Kingsley Learning Foundation – LSA Vacancy

JOB DESCRIPTION – Classroom Assistant (CA2)

Name:      

Kingsley School

Education Support Staff 

Learning Support Assistant       

GENERAL DUTIES
1 To work as a member of a class and department team. 

2 To work with individual children on agreed objectives and to contribute towards recording as agreed with the class teacher or team leader.  This may include integration in a mainstream setting.

3 To work with groups of children on specific objectives, general activities, outdoor and physical activities and out of school trips.  This may involve leading group sessions that have been planned with, or by, the teacher or integration in a mainstream setting.

4 To attend whole staff meetings, team meetings and contribute to medium and short term planning, weekly timetable issues, issues regarding individual children, the development and maintenance of appropriate classroom/departmental routines, the fulfilment of team priorities.

5 To assist in the preparation and clearing away of classroom activities, resources and displays.

6 To be involved in the personal care and hygiene of children within the class group, helping to develop and carry out programmes for toileting and hygiene for individual children.

7 To monitor and be responsible for the general hygiene in the classroom and bathroom, including cleaning and disinfecting chairs and equipment regularly.

8 To contribute to home school links in liaison with the class teacher.

9 To assist with children at lunchtime, feeding individuals and helping them to develop appropriate social skills and/or assisting children to take part in indoor and outdoor activities during lunchtime play. (NB Most members of staff will only do either feeding or play activities).

10 To assist with bus duties or the supervision of children during transition at the beginning and end of the day. 

11 To escort children home/to hospital when ill or injured, with an insured driver.
12 To carry out agreed routine jobs on a rota basis to maintain a tidy standard in the classroom and shared school areas.

13 To assist with PE & swimming as necessary.

14 To prepare and mount displays.

15 To work in any other part of the school in the event of absence of other members of staff.
16 To take responsibility for own professional development and duties in relation to school policies and practices.

17 To actively participate in school policies, practices and procedures to safeguard all children.

18 To attend Team Meetings on a Wednesday 3-40 to 5pm.

19 Be prepared to work After-school club per week which will be paid in addition to the advertised salary (paid at scale point 4 for 2 hours per session).

20 Be prepared to work some dates of Holiday Club which run all of the school holidays. This will be paid in addition to the advertised salary at a fixed daily rate agreed by Governors. 

Please note - we have a scheme in place for taking days worked at After-school club (three evenings equals one day) and Holiday club as lieu days, allowing time off during term time.

TO WHOM RESPONSIBLE

Team Leader

Signed   ................................................... Date .......................

PERSON SPECIFICATION
	Post Title
	Learning Support Assistant

	Hours
	32.5 hours   39 weeks a year


	Attributes


	Essential Criteria
	Desirable Criteria

	Education and Qualifications
	Good standard of literacy and numeracy

	

	Experience and Knowledge


	
	Working with children within an educational setting

Working with children with special educational needs

	Ability and Skills
	Ability to relate effectively to pupils and parents
A flexible approach to work
Able to work as part of a team


	

	Personal Characteristics and Aptitude
	Highly committed to providing the best possible education for children with a range of disabilities


	

	Suitability to work with children


	Candidates must be able to undergo successful checks in line with standards for “Safeguarding Children and Safer Recruitment in Education”

Understanding and acknowledgement of the individual’s responsibility for promoting and safeguarding the welfare of children and young persons with whom he/she has contact


	

	Equal opportunities


	Ability to demonstrate awareness/understanding of equal opportunities


	


