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Northleigh Church of England Primary School 

From the Headteacher 
 

  

Dear Applicant, 
 
Thank you for your interest in the post of KS2 Teaching Assistant at our school. 

 
Northleigh CE Primary School is a friendly, welcoming school situated on the northern edge of Great Malvern in 

Worcestershire.  We provide education to pupils from both the town and surrounding countryside.  Northleigh is 

characterised by its caring ethos and its focus to develop high quality learning opportunities.  As a Voluntary Controlled 

Church of England School, we have strong connections with St Peter's Church. 

 

In 2017 the school experienced challenges and as a result an OFSTED judgement considered the school to have serious 

weaknesses. However, the school has worked hard to address its development points and through joining a local Academy 

Trust it now turned a significant corner and has a bright and successful future ahead. 

 
We are looking for a TA who will support in KS2 and who will bring with them a sense of team work and enthusiasm. 
 
The vacancy is for a Key Stage 2 class teaching assistant. 
 

 The vacancy is for 25 hours a week and is a permanent term post from 15th November 2021. 

 There is an additional 2.5 hours a week to cover lunch supervision (0.5 hours per day) 
 

The pay scale for this post is at TA level 2 rate (£10.10 per hour) 
 
There is the potential opportunity to extend the hours to support our wrap around care which runs from 3pm to 6pm daily. 
 
The process: 
 
Northleigh CE Primary School Trust is committed to safeguarding and promoting the welfare of children and young people 
and expects all staff to share this commitment.  
 
All positions are subject to child protection screening appropriate to the post, which will include an Enhanced Disclosure 
and Barring Service (DBS) check for the children’s workforce and a Children’s Barred List check 
 
All applicants are required to fully complete the enclosed application form. Applications on any other form will not be 
accepted. Applicants must enclose details of two references. These must be recent; usually one will be a current employer 
who can comment on your suitability to work with children, however if this is not possible this can be a previous employer. 
We ask that friends and relatives are not named to provide a reference. We will ask for references from all candidates who 
are shortlisted and require both references to be received prior to interview and we may contact any previous employer 
listed on your form to clarify any information. Shortlisting will be based on the applicants’ suitability for the post linked to 
the job description and person specification, please make sure your application matches these requirements. The closing 
date is 9am on Wednesday 6th October 2021. Applicants will be invited to interview via email following shortlisting on 
Thursday 8th October, with the interview date planned for Tuesday 12th October 2021.  
 
We look forward to receiving your application. 
 
Yours faithfully, 
 
Mrs Sarah Green  
Headteacher 



   

Northleigh Church of England Primary School 

Job Advert 
 

 
We have the following vacancy to be filled by a committed and : 

 

KS2 Class Teaching Assistant 
25hrs a week.  Fixed term contract. 
Required from 15th November 2021  

Salary: TA2 
 

Northleigh CofE promotes the highest standards for all of our children as we strive to develop critical thinkers who 
love learning.  We are looking to appoint a TA with team spirit to support us with this goal within our school. 
 
We are looking for a TA who:  

 supports the class teacher 

 has good interpersonal skills with pupils, staff and parents  

 is able to make children think, uses high quality questioning and promotes a thirst for knowledge 

 has high expectations of all children in every aspect of school life and is committed to safeguarding and well-
being 

 is able to enthuse and inspire children  

 is successful when working collaboratively and who will contribute to a dynamic and hardworking team  
 

Our school:  

 has pupils who are enthusiastic and highly motivated with a love of learning, who thrive in a creative and 
challenging atmosphere  

 has excellent and supportive middle and senior leaders  

 is committed to supporting continuous professional development  

 has a team of staff that is recognised for its enthusiastic, friendly and rigorous approach to teaching and 
learning  

 has parents and carers who are supportive and ambitious for their children  

 has spacious premises and lovely grounds providing an excellent learning environment 

Visits to the school are welcomed and can be arranged with the Headteacher.  Please contact Sam Chapman, Office 
Manager, in the school office on 01684 574887 or via email SChapman@metacademies.org.uk   to arrange a 
convenient date and time and to request an application form.  An application form is also available from the school 
website under the vacancies section. 

