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Chapel Street Community Primary School

Chapel Street

Levenshulme

Manchester

M19 3GH

www.chapelstreetprimary.co.uk
Tel: 0161 224 1269

KS2 ASSISTANT HEADTEACHER
Job Description
Job title: Assistant Headteacher

Start date: September 1st 2021
Salary: Assistant Headteacher Group 4 – Range 11-15 (negotiable dependent on experience)
Hours: Full time

Contract type:  Permanent
Post reports to: Headteacher
Responsible for: Significant areas of whole school priority – including Key Stage Two (KS2) and whole school curriculum.
Core purpose of the Assistant Headteacher:
1. As required by the current School Teachers' Pay and Conditions Document (STCPD), the Assistant Headteacher, under the overall direction of the Headteacher, will take a significant role in:
· Formulating the aims and objectives of the school;

· Establishing policies for achieving these aims and objectives;

· Managing staff and resources to that end;

· Monitoring progress towards the achievement of the school’s aims and objectives;

2. The assistant headteacher will not have their own designated class but will usually have a timetabled teaching commitment equivalent to 0.5 day per week, the requirements of which may vary depending on the needs of the school.  Any teaching commitment will comply with the teachers’ standards and modelling of best practice for others.  
3. The assistant headteacher will be required to safeguard and promote the welfare of all children and young people, and follow school policies and the staff code of conduct.
4. The assistant headteacher will provide professional, strategic leadership and management of key areas of the school development plan as agreed on an annual basis with the Headteacher.
5. Undertake any professional duties reasonably delegated by the Headteacher.

Key accountabilities

· Shared leadership of the school as an active member of the senior leadership team.
· In the absence of the deputy headteacher, deputise for the headteacher.
· Coaching, mentoring, support and development of middle leaders across school including phase leads, subject leads, year leads and TLR holders.
· Quality of teaching, learning, assessment, pupil progress and outcomes across KS2 (Years 3, 4, 5, and 6) including quality learning environments and engagement and involvement of parents / carers.
· Day-to-day leadership, organisation and management of staff and children within the KS2 team.
· Line management and performance management of staff within KS2.
· Leadership and management of pastoral, behaviour and safeguarding support for KS2 – in partnership with the deputy headteacher, relevant middle leaders and pastoral team.
· Administration of statutory assessments, moderation and tests in KS2 – including KS2 SATs and Y4 MTC.
· Lead, accountable for and support appropriate middle leaders in organisation and development of KS2 residential, year 3 music provision, year 4 swimming and year 6 performances and end of year events.
· Leadership, management, organisation and development of high quality transition within and between school(s) including KS1 to KS2 and KS2 to KS3.
· Where necessary and / or impactful undertake cover of classes and groups of children, lead intervention groups and team teach alongside colleagues.
· Strategic leadership of whole school curriculum.
· Strategic leadership and management of the following areas, as agreed during performance management cycle for the current academic year:
· TBC in consultation with the successful application upon appointment.
Duties and responsibilities
Qualities and knowledge

Under the direction of the headteacher or deputy headteacher:

· Support the headteacher and deputy headteacher with the day-to-day management of the school.
· Communicate the school’s vision compellingly and support the headteacher’s strategic leadership.
· Lead by example, holding and articulating clear values and moral purpose, and focusing on providing excellent education for all pupils.
· Lead on particular whole-school strategies and policy areas.
· Build positive relationships with all members of the school community, showing positive attitudes to them.
· Keep up to date with developments in education, and have a good knowledge of education systems locally, nationally and globally.
· Seek training and continuing professional development to meet own needs including professional reading and research.  Share and disseminate with staff as appropriate.
Pupils and staff

Under the direction of the headteacher or deputy headteacher:

· Model and set high standards for a ‘Relational approach’ and agreed ‘Chapel Street Way’ across school.

· Demand ambitious standards for all pupils, instilling a strong sense of accountability in staff for the impact of their work on pupil outcomes.
· Ensure excellent teaching and learning in the school, including through training and development for staff.
· Establish a culture of ‘open classrooms’ as a basis for sharing best practice.
· Create an ethos within which all staff are motivated and supported to develop their skills and knowledge.
· Identify emerging talents, coaching current and aspiring leaders.
· Use coaching and mentoring to empower and develop staff.
· Hold all staff to account for their professional conduct and practice.

· Provide regular, meaningful feedback for colleagues in a way that recognises good practice and supports their development – with impact on outcomes for pupils.

· Treat people at all times fairly, equitably and with dignity and respect to create and maintain a positive and inclusive school culture.

· Develop meaningful opportunities for genuine pupil and staff voice.
· Assist with the selection and recruitment of new teaching and support staff.

· Line manage and performance manage a team of staff including middle leaders, teachers and support staff.

· Demonstrate excellent performance against parts one and two of the teacher’s standards: teaching and professional conduct.

· Implement strategies and initiatives to share best practice with others in the school, developing confidence and skills in others.
Systems and processes

Under the direction of the headteacher or deputy headteacher:

· Lead ongoing and annual review of standards of leadership, teaching and learning and outcomes in specific areas of responsibility and across all areas of school provision.

· Write, implement, monitor, evaluate and measure impact of (short, medium and long term) action plans, policies and relevant documentation for areas of responsibility including contributing to the school improvement strategy, self-evaluation and school development plan.
· Ensure that the school’s systems, organisation, processes and management are well considered, efficient, effective and fit for purpose.
· Lead and support wider staff with a full range of monitoring and evaluation activities including lesson observations, drop-ins, learning walks, book / work scrutiny, data analysis and surveys.

