievement or particular issues.
Selection Criteria / Person Specification
	
	Standard

	Education and Training
	1. Graduate with a minimum of 3 years’ recent experience in a secondary school 

2. Qualified Teacher or Qualified Teacher Learning and Skills Status 

	Experience


	3. Successful pastoral leadership experience would be an advantage
4. Successful experience of organising, developing and motivating staff
5. Experience of raising standards in a pastoral or academic role would be an advantage

	Leadership and Management
	6. Able to inspire, challenge, motivate and empower staff to carry the school’s vision forward 
7. Able to use data to evaluate the effectiveness of staff and performance of students

	Personal Qualities
	8. Clarity of vision and be a strategic thinker when planning pastoral programmes
9. Effective organisational skills and an ability to work under pressure
10. A strong moral purpose and drive for improvement 

11. Good ICT skills 
12. Good timekeeping and an excellent record of attendance
13. Ability to communicate effectively with a variety of stakeholders both verbally and in writing
14. Knowledge of latest research in relation to pastoral matters, pastoral intervention and closing the learning gap for underachieving students
15. Ability to form good working relationships with students, staff, parents, governors and outside agencies
16. Ability to lead on, co-ordinate student Interventions and evaluate their impact
17. Ability to coach others to effectively lead on strategies that support students and their families with identified behaviour or attendance concerns
18. Ability to develop and lead on extra-curricular and community links programmes that are accessible to all students and families
19. Knowledge of appropriate systems of monitoring student progress of learning, and their personal and social development
20. Sound knowledge and understanding of safeguarding and child protection procedures
21. Knowledge of recent initiatives and research developments that relate to student progress, behaviour and safety, pastoral leadership and the role of Year Leaders
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