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Job Description – Team Leader- The Kings Trust

Salary:		Level 5 

Reporting to:	Curriculum Manager	



Role Purpose:

The Sheffield College is a large, vibrant and diverse further education college and we are proud of how the college contributes to transforming lives through learning by meeting local skills needs.   
The aim of the Kngs’s Trust Team programme is to help disadvantaged young people to change their lives and to get into work, training or education. ‘Team’ is a 12 week, full time personal development programme for 16-25 year olds delivered largely through community work. The programme’s prime aim is to build confidence, motivation and skills to help unemployed young people return to education or move into employment.
The Team Leader will be responsible for the planning and delivery of the programme, ensuring the delivery complies with the Trust’s 12 week stages and processes. The post holder will be required to recruit a range of young people across target groups to achieve the prescribed number of Teams and an appropriate Team mix. The Teams, of up to 18 young people, will take part in a challenging and action-packed programme, a major part of which involves teamwork in the community.​  The Team Leader will be required to facilitate and encourage Team achievements, while guiding each Team member on an individual learning journey. 
Main Responsibilities:
· Planning for the weeks ahead – setting out what team members want to achieve and finding out how to get qualifications
· Planning for a week away/Residential
· Community projects
· Work placements
· Planning for the future (CVs, interview skills and job applications)
· Final presentation of the programme to an invited audience.

Duties of the role also  include: 
· Deliver the required number of “Teams” which comply with the prescribed 12 week programme
· Recruit a range of young people across targeted groups
· Progress young people through the programme in line with College budgets, achieving a range of Performance Indicator targets, including the number of young people recruited; their retention on the programme and the qualifications and positive outcomes achieved
· Contribute to team review  as complied by Princes Trust and College staff and ensure agreed actions to improve the quality of the programme are followed up
· Maintain accurate and up to date records, both paper and electronic, as required by the College and the Trust.
·  Negotiate residential and community project activities with local providers under the guidance of the Head of Department
· Assess, verify and report student achievement through the College Exams department.
· Implement action plans to address issues identified in Team Review
· Attend all necessary internal/external training courses/ management and steering group meetings as required
· Carry out related duties as may be reasonably required by the College and by the Trust.

From time-to-time these responsibilities may be reviewed so that they evolve as part of the college’s strategic growth and success.  You may also be required to take on other tasks related to the job to support the College in the delivery of its strategic aims, without changing the role's main purpose. 

Cross-college Responsibilities

You may be required to participate in cross-college teams and working groups on key projects.
You may need to attend relevant internal committees and groups. This could include preparing and presenting papers as required.

You will act as a role model to colleagues, ensuring that the responsibilities of the post are carried out in line with the College’s FREDIE+ values and behaviours.  


Student Related Responsibilities
· Anyone who has regular contact with children and young people in their day-to-day responsibilities must ensure they are safe. You will work with the Safeguarding Team, ensuring concerns regarding students/apprentices are shared in a timely, accurate manner
· You will be involved in supporting college open days, supporting during the exam season, student enrolment and any other required events 


Other Responsibilities  
All staff have a responsibility to ensure that the college provides a safe and sustainable environment for students, staff and visitors. You will support this by: 

· Understanding and undertaking the specific responsibilities for their role as documented within the Health and Safety Policy and Procedures.
· Ensure compliance with Data Protection Regulation
· Ensure that environmental sustainability is a key consideration in the actions we take, working towards the college’s environmental strategy and net zero ambition.





















Team Leader- Kings Trust Team Leader
Person Specification
	Assessment Criteria
	
	Interview (I) /
Application (A)

	Skills & Experience 
 
	Essential   
   
	 Experience of working with young people
	I / A

	
	Essential   
	Experience of multi-agency working.
	I / A

	
	Essential  
	Experience of monitoring and evaluating projects.
	I / A

	
	Essential  
	Experience of working with specific target groups.
	I / A

	
	Essential  
	Ability and willingness to work flexible hours, including weekends and evenings.
	I

	
	Essential  
	 Ability to work with a wide range of people and agencies.
	I

	
	Essential
	Ability to undertake any necessary travel in connection with the duties of the post.
	I

	
	Essential
	IT literate
	I / A

	Qualifications 
 
	Essential   
	Level 2 English and Maths Qualification or Equivalent
	A

	
	Essential    
	 Qualifications in specified or relevant curriculum area at level 3 or equivalent.
	A

	
	Desirable   
	 Princes Trust Team Leader Qualification
	A

	Knowledge 

  
	Essential   
	Knowledge of local, regional and national relevant promotions and campaigns.
	I

	
	Essential  
	Knowledge and an understanding of the issues related to working with target groups.
	I

	
	Essential
	Knowledge and an understanding of working in partnership to build capacity and develop sport and active recreation opportunities.
	I

	
	Essential
	Knowledge and an understanding of and commitment to equal opportunities.
	I

	Competencies 

	Essential   
   
	Planning and organising
	I

	
	
	Has the ability to deliver everyday activities as an individual contributor or via task co-ordination of others.
	

	
	Essential   
	Delivery of Results 
	I

	
	
	You know what you need to do and effectively implement this. Has the ability to make decisions impact on self, team and our customers. Delivers individual results.
	

	
	Essential   
	Problem Solving
	I

	
	
	Has the ability to deal with a standard range of problems and find solutions through questioning skills.
	

	
	Essential   
	Influencing 
	I

	
	
	Has the ability to influence others in your team, collaborating and networking across teams.
	

	
	Essential 
	Knowledge & Experience 
	I

	
	
	Has some subject knowledge or experience.  
	

	
	Essential 
	Behaviours 
	I

	
	
	Understands the TSC FREDIE+ values of Fairness, Respect, Equality, Diversity, Inclusion, Engagement and Innovation, the TSC’s behaviours and act in line with them 
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