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INTRODUCTION 

All Unity Schools Partnership schools embrace a strong set of values which ensure that pupils learn 
how to take their place in modern Britain. Every member of staff is required to uphold and promote 
the values of the Trust in every aspect of their work performance. 

 
JOB PURPOSE 
 
To ensure the smooth running of Abbots Green Academy’s Sunsetters after school club. Following 
school procedures and policies to ensure a high-quality provision with healthy snacks and varied 
activities for pupils to enjoy in a relaxed and calm environment at the end of the school day.  
The Lead activity worker will liaise with the admin team/ SLT to ensure medical, safeguarding and 
behaviour needs are well managed, supporting staff with organising activities each day.  
 

 
KEY TASKS & RESPONSIBILITIES 
 

1) Day to day running of the before and after school provision including setting up to create a 
welcoming, relaxed informal environment and tidying away. 

2) Accurate completion of the club register, and other records as directed. 
3) Ensuring all staff are aware of medical needs with first aid, medicines and care plans 

accessible for staff 
4) Supervising children (from Reception to Year 6) during their attendance at the club to 

ensure they are content and happy. 
5) Interacting with the children and guiding them in fun, exciting and stimulating leisure 

activities and games. 
6) Modelling the Abbots Green positive behaviour policy 
7) Providing age-appropriate support and care to all children as required while respecting 

diversity e.g. language; culture; race; ability. 
8) Establishing and maintaining positive relationships with the children and their 

parents/carers. 
9) Preparing and serving a healthy snack to children  
10) Ensuring a safe, secure and hygienic environment for all. 
11) Liaising with class teachers as appropriate. 
12) Liaising with parents/carers on arrival at the club, including communicating any messages 

received to the appropriate person. 
13) Adhering to school procedures and policies including behaviour and the reporting of 

safeguarding concerns.  
14) Shopping for healthy snacks by completing order forms 
15) Prompt reporting of any accidents, incidents or other health and safety concerns. 
16) Prompt reporting of any losses or damage to school property. 
17) Maintaining a positive and professional image of the club and its aims. 
18) Liasing with wider staffing team to utilise the use of space for clubs and lettings 
19) To promote a professional dialogue between home and school, ensuring staff are aware of 

any concerns/ messages  
20) Assisting in the further development of the club with the Operations manager/SLT 
21) Carrying out any other duties as directed that would benefit the club. 

 

 

ROLE TITLE Sunsetters Lead Activity Worker 

LOCATION Abbots Green Academy (may be deployed across the Trust) 

GRADE / SCALE POINT – 
SALARY  

Grade 2 (above the bar) 

REPORTING TO Senior Leadership Team / Headteacher 



SAFEGUARDING 

Unity Schools Partnership is committed to safeguarding and promoting the welfare of children and 
young persons at all times.   

The post holder, under the guidance of the Headteacher, will be responsible for promoting and 
safeguarding the welfare of all children with whom he/she comes into contact, in accordance with the 
Trust’s and the school’s safeguarding policies. The post holder is required to obtain a satisfactory 
Enhanced Disclosure from the Disclosure and Barring Service (DBS).    

 

 
GENERAL 
 

1. Actively contribute to and promote the overall ethos and values of the School and the wider 
Trust. 
 

2. Participate in training and other learning activities and performance development as 
required. 

 
3. Maintain consistent high standards of professional conduct, tact and diplomacy at all times 

in dealings with pupils, parents, staff colleagues, external agencies and any other visitors 
to the school or wider Trust. 

 
4. Maintain absolute confidentiality and exercise discretion with regard to staff / pupil 

information and the Trust’s business at all times. 
 

5. Act as an ambassador for the School and the wider Trust within the local community and 
beyond, ensuring that the ethos and values of the Trust are promoted and upheld at all 
times. 

 
6. Undertake any other reasonable tasks and responsibilities as requested by the line 

manager or a member of the Senior Leadership or Trust Executive Leadership Teams 
which fall within the scope of the post. 

 

 

 

 

 

 

 

 

 

  



PERSON SPECIFICATION 

 

SUNSETTERS ACTIVITY WORKER 

 

CRITERIA ESSENTIAL DESIRABLE 

Experience Experience of working with children of 4 – 11 
years of age. 

Experience of using CPOMS. 

Personal Qualities Reliable 

Flexible 

Enthusiastic 

Child-centred 

Caring 

Patient 

Effective communication skills 

Accuracy 

Professional approach 

Resourceful 

 

Qualifications  Food hygiene 

First Aid 

 

 


