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Schools Recruitment Advertising Service
Information required for Publishing
Step 1:  Please provide the following information:
	Organisation Name
	Castlefield School


	DFES number
	825/5204

	Job Title
	Nursery Key Worker


	Job Salary
	£23,797 pro rata - £27,770 pro rata


	Contract Type (Fixed Term or Permanent)
	Fixed term


	Hours (Part Time or Full Time)
	35 hours per week, Monday – Friday  8:00am – 3:30pm, term time only, including INSET days.


	Closing  Date for Applications
	Noon on 16/1/26




	School Logo - please attach your logo to the email for insertion on our website alongside your advert (only needs to be sent once)

	[image: ]






Our Service Level agreement is to publish your advert within 2 working days of receipt, providing all required information has been provided.
All adverts are placed onto the BC job website jobs.buckinghamshire.gov.uk and in the Schools Vacancies Bulletin.
Step 2:   Please indicate clearly where you would like your advert published and the date:
	Where to advertise
	Tick to confirm
	Publish Date

	Internal: BC job website, intranet and weekly schools bulletin, £171.67

	✓
	ASAP

	Job centre website (universal job match) - £61.32 charge.  Requirement if you are recruiting workers from outside EEA (advert must run for at least 28 days)
	
	

	Social media (Linked-in, Twitter, Instagram & Facebook) - £153.40 charge.  1 x post on each platform to be scheduled within 5 working days of receiving request.
Please send us photos and a logo to include OR permission to use photos from your website to avoid delays.”
We recommend an additional spend of at least £30 to boost your post to promote it beyond current followers. 
	
	



External Advertising
Please indicate clearly which external option you would like your advert published and date:
	TES 
	Tick to confirm
	Publish Date

	TES new pricing structure is based on school’s needs and hiring habits. As such, if you are interested in advertising with TES we would be happy to link with them and confirm the prices. 

Please note the advert on TES website is for up to 28 days.
Posting Fee £61.32
	
	

	Other external advertising – if known, please specify which website(s). 
	
	



*External advertising incurs a fee for BC managing the external advertising process.
Other support available:
· We can also support you with a copy-writing service, interview question design, interview skills training, psychometric testing and other related activities.  Please contact Anna Falek for more information.
If you have any queries, please telephone Anna Falek on 01494 732155 (email: anna.falek@buckinghamshire.gov.uk) or the HR Service desk on 01296 382233 (email: hrservicedesk@buckinghamshire.gov.uk)


Step 3: The following information is required to publish your advert.
Please ensure all information is provided, this will guarantee your advert meets publishing requirements
Please complete all sections marked *
*Once all information is complete please send your advert to advertising@buckinghamshire.gov.uk 
Overview: *
	Entice candidates to read more, set out an opening short paragraph that inspires them to read on. 

	We are looking for a passionate and committed key worker to join our wonderful Nursery team. Castlefield School is a Foundation School with a purpose-built Nursery. We pride ourselves in putting our children at the heart of all we do.  





About your school: *
	Tell candidates about your school – selling points to make your school stand out from the other schools (you are competing for the same candidates).  Include a hyperlink to your school website.

	Welcome to Castlefield School. We are a large, vibrant, primary school offering high quality educational experiences to children aged between 2 and 11 years old. The pupils, staff and Governors are all very proud to be part of this highly successful school which sits at the heart of its local community.
Keeping the children at the centre of everything we do, we have undertaken many exciting changes over the past few years. These changes have significantly improved standards; ensuring all children make accelerated progress, leaving at the end of Year 6, in line with or above the National expectation and ready for their journey into the future.

As well as providing a high quality education and a wide range of stimulating and exciting opportunities, we also have high expectations in non-academic and extra-curricular areas. This ensures that each and every child can be a success and fulfil their potential.

https://www.castlefieldschool.co.uk/web/home/182910

Visits to our school are encouraged. Please contact the school office on the number above to arrange an appointment to visit. Alternatively, email: office@castlefield.bucks.sch.uk
The school welcomes applications from all communities, including those from BAME backgrounds, and would actively encourage all appropriately qualified candidates to apply - without hesitation. 






About the role: *
	
Sell the role to candidates or provide a complete Job Description for this role:

	We will offer you:
· Enthusiastic and well behaved children who are keen to learn
· A professional, supportive and highly experienced team who want to make a difference
· A large, well resourced learning environment
· A commitment to your CPD with opportunities to develop your practice
· Training as appropriate to the role











About the candidate: *
	
What skills, qualifications and experience are desirable or essential?   If there is a clear outline of the ideal candidate for the job, it will mean stronger applications as well as applicants who will fit into the dynamics of your school.  This helps unsuitable people to deselect themselves.

	The successful candidate must be able to demonstrate that they:
· Have an excellent understanding of the EYFS
· Are committed to the role and the school
· Are organised, enthusiastic and highly motivated
· Are able to provide creative, enriching and learning opportunities for the children
· Are committed to raising standards
· Have high standards of spoken and written English
· Are able to support children with barriers to learning
· Qualified to a full and relevant Level 3 (or equivalent) as a minimum.





Other information/how to apply: *
	Other information/how to apply:  let candidates know who to contact for tour/more information.  (Provide a name, contact telephone number and email address).  Tell them where to send their application.  The closing date, interview date.  Include a safeguarding statement.  Please note: jobs need to be advertised for 28 days if you need or think you will need to sponsor a non-EEA applicant for the Resident Labour Market Test

	Visits to our school are encouraged. Please contact the school office on the number above to arrange an appointment to visit. Alternatively, email: office@castlefield.bucks.sch.uk
The school welcomes applications from all communities, including those from BAME backgrounds, and would actively encourage all appropriately qualified candidates to apply - without hesitation. 

Closing date: Noon Thursday 11th December 2025	
Castlefield School reserves the right to interview and recruit before the deadline if suitable candidates apply.


	Safeguarding Statement *
Castlefield School is committed to safeguarding and promoting the welfare of children and young people, and expects all staff and volunteers to share this commitment. References, an enhanced DBS check and an online profile search will be carried out will be sought from the successful candidate.





Attach the below Document to include in the advert
· Application Form – If you use a non BC application form
· Job Description
· Person Specification
· Information about the school/dept or any other documents or links you would like candidates to have access to.



image1.jpeg




image2.png