Closing date:  Wednesday 6th October,  2021, 9am. 
Interviews:     Tuesday 12th October 2021 
 

 
 

Safeguarding & Safer Recruitment 
Mercian Educational Trust is committed to safeguarding and promoting the welfare of children and young 

people and expects all staff to share this commitment. As part of this commitment any job offer will be 
subject to child protection screening appropriate to the post, which will include an Enhanced Disclosure and 

Barring Service (DBS) check for the children’s workforce and a Children’s Barred List check 

 This role involves constant contact with children. The role requires engagement in regulated activity 
relevant to children. 

 This post is not exempt from the Rehabilitation of Offenders Act 1974 and the amendments to the 
Exceptions Order 1975, 2013 and 2020. 

 

mailto:SChapman@metacademies.org.uk


   

 

Northleigh CofE Primary School 

Person Specification 
Key Criteria in addition to the statements in the advert 

   
 CRITERIA 

QUALIFICATIONS  Minimum of a Level 2 NVQ (or equivalent) with proficient 
practical skills. 

 Minimum of GCSE Grade C or higher (or equivalent) in 
English and Mathematics 

EXPERIENCE  Previous experience of working or volunteering with 
children in Key Stage 2 

SKILLS AND ABILITIES  Good spoken and written English , Numeracy and literacy 
skills  

 Have the ability to relate well to children and adults, 
understanding their needs and being able to respond 
accordingly.  

 Good influencing skills to encourage pupils to interact with 
others and be socially responsible.  

 Ability to work under the direction of the class teacher but 
also to work independently and use initiative appropriately.  

 Personal care skills including openness to supporting 
dressing and toileting needs  

 IT skills. 

KNOWLEDGE  Knowledge of policies and procedures relating to child 
protection, health, safety, security, equal opportunities and 
confidentiality.  

 Knowledge of Key Stage 2 

  Knowledge of SEND, e.g. ADHD, Autistic Spectrum, Speech 
and Language needs or similar (desirable) 

 

  



   

 
 
 
 
 
 
 
Name:  
 
Job Title:      Key Stage 2 Class TA 
  
 
Salary Scale Point:   TA Level 2 
 
Employer:    Mercian Educational Trust 
 
Relationships 
 
Job Purpose 

 To have responsibility for teaching an assigned class and to be responsible for the day to day work and 
management of classes and the safety and welfare of the pupils as appropriate. 

 
Generic Responsibilities: 

 To promote the aims and objectives of the school and maintain its philosophy of education and to support the 
Headteacher in promoting the ethos of the School. 

 To meet and conform to the appropriate standards set out in the Teaching Assistant Standards  

 To follow any current and applicable School Policies under the direction of the Headteacher 

Specific Responsibilities- Class teaching assistant (under the direction of a class teacher) 

 Supervise the activities of individuals or groups of children, facilitating all areas of development for all children 
including those with additional needs, being mindful of maintaining a safe and secure environment 

 To assist the class teacher in the planning of work for individuals and groups of children. To prepare resources, 
implement, monitor and review of appropriate programmed support for individual children 

 To observe, assess and monitor individual children’s progress, reporting individual needs to the class teacher 
as appropriate 

 To display and present children’s work 

 To prepare and organise resources for learning including checking and maintaining stock when necessary 

 To ensure that pupils are able to safely use a range of equipment and materials provided 

 To facilitate good communication between carers/parents 

 To be aware of and work within school policies and systems adhering to routines and codes of conduct and 
supporting the ethos of the school 

 To maintain confidentiality 

 To keep written records, as requested, in accordance with school policies and procedures 

 To lead group activities 

 To input data into the school tracking system (Scholarpack) as required 
 
 
 
 
 
 
 

Northleigh CE Primary School 

Job Description 



   

 
 
 

Special Conditions 
 
The postholder will be subject to an enhanced DBS disclosure and suitability check to satisfy child protection 
requirements.  The post is exempt from the provisions of the Rehabilitation of Offenders Act and all convictions or 
cautions must be declared. 
 
At all times ensure that priority is given to the safeguarding of young people and that Safeguarding Policies and 

Procedures are followed. 

 
This Job Description may be amended at any time, according to the changing priorities of the school as identified 
within the school’s strategic plan and in consultation with the post holder. 
 
 
Signed ..............................................(postholder)                                       Date .............. ....................... 
 
 
Signed ....................... ....................... (Headteacher)                Date .............. ....................... 
for and on behalf of Northleigh CofE Primary School 
and Mercian Educational Trust                  
 
Mercian Educational Trust is committed to safeguarding and promoting the welfare of children, young people and 
vulnerable adults and expects all staff and volunteers to share this commitment. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


