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Personnel Specification: Teaching Assistant

	Essential Skills
	Desirable Skills

	Education & Training
1. Good standard of literacy and Numeracy (GCSE (C) / grade 4 or above (or equivalent))
2. Possession of relevant TA qualification
3.  ICT skills 


	7. Evidence or participation in recent professional development / courses



	Experience

4. Assist Class Teachers in the planning of work programmes for individuals and groups of children

5. Carrying out pre-determined educational activities


	8. Teaching Assistant experience of wider primary age range (more than three years experience)

9. Assessment Understanding



	· Skills / Aptitudes

· Ability to motivate others and work as a team

· Shows initiative

· Ability to form positive relationships with adults and children

· Be able to give and receive feedback

· Approachable, good listener

· Well-developed interpersonal / communication skills

· Has trust and integrity

· Enthusiastic

· Commitment to seeing things through

· Sense of humour

· Flexibility 

· Awareness of child protection issues and policies
	


	· Specific Requirements

· Understand and utilise effective record keeping / target setting systems for small groups of pupils

· Ensure tasks are completed 

· Ability to work with parents / colleagues

· Encourage inclusion

· Promotion of school within its community
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