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Job Description 
 

Job Title: 
 

Class Teacher 

Grade: 
 

Main Scale / Upper Pay Spine 

Location: 
 

School Based 

Reports to: 
 

Head of School 

 

Role purpose: 
  
This appointment is subject to the current conditions of employment of teachers 
contained in the School Teachers' Pay and Conditions Document, the Education Act 
2002, the required standards for Qualified Teacher Status, other current educational 
legislation and the school's articles of government. This job description may be 
amended at any time following discussion between the Head of School and member 
of staff, and will be reviewed annually. 
 

 
 
 
Principal Accountabilities: 
Planning, teaching and pupil management– to: 
 

 Be committed to a child centered approach to learning in which the child is 
encouraged to be autonomous and learns from first-hand experience. 

 Teach allocated pupils by planning their teaching to achieve progression of learning 
through: 

 Identifying clear teaching intentions and specifying how they will be taught and 
assessed. 

 Set tasks which challenge pupils and ensure high levels of interest. 

 Set appropriate and demanding expectations. 

 Set clear targets, building on prior attainment. 

 Identify SEN or very able pupils. 

 Provide clear structures for lessons maintaining pace, motivation and challenge; 

 Make effective use of assessment to ensure accelerated progress; 

 Ensure effective teaching and best use of available time; 

 Monitor and intervene to ensure sound learning and discipline 

 Use a variety of teaching methods to: 

 Match approach to content, structure information, present a set of key ideas and use 
appropriate vocabulary; 

 Use effective questioning, listen carefully to pupils and give attention to errors and 
misconceptions; 
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 Select appropriate learning resources and develop study skills through library, I.C.T. 
and other sources. 

 Ensure pupils acquire and consolidate knowledge, skills and understanding 
appropriate to the subject taught; 

 Evaluate own teaching critically to improve effectiveness; 

 Ensure that planning files are kept up to date and accurately reflects the planning, 
teaching, assessment and recording that is taking place. 
 
 

Monitoring, assessment, recording, reporting - to: 
 

 Assess how well learning intentions have been achieved and use them to improve 
specific aspects of teaching. 

 Mark and monitor pupils’ work and set targets for progress. 

 Assess and record pupils' progress systematically and keep records/portfolios to 
check work is understood and completed, monitor strengths and weaknesses, inform 
planning and recognise the level at which the pupil is achieving. 

 Prepare and present informative reports to parents. 
 

Other professional requirements - to: 
 

 Have a working knowledge of teachers' professional duties and legal liabilities. 

 Operate at all times within the stated policies and practices of the school. 

 Establish effective working relationships and set a good example through their 
presentation and personal and professional conduct. 

 Endeavour to give every child the opportunity to reach their potential and meet high 
expectations. 

 Create a stimulating, lively environment for our children within which they feel safe, 
happy and secure. 

 Contribute to the corporate life of the school through effective participation in 
meetings and management systems necessary to coordinate the management of 
the school. 

 Take responsibility for own professional development and duties in relation to school 
policies and practices. 

 Liaise effectively with parents and governors. 

 Take on any additional responsibilities which might from time to time be determined. 

 Take on any additional responsibilities which might from time to time be determined. 
 

Additional requirement, areas of responsibility, and key tasks of a class teacher: With the 
support of, and under the direction of, the Head of School and leadership team, to: 
 

 Develop and implement policies and practices which reflect the school's commitment 
to high achievement through effective teaching and learning; 

 Have an enthusiasm for the subject which motivates and supports other staff and 
encourages a shared understanding of the contribution the subject can make to all 
aspects of pupils' lives; 

 Use relevant school, local and national data to inform targets for development and 
further improvement for individuals and groups of pupils; 

 Develop plans for the subject which identify clear targets, times-scales and success 
criteria for its development and/or maintenance in line with the school improvement 
plan; 

 Monitor progress and evaluate the effects on teaching and learning by working 
alongside colleagues, analysing work and outcomes. 



