Job Title

Class Teacher 
Hours of work

Full time 

Scale


Main Scale 

Responsible to
Headteacher

DUTIES:

The teaching duties of the class teacher are referred to in the current School Teachers Pay and Conditions Document.  

You are expected to meet the professional standards for teachers in its current format and the reviewed national standards for teachers.

RESPONSIBILITIES:

1. To provide high quality and inclusive learning and care for all children in your class in partnership with school colleagues, parents/carers and where appropriate, outside agencies using the nationally prescribed curriculum, guidance materials and the schools agreed approach to its delivery.

2. To communicate and interact positively and effectively with colleagues and other key personnel and stakeholders in order to enable access to learning and to support achievement and progress for all children.

3. To contribute effectively to the team ethos and sharing corporate responsibility for the well being, discipline and safety of all pupils.

4. To organise and manage a safe learning environment both in and out doors to provide pupils with a wide range of opportunities to demonstrate their skills.

5. To challenge and inspire pupils, providing them with life skills that will enable them to access a positive and fulfilling future.

6. To work collaboratively and professionally with year group colleagues and support staff to ensure consistency of curriculum delivery across the year group and continuity of the curriculum throughout the year and from year to year.

7. To assess, monitor, record and report on the development and progress of children in your class to ensure high standards of achievement and attainment.

8. To provide appropriate personnel with relevant data to inform strategy, the SEF, the SIP, Performance Management and CPD, and to attain high standards of learning and achievement for all pupils in your class.

9. To be a positive role model demonstrating the vision and values of the school in everyday work and practice to all. 

10. To meet current requirements and have regard to the school’s aims, objectives, policies and guidance.

DUTIES

1. To create and maintain a well ordered, stimulating, attractive, safe and secure learning environment with effectively organised, child accessible resources.

2. To undertake all duties relevant to the school day and the care and safety of all the children in school.

3. To listen to, recognise and raise achievement of all pupils in your care.

4. To have high expectations of all pupils and support them in their achievements.

5. To participate fully in planning, assessment, moderation and tracking.

6. To meet individual needs of children and groups of children through planning, preparation, implementation and evaluation of an effective and relevant differentiated curriculum.

7. To take an active role in the social, emotional, moral, spiritual and general welfare of the children.

8. To react promptly in line with school and national policy on any matters of child protection and safeguarding.

9. To fully support the inclusive nature of the school and react promptly with any incidents of bullying or harassment that are observed or reported and dealt with promptly and that the needs of all children and staff in a diversity of areas are supported in an appropriate manner.

10. To facilitate learning by establishing a warm and respectful relationship with pupils and colleagues.

11. To provide access to learning motivated by pupils’ interests and building on skills and previous learning, and preparing pupils for managing change/transition.

12. To set and monitor progress towards targets based on prior attainment, for pupils’ learning.

13. To form and maintain positive, professional working relationships with parents/carers, governors and the community. 

14. To maintain regular contact with parents and provide feedback to parents on their child’s progress at parents’ evenings and other meetings.

15. To support governors and parents in their understanding of the curriculum and how our school works and to help parents support their child’s learning.

16. To contribute to and support the School Improvement Plan and agreed policies, procedures, practices and guidelines.

17. To contribute to the school through self-evaluation in order to raise standards throughout the school and move yourself and the school forward.

18. To participate in staff meetings, team meetings, training and appraisal (performance management).

19. To supervise and support all school support staff  including midday supervisors, volunteers, student teachers, ECTs (where appropriate), students on work experience, governors carrying out formal and informal visits, and other visitors to school.

20. To review with colleagues from time to time, the methods of teaching and learning, and programmes of work, and to participate in arrangements for further training and professional development.

21. To participate in reviews of policy and practice and join working parties to further development of the same.

22. To advise the headteacher and other staff, on the basis of experience, expertise, updates and knowledge, on a specific aspect of the work of the school*, throughout the school.

23. To update personal knowledge and expertise on a specific aspect of the work of the school* through reading, professional development and training, and to advise colleagues accordingly.

24. To discuss with staff, any national and local developments in relation to a specific aspect of the work of the school* to inform the School Improvement Plan, training and resourcing needs, and so that the school’s practice is in line with current requirements.

25. To monitor school practice in relation to a specific aspect of the work of the school* and identify action steps required relating to the School Improvement Plan and so that the school’s practice is in line with current requirements.

26. To contribute to staff meetings and inset including those which focus on a specific aspect of the work of the school*.

27. To take an active part in the general health, safety and security of the school community, when on site and when engaged in authorised school activities elsewhere.

28. To safeguard yourself and others (adults and children) at all times.

29. To be willing and co-operative in meeting any reasonable request from the headteacher concerning the effective functioning of the school.

*  The specific aspect of the work of the school is to be agreed by the successful

    candidate and the school.  The school will ascertain whether the specific 

    aspect is more appropriately addressed by an individual or a team.

This job description will be re-visited annually at your Performance Management objective setting meeting.  

These duties may be varied to meet the changing demands of the school.  However, any amendments shall be subject to consultation between the headteacher and the teacher.

Signed/Dated: ................................................................(Employee)

Signed/Dated: ................................................................(Headteacher/Chair of Governors)
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