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Enriching Life through Learning






                                                                     Leven CE (VC) Primary School

South Street, Leven,  HU17 5NX

Telephone: 44 1964 542474  

e-mail:
leven.primary@eastriding.gov.uk

Head: Mrs. F. Cairns
Job Description: Class Teacher

Postholder:




Post Held:


Class Teacher

Salary Scale:


M1-M6

To whom Responsible:

Headteacher

Liaison with:


School staff, Governing body, Parents and other agencies

General Duties:

Responsibility for the education and welfare of a group of pupils, designated by the Headteacher, in accordance with the provisions of the School Teachers Pay and Conditions Document, having regard to the School’s current aims and objectives, curriculum policies and the requirements of the Governing Body.  Also, to share in the overall responsibility for the well-being and discipline of all pupils.

Responsibilities involve:

•
Ensuring that teaching and learning in your classroom reflects the school’s aims, the pupils’ needs and that the statutory 

              requirements of the curriculum are met.

•
Maintaining a high quality of teaching reflected in planning, classroom organisation and the achievements of pupils.

•
Planning and preparing lessons and setting and marking work to be undertaken by pupils. Assessing, recording and

              reporting on the development, progress and attainment of pupils, which will include written annual reports to parents. 

•
Following the school’s policies and procedures on Equal Opportunities, Child Protection, S.E.N., and Discipline and 

              subscribing to the ethos of the school. Understanding the social needs of children, promoting their well-being.

•
Planning and supervising the work of support staff allocated to the class.

•
Providing an interesting and visually pleasing classroom environment and overseeing the use and care of classroom 

              resources and other teaching materials.

•
Maintaining good order and discipline in the classroom and around the school. 

•
Safeguarding the health and safety of pupils in school or when engaged in authorised activities out of school.

•
Attending and conducting assemblies and supervising pupils when directed to do so.

•
Encouraging the forming of effective links between home and school. Consulting with parents from time to time, as well 

              as other agencies in connection with the progress and welfare of pupils.

•
Taking part in Performance Management in line with school policy and national guidance.  

•
Participating in a programme of continuing professional development as well as meetings which relate to the curriculum, 

              administration or organisation of the school.

•
Supervising or teaching pupils whose class teacher is not available through absence.
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