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TYLERS GREEN MIDDLE SCHOOL

JOB DESCRIPTION  

CLASS TEACHER
This job description should be read in conjunction with the conditions of employment in the current School Teachers’ Pay and Conditions Document.
Job Purpose: 
To take overall responsibility for a class as designated by the Headteacher. 
To teach a class of pupils, and ensure that planning, preparation, recording, assessment and reporting meet their varying learning and pastoral needs;

To maintain the positive ethos and core values of the school, both inside and outside the classroom;
To have a responsibility for a curriculum subject or an aspect of the school’s development;

To contribute to the corporate life of the school.
Safeguarding:

Everyone who works at Tylers Green Middle School has the responsibility for promoting the safeguarding and welfare of children.

By committing to the safeguarding all staff will aim:

•
To ensure awareness of school policy and procedures re Child Protection.

•
To be aware of the signs and symptoms of abuse by attending relevant training.

•
To report all causes for concern to the Designated Person for Safeguarding (The Headteacher)

•
To ensure the safety of all pupils in the school learning environment both indoor and outdoor.

•
To carry out any relevant risk assessments prior to activities where safety may be an issue.
Areas of Responsibility and Key Tasks

Planning, Teaching and Class Management
To take overall responsibility for a class of children as designated by the Headteacher.  
This overall responsibility will include:

· Providing a supportive, caring atmosphere in which the children will thrive.

· Planning and teaching schemes of work which cover all appropriate aspects of the National Curriculum, RE and PSHE which reflect school policy statements.
· Preparing medium and weekly plans which are available when requested.
· Providing a differentiated curriculum to match the needs of each child in the class. 
· Setting tasks which challenge pupils and ensure high levels of interest.

· Setting clear targets, building on prior attainment.
· Setting homework and giving feedback in line with school policies.
· Liaising with Teaching Assistants to address the needs of groups and individuals.
· Providing an effective, stimulating classroom environment.
· Maintaining discipline in accordance with the school’s procedures and encouraging good practice with regard to punctuality, behaviour, standards and standards of work.
· Liaising with other staff, parents, educational support services and external agencies as necessary.
· Undertaking day to day running of the class e.g. registration.
· Ensuring that a high standard of pastoral care is maintained.


Monitoring, Assessment, Recording, Reporting
Monitoring, assessing and recording the progress and welfare of all children in the class/group through:

· Assessment of learning objectives and using the information to improve specific aspects of teaching.

· Feeding back to pupils and setting targets for progress.

· Undertaking assessments as required by the school, the LA and national bodies.

· Keeping records to monitor strengths and weaknesses. 
· Informing planning and recording the level at which the pupils are working.

· Providing parents with regular information regarding the progress of their child.

Curriculum development
· To have lead responsibility for a subject or aspect of the school’s work and develop plans which identify clear targets and success criteria for its development and / or maintenance.
· To contribute to the whole school’s planning activities.
· To prioritise development targets and manage any budget allocation for this curriculum area.

· To keep abreast with current thinking and ideas within this curriculum area by reading, attending meetings and courses and sharing with other staff all significant developments.

· To liaise with colleagues with related responsibilities in local schools and to participate in national and county initiatives as and when appropriate.

· In conjunction with other staff, to organise and manage resources which relate to the curriculum area.

· To make a major contribution to the school based INSET in the curriculum area and to give day to day support to colleagues.

   Other Professional Requirements

· Have a working knowledge of teachers' professional duties and legal liabilities.
· Adhere to all school policies/guidelines which determine school organisation and curriculum teaching e.g. health and safety, child protection policy, behaviour policy, marking and feedback.
· Establish effective working relationships and set a good example through presentation and personal and professional conduct.
· Undertake associated duties; ensure the safety and good order of pupils by carrying out appropriate supervision at the beginning and end of the school day, during assemblies and breaks, and elsewhere when pupils are the responsibility of the school.

· Take part in staff meetings, as may be required, to review the development and management of activities relating to the curriculum, organisation and pastoral functions of the school.
· Encourage the involvement and support of parents, governors and the community, fostering good relationships within school and between the school and the community.

· Take part in Parents’ Evenings.
· Support educational visits and extra-curricular activities.
· Contribute to the corporate life of the school through participation in meetings and school/Friends’ events.
· Participate in the staff development programme to ensure continuing professional development.

· Undertake other relevant duties and responsibilities as may reasonably be required by the Headteacher.

This job description may be amended at any time following discussion between the Headteacher and member of staff, and will be reviewed annually.
Signed ____________________________ Postholder    Date ______________       

Signed _______________________ Headteacher            Date ______________
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