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   Job Description 
Title:



Lead Design Technology Technician
Post Holder:


Vacancy
Salary:


Grade 6 Pt 6-7
Weekly hours:

31.5 hours per week 
Weeks per annum:

39 weeks per year (includes 5 training days)
Contract:


Permanent  

Responsible to:

Lead Teacher of Technology 

Responsibility:
For all matters relating to resource provision within the design technology department including health & safety, physical resources relating to design and technology and the maintenance and testing of portable electrical and other equipment. 
Job Purpose:

To ensure that the day-to-day quality of resource support to the department in terms of materials, equipment and workshop processes is such as to enable the Lead Teacher to deliver the design technology curriculum safely and effectively at KS3 and KS4.


Ensure compliance with all health & safety requirements, statutory and otherwise and to advise the Lead Teacher of Technology, Senior Leadership Team and Governors re health & safety matters and provision within the department.
The post holder will be expected to observe safe working practices in carrying out the required duties and to adhere to Parkside School’s health and safety and COSHH policies and instructions specified by technical consultants and manufacturers of any equipment used. 

Core Tasks:

· Prepare all equipment resources and materials required for classes studying in the area of technology at KS3 & KS4
· Preparation of teaching aids and visual displays for use in design technology

· Maintain all equipment as required and to ensure that all maintenance procedures are undertaken as specified by technical consultants and manufacturer’s instructions; and, where necessary, with appropriate authorisation, arrange repair of equipment
· Assist in practical lessons as requested by the class teacher, supporting students and their learning
· Set up for practical assessments and external practical examination procedures

· Be responsible for the safe storage and use of chemicals and other hazardous substances within the department in accordance with COSHH and health and safety policies

· Responsibility for maintaining records of resources and undertaking stock control procedures and procedures

· Responsibility for ordering of materials as directed, maintain budget spreadsheet and to obtain sundry items as necessary for demonstrations, student tasks and projects

· Keep up to date with new technology and developments, advising subject area staff as required and attending departmental meetings as required
· Liaise with the site and premises manager for any maintenance issues, including annual tests within the department

· Comply with the requirements of health and safety, other relevant legislation and school policies and procedures, and to comply with the school’s Equal Opportunities Policy

· Undertake any other reasonable duties within the overall function, commensurate with the grading and level of responsibility of the job

Signed:







Date:

(This role description is to be reviewed on an annual basis and any changes deemed necessary negotiated with the post holder.)

Date of issue: January 2024
AKE/LAS

Lead Design Technology Technician – Person Specification 

The post holder will work in a highly professional and motivated team member that consistently aims to improve the service they provide.

The post holder will have experience of some/all of the following software packages, 
Microsoft Word, Microsoft Excel, CAD CAM.  However, training will be given as appropriate.

Qualities you will bring to the post:

· Practical and design skills

· An ability to develop positive relationships with young people

· The ability to adjust to different, and changing, situations, could say the ability to adapt to change
· The ability to relate well to all school staff

· Sound organisational skills

· ICT skills and abilities

· At all times operate in a professional and tactful manner, ensuring adherence to security requirements re safeguarding (child protection) and data protection

· Good communication and liaison skills, and can establish and maintain good personal working relationships with all members of the school community

· Operate calmly and effectively within an environment that makes variable demands

· Show initiative, be self-motivated and eager to respond to staff development opportunities in order to improve performance and meet objectives

· The ability to work as a member of a team as well as independently

· enthusiastic and committed to the school and all members of its community

· An awareness of health and safety issues and implements these at all times

· The ability to work under pressure and meet deadlines – and still smile!

Physical Requirements

There are no physical requirements, however the postholder will be expected to be capable of working in a classroom situation.  

Annual Leave - All annual leave MUST be taken in school holidays 

  Person Specification

Job Title:
Lead Design Technology Technician
	CATEGORY
	ESSENTIAL REQUIREMENTS
	DESIRABLE REQUIREMENTS

	Qualifications and Experience
	Training in Design Technology up to A Level or relevant experience.

	Good level of general education – GCSE or equivalent.

	Skills and Knowledge
	· Demonstrate a genuine enthusiasm for STEM and the ability to motivate students and support their learning

· Ability to manage the behaviour of students to promote and maintain order and a calm working environment 

· Ability to work on own initiative, as part of a team and show self-motivation

· Ability to work in a flexible and responsive way with tact, discretion and confidentiality

· Ability to relate well to children and adults

· Demonstrate proven skills in supporting young people of all abilities and aptitudes

· Ability to work under pressure

· Awareness and understanding of the school’s policies and procedures, following training

· Awareness of confidentiality issues linked to home/student/teacher/school work

· Ability to organise and manage resources
· Prioritise, plan and organise your own workload, often working independently

· Think creatively to solve problems and identify opportunities
	· Understanding of the issues involved in a school environment

· Ability to use ICT effectively including the internet



	Other Factors
	· Adhere to security requirements re. child protection (safeguarding) and data protection.

	· Commitment to continuing professional development




Working Hours
	Day
	Start
	Finish
	
	Break
	Total

	Mon
	08:30
	15:20
	 
	00:30
	06:20

	Tues
	08:30
	15:20
	 
	00:30
	06:20

	Wed
	08:30
	15:20
	 
	00:30
	06:20

	Thurs
	08:30
	15:15
	 
	00:30
	06:15

	Fri
	08:30
	15:15
	 
	00:30
	06:15

	TOTAL WEEKLY HOURS
	31:30:00


Date of issue:  Updated 2024