Teaching and learning - to: 
 

 Use your own class as an example of high quality teaching and learning in the 
subject; 

 Ensure continuity and progression in the subject by supporting colleagues in 
choosing the appropriate sequence of teaching and teaching methods and setting 
clear learning intentions through an agreed scheme of work, developed in line with 
the school improvement plan; 

 Establish clear targets for achievement in the subject and evaluate progress through 
the use of appropriate assessments and records and regular yearly analysis of this 
data 

 Evaluate the teaching of the subject by the monitoring of teachers' plans and 
through work analysis, identify effective practice and areas for improvement, and 
take appropriate action to improve further the quality of teaching; 

 Develop effective links with the local community including parents, business and 
industry; 

 Ensure that teachers are aware of the implications of equality of opportunity which 
the subject raises; 
 

Coordinating the subject for staff - to: 
 

 Enable all teachers to achieve expertise in planning for and teaching the subject 
through example, support and by leading or providing high quality professional 
development opportunities; 

 Ensure that the Head of School, Leadership Team and LAB members are well 
informed about policies, plans, priorities and targets for the subject and that these 
are properly incorporated into the school improvement plan. 
 

Effective deployment of resources - to: 
 

 Support the Head of School by maintaining efficient and effective management and 
organisation of learning resources, by developing or identifying new resources 
including ICT applications to the subject; 

 Be aware of, and respond appropriately to, any health and safety issues raised by 
materials, practice or accommodation related to the subject; 

 Support the Head of School by maintaining efficient and effective management of 
the expenditure for the subject; 

 Help colleagues to create a stimulating learning environment for the teaching and 
learning of the subject; 
 

Safeguarding 
 

 To be aware of, and follow, the school’s child protection policy ensuring children are 
safeguarded at all times. 
 

Conduct 
 

 To act in a professional and confidential manner with all school information. 

 To work co-operatively with others and to show commitment to the admin and 
technical team, through attendance at meetings and working towards shared goals, 
as well as being an active part of the whole school team 

 To positively promote the image of the school in all contact with the local and wider 
community. 
 



Other Duties 
 

 You are required to undertake such other duties appropriate to your grade and 
content of the work as may reasonably be required of you. 

 The above list of duties in not intended to be exhaustive and the Trust reserves the 
right, in consultation with you, to amend and update your job description to reflect 
changes to the role. 

 
 
Safer Recruitment 
 
The Trust is committed to safeguarding and promoting the welfare of children and young 
people and expects all staff to share this commitment. We will ensure that all our recruitment 
and selection practices reflect this commitment. 
The post holder will be required to undertake a DBS Enhanced Disclosure. Further 
information about Disclosure & Barring is available from www.homeoffice.gov.uk/dbs 
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Person Specification 
 

 
 

Criteria Essential Desirable 

 
Experience  An outstanding and dynamic 

teacher 

 Ability to achieve high quality 
outcomes in the classroom 

 A commitment to improving 
standards and ensuring all 
learners are achieving their 
best 

 An excellent knowledge of 
the primary curriculum 

 A belief in and or experience 
of using TfW successfully in 
the classroom 

 Teaching 
experience across 
the primary age 
range 

 Proven record of 
effective subject 
leadership 

 
Professional 
practice 

 

 Be able to bring energy and 
enthusiasm to the post 
Be hard working, 
committed and flexible 

 Make teaching, learning and 
the curriculum creative and 
fun 

 An understanding of what 
constitutes an outstanding 
school 

 Work effectively as part of a 
team 

 A willingness to use a variety 
of teaching strategies to 
engage all learners 

 A commitment to 
safeguarding 

 

 The ability to inspire 
and motivate our 
staff and pupils both 
within and beyond 
the classroom 

 Support for an 
enriched curriculum 
throughout 

 hours learning and 
educational visits 

 
Professional 
values 

 

 Genuine passion and belief in 
the potential of every child 

 High expectations of 
children's learning and 
behavior 

 

 A willingness to 
learn and continue 
to strive for 
excellence 



 
Personal 
attributes 

 An endless supply of 
energy 

 Flexibility, enthusiasm, 
initiative and a committed 
approach 

 An excellent role model to 
staff and children 

 Committed to working in 
partnership with all Academy 
stakeholders 

 When all else fails, maintain a 
good sense of humour 

 Bring personal interest and 
enthusiasm to the 
academy 

 
 