· Provide a safe, calm and well-ordered environment for all pupils and staff, focused on safeguarding pupils, developing exemplary behaviour and providing excellent outcomes.
· Implement systems for managing the performance of all staff, addressing any underperformance, supporting staff to improve and valuing excellent practice.
· Support with recruitment, retention and succession planning of teaching, support and wider staff – in line with safer recruitment guidelines and employment law.

· Support strategic, curriculum-led financial planning to ensure effective use of budgets and resources.
· Support distribution of leadership throughout the school.
· Work with the governing board as appropriate.
The self-improving school system

Under the direction of the headteacher or deputy headteacher:

· Create an outward-facing school which works with other schools, professionals and organisations to secure excellent outcomes for all pupils.
· Develop effective relationships with fellow professionals.
· Model entrepreneurial and innovative approaches to school improvement and leadership.
· Inspire and influence others to believe in the fundamental importance of education in young people’s lives and to promote the value of education.
· Improve communication with parents / carers and opportunities for their involvement in wider school life and their contribution to pupils’ outcomes and experiences.

· Develop strong community cohesion.

Please note that this job description is illustrative of the general nature and level of responsibility of the role. It is not a comprehensive list of all tasks that the Assistant Headteacher will be required to carry out.  The postholder may be required to do other duties appropriate to the level of the role, as directed by the Headteacher.  Similarly, not all of the above duties will need to be performed all of the time and will vary according to the needs of the school at different points.  The specific focus for the Assistant Headteacher’s work will be negotiated and agreed at the beginning of the performance management cycle each year.
Conditions of employment
The above responsibilities are in accordance with the current School Teachers' Pay and Conditions Document in terms of duties and working time and are also subject to any local agreements and LA guidance on interpreting conditions of service.

Review and Amendment
This job description is normally subject to annual review. Subject to the provisions of the School Teachers' Pay and Conditions Document it may be amended at the request of the Governing Body or the Headteacher but only after full consultation between them.  It will be signed if agreement is reached.

Complaints

If, following review and amendment, agreement is not reached, the appropriate procedures should be used for the settling of any disputes.

Where the role holder is disabled every effort will be made to supply all necessary aids, adaptations or equipment to allow them to carry out all the duties of the role.  If, however, a certain task proves to be unachievable, job redesign will be given full consideration. 
Note:  This job description may be amended at any time in consultation with the postholder.

Last review date:  September 2020
Next review date:  September 2021
Headteacher’s name:

Headteacher’s signature:
Date:
Assistant Headteacher’s name:
Assistant Headteacher’s signature:
Date:
ASSISTANT HEADTEACHER

Person Specification

This person specification is related to the requirements of the post as determined by the job description. Short-listing is carried out on the basis of how well you meet the requirements of the person specification. You should refer to these requirements when completing your application. 

	Professional Qualifications and training

	1. Qualified Teacher Status. 
	E

	2. First Degree or Equivalent. 
	E

	3. Further professional development in preparation for a leadership role.
	E

	4. Professional qualification related to leadership and management (eg NPQML, NPQSL, NPQH, NASENCO)
	D

	Experience

	5. Successful leadership and management experience in a school at a middle leadership level including working well under pressure, prioritising and effective delegation (minimum of three years).
	E

	6. Minimum five years primary teaching experience, including at least three years KS2 experience.
	E

	7. Involvement in school improvement including self-evaluation and development planning.
	E

	8. Coaching, mentoring, performance management and holding others to account.
	E

	9. Experience of significant contribution to staff development and training.
	E

	10. Experience leading whole school initiatives, demonstrating impact on raising standards and outcomes. 
	E

	11. Successful leadership and management experience in a school at a senior level. 
	D

	12. Working collaboratively with a wide range of external professionals and agencies.
	D

	13. Line management experience including HR, attendance management and disciplinary.
	D

	14. Effectively managing difficult conversations.
	D

	15. Experience of teaching in more than one phase of Primary education (EYFS, KS1 and KS2).
	D

	16. Experience of working in more than one school and / or a school(s) with similar characteristics to ours (large, urban, high numbers of EAL, disadvantage and SEND).
	D

	Skills, Knowledge & Understanding 

	17. Understanding of high-quality teaching and learning and the ability to articulate and model this in order to support others to improve, including use of specific strategies.
	E

	18. Strong understanding of assessment and effective use of a range of data and information to raise standards.
	E

	19. Strong understanding of effective curriculum development, design, implementation and monitoring.
	E

	20. Establish and maintain positive working relationships with a range of stakeholders including parents.
	E

	21. A positive, relational approach to behaviour management and understanding of a range of strategies to support children, staff and parents / carers in meeting our high standards in this area.
	E

	22. Effective communication and interpersonal skills with a range of audiences and purposes.
	E

	23. Understanding of safeguarding and child protection requirements.
	E

	24. Skills, knowledge and understanding relevant to specific areas of responsibility (for example curriculum, assessment, teaching and learning, subject specialisms, inclusion, SEND, EAL, behaviour, use of technology).
	E

	25. Engage with wider professional reading, research and evidence based practice.
	D

	26. Awareness and understanding of child development, attachment and developmental trauma.
	D

	27. An understanding of some whole school issues for example finance, attendance, health and safety, HR, governance, Ofsted requirements and admissions.
	D

	Personal Qualities

	28. Child-centered with high expectations for all.
	E

	29. Approachable, empathetic and nurturing.  Listens and responds to others.  Remaining calm at all times.
	E

	30. Self-awareness.  Honesty when making mistakes and able to learn from them.  Able to ask for help.
	E

	31. Strong moral purpose and clear personal values in line with those of the school – team fit.
	E

	32. Adaptable, innovative, positive, pro-active and solution focused.
	E

	33. Commitment to safeguarding, equality, inclusion, confidentiality and wellbeing.
	E
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