
 
 

                                          JOB DESCRIPTION  
 

Teacher 
 

Name:                                         Status:  Teacher 
 

Subject leadership: To be determined in negotiation with successful candidate 

 

Scale: MPS                                                                              Hours/week: Part time 
 
 
The Class Teacher will: 

Teach a group of pupils, and ensure that planning, preparation, recording, assessment and 
reporting meet their varying learning and social needs; mainly a Key Stage 2 group for 
maths and English during the academic year 2022/23. 

Maintain the positive ethos and core values of the school, both inside and outside the 
classroom. 

Contribute to constructive team-building amongst teaching and non-teaching staff, parents 
and local academy board members. 

Ensure that the current national conditions of employment for school teachers are 
met. 

 

Duties: 
The Class Teacher will: 

Implement agreed school policies and guidelines; 

Support initiatives decided by DHMAT, the Executive Headteacher, Head of School and/or 
key staff; 

Plan appropriately to meet the needs of all pupils, through appropriate differentiation of 
tasks; 

Be able to set clear targets, based on prior attainment, for pupils’ learning; 

Provide a stimulating classroom environment, where resources can be accessed 
appropriately by all pupils; 

Keep appropriate and efficient records, integrating formative and summative assessment 
into weekly and termly planning; 

Report to parents on the development, progress and attainment of pupils; 

Maintain good order and discipline amongst pupils, in accordance with the school's 
behaviour policy; 



Participate in continuing professional development activities 

Participate in meetings which relate to the school's management, curriculum, administration 
or organisation; 

Communicate and co-operate with specialists from outside agencies; 

Lead, organise and direct support staff within the classroom; 

Participate in the performance management system for the appraisal of their own 
performance; 

It is expected that you will, within reason, respond to unforeseen circumstances and 
emergencies as they arise, commensurate with your qualifications, experience and the 
situation.  
 
Any such further reasonable direction to you, not covered above, will be the responsibility of 
the Executive Headteacher or their delegated authority.   
 

 
General Duties:  
From the current School Teachers Pay and Conditions Document to be responsible for: 
 
1. Professional duties – Teaching - mainly a Key Stage 2 group for maths and English during 
the academic year 2022/23. 
 
2. Other specific responsibilities – (subject leadership to be determined if appropriate) 

 
 

SUBJECT LEADER EXPECTATIONS (Not applicable to NQT appointments) 
 

As a subject leader you are required to attend to the following: 
 

Subject Leaders files and records would usually contain; 
1. Policy for your subject  and scheme of work 
2. Pupil progress data – analysis, evaluations, achievements, trends 
3. Pupil progress – levels attained 
4. Subject mini SEF. 
5. Subject action plans – 1.Development, or 2. Consolidation from a previous year, 

review or 3. Audit for coming year to provide platform for school development key 
priority. Include notes of costs and resource purchases of significance. 

6. Budget and records for allocations and procurement of resources. 
7. Evidence Files – monitoring and records of activities 

 
 

 
NB. The particular duties listed above are subject to review from time as circumstances may 
arise. This job description allocates duties and responsibilities but does not direct the 
particular amount of time to be spent on carrying them out although the duties listed will 
qualify for an element of directed time. 
 

 

Signed………………………………………………………. 

Executive Headteacher……………………………………………. 

Date…………………………………………………………. 



 

Signed………………………………………………………. 

Teacher……………………………………………. 

Date…………………………………………………………. 

CG 10.06.22 


