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	Job Description

TLR 2.2
KS2 Leader and Whole School Key Priority Development in relation to English




	Dimensions: The significant areas upon which this job will impact either directly or indirectly.

Pupils:      All pupils

Staff         All teaching and support staff
Financial:  Discrete Curriculum Budget, elements of Devolved Budgets.        



	Job Title: KS Leader and Whole School Key Priority Lead for the School Improvement Plan in 
                 relation to English
Job Holder:

Line Managed By:   Deputy Head, Head Teacher 

Date:




	Job Purpose: 

To support the Headteacher and Deputy Headteacher in holding accountable, developing and leading a team of people focussing on pupil progress and attainment.  To lead a discrete development area to ensure high standards of teaching and learning and the well-being of staff and pupils.




	Job Context: Whole School
Relationships:

a) Staff management responsibility: KS staff and all staff in line with key priority

b) Line Managers: Deputy Head, Head Teacher

c) Other Contacts:

i) Within school – Teaching Staff, Teaching Assistant(s), Clerical staff MDMS.
ii) Outside school – External advisers and providers, LA or independent. 

	Principal Accountabilities:

Teaching and Learning

1. Lead by example as a teacher and as a manager, achieving high standards of pupil attainment, behaviour and motivation through effective teaching.

2. To be responsible to the Headteacher for co-ordinating the work of the Key

Stage, supporting and advising where appropriate including assembly and break duty rotas

3. Support subject leaders in the development and implementation of curricular initiatives.

4. Monitor the quality of teaching and learning in line with the school policy. This may include lesson observations, monitoring of short and medium term planning, listening to pupil voice and scrutiny of pupils’ work.

5. To review long term planning in the core subject to ensure coverage, progression and a range of learning experiences across the school.

6. To liaise with the Key Stage 1 Co-ordinator to monitor and promote effective transition arrangements to ensure continuity and progression for all pupils from KS1 to KS2.

7. Leading the pastoral care of pupils in Key Stage 2.
8. In conjunction with the Educational Visits Co-ordinator, organise and attend the Yr 6 residential visit along with Yr 6 staff.

9. Ensure Key Stage 2 planning is effectively carried out and ensure pupils’ individual needs are being met.

10. To monitor the standards of behaviour and achievement within their year group and across Key stage 2 to ensure continuity and progression.

11. Set appropriate expectations for Key Stage 2 staff and pupils in relation to standards of pupils’ achievements and the quality of teaching.   Establish clear targets for improving and sustaining pupils’ achievement supporting the process of teaching and learning in accordance with agreed policies and guidelines.

12. Supporting Key Stage 2 staff to meet Performance Management targets.

Recording and Assessment

With regards to core subject leadership:
1. Monitor progress and ensure appropriate co-ordinator action plans are being implemented.

2. Monitor planning to ensure individual needs are being met.
3. Analyse data to identify next steps in the monitoring cycle.
Leadership

1. Support the Headteacher in providing a clear vision and direction for the development of the school.

2. Contribute to Senior Leadership Team decisions on all aspects of policy development and organisation by playing a significant role in the preparation, implementation and monitoring of the school's development plan.

3. Assume responsibility for the management of the school in the absence of the

Headteacher and Deputy Headteacher.
4. Complete a weekly SLT duty day, welcoming pupils at the gate and overseeing lunch duty.

5. Attend weekly Senior Leadership Team meetings and report back to staff, when necessary.

6. Be a strong advocate for change and champion school improvement.

7. Convey a positive “can do” attitude, motivate and inspire staff and present a ‘united front’ to secure successful outcomes of school initiatives.

8. Establish good relationships, encourage good working practices and support and lead teachers.

9. Plan, organise and chair termly Key Stage 2 meetings in order to ensure school policies and practices are being implemented.

10. Liaise with teaching assistants timetabled within Key Stage 2.

Standards and Quality Assurance

1. Support the aims and ethos of the school.

2. Liaise with the Governors, when appropriate, to facilitate their overview of school management.

3. Attend and participate in open/parent evenings.

4. Uphold the school's behaviour code and uniform regulations.

5. Participate in staff training.

6. Participate in Continuing Professional Development.

7. Attend team and staff meetings.

8. Develop links with Governors, LA and neighbouring schools.

People and relationships

1. Sustain effective, positive relationships with all staff, pupils, parents and governors and the local community.

2. Encourage moral and spiritual growth and civic and social responsibility amongst pupils.

3. Manage innovation and change.

4. Work collaboratively.

5. Manage and develop effective working relationships with all staff in the school.

Human and material resources and their development and deployment
1. Contribute to the audit of staff development and training needs and the provision of effective INSET.

2. Ensure support and training during the induction of new Key Stage 2 staff and for trainee teachers.

3. Support the establishment of priorities for expenditure across the whole school and within departments.

4. Ensure the maintenance in Key Stage 2 of a structured environment for effective teaching and learning, for good behaviour and discipline and for pupils' spiritual, moral, social and cultural development.

5. Manage the resources for a core subject area or a whole school aspect.

6. To complete a short induction with new volunteer parents as required
This job description is not a comprehensive definition of the post. Discussions will take place on a regular basis to clarify individual responsibilities within the general framework and character of the post as identified below. The conditions of employment of teachers in the School Teachers’ Pay and Conditions of Service Document apply to this post, whose holder is expected to carry out the professional duties of a teacher as circumstances may require, under the reasonable direction of the Headteacher.




Health and Safety at Work


All staff in school have a personal responsibility for the health and safety of themselves, their colleagues, pupils and visitors. They also have a duty in law under the Management of Health and Safety regulation 1999 to report any shortcomings in the employers H&S arrangements.








