
Job Description  
Lead Mentor / Teacher (with Deputy responsibilities as required) 
HEARTS Teacher pay scale (depending on knowledge and experience ) 

 
Job Title Enhanced Provision  Lead Mentor / Teacher  

Grade HEARTS Teacher Pay scale 

Reports to Head of the Atrium, Trust Safeguarding Lead,  Executive Head and Trustees 

Responsible for Progress of pupils in the Atrium  

Liaison with Teaching staff across HEARTS academy trust and referring schools, support staff, Headteachers and 
SLT, outside support agencies and the Local Authority as part of the SEMH panel. 

Job Purpose • To support pupils to make progress with social and emotional/ academic skills and knowledge , 
leading to improved mental health 

• To support schools to build capacity through training, coaching and mentoring so that pupils are 
able to manage stress, feel safe, re-engage with learning and form healthy relationships 

• To provide training in HEARTS and beyond  

• To promote and model HEARTS values 

• To Safeguard children and recruit safely 

• Take role of DDSL  

• Safety, care and wellbeing at the heart of all decisions  

Principal 
Accountabilities 
and duties  
 

• To follow and promote all HEARTS policies including safeguarding policies  

• Support the aims and ethos of the provision / Trust, in particular the HEARTS values 

• To deputise in the absence of the Head of provision  

• Working with pupils individually and in groups to support their social and emotional/ academic 
development and improve mental health 

• Implementing and improving existing planning to meet the needs of our pupils  

• Ensuring that the quality of teaching and stress management is consistently high through 
personalised pupil plans and adult response plans 

• Coaching and mentoring staff on site at the Atrium/ across HEARTS schools and in referring 
schools, through outreach, to improve outcomes for pupils with SEMH needs 

• To participate in staff training and leading CPD as appropriate 

• To maintain good links with Trustees, the executive team , the community and stakeholders 

• To undertake performance management of behaviour mentors and line the manage the team 

• To lead daily staff morning briefings and post session briefings to reflect on practice ensuring 
continuous progress 

• Attending any meetings which support pupils, schools and families such as team around the 
family, one planning, annual reviews, core group, professionals’ meetings, shortlisting and panel 
meetings 

• Co-ordinate support given to referring schools and advise and follow up on actions 

• To continue to embed Thrive at the Atrium and across the HEARTS Academy Trust  (training 
provided) so that evidence-based research drives our approach and curriculum 

• To maintain a safe environment through use of de-escalation skills, stress management planning 
and in some circumstances, positive handling 

• Develop, review and implement polices both Atrium specific and Trust wide 

• Have high expectations of pupils, yourself and other staff and be prepared to challenge and hold 
people to account 

• To develop the reputation of the Atrium, locally, regionally and nationally. 

• Establish positive, trusting relationships with pupils, parents and staff in referring schools and 
parents  

• Coaching and mentoring parents in order to support them to meet the needs of their children 

• Work jointly with head of provision to work strategically to develop our vision through action 
planning 

• To be the Deputy designated safeguarding lead responsible for the safeguarding of our pupils 



• Support pupils to engage with and make progress across the curriculum. 

• Support pupils with physical education and engage in outdoor learning and games (e.g. football, 
basketball, forest school activities including mindfulness and meditation) 

• Use Thrive to assess pupil progress and inform planning 

• To feedback to parents and referring schools daily on pupil progress 

Safeguarding  • Support the leadership of safeguarding in the provision, ensuring systems, policies and processes 
are robust and take absolute priority 

• Ensure that the safeguarding policies and procedures adopted by Trustees and monitored by 
Trustees/ executive team/ externally  are fully implemented and followed by all staff 

• Ensure sufficient resources and time are allocated to enable the designated person and other 
staff to discharge their responsibilities, including taking part in strategy discussions and other 
inter-agency meetings, and contributing to the assessment of children  

• Ensure all staff and volunteers feel able to raise concerns about poor or unsafe practice in regard 
to children, and such concerns are addressed sensitively and effectively in a timely manner in 
accordance with agreed whistle blowing practices  

• Ensure that all staff are suitably trained and empowered to safeguard pupils, themselves and 
colleagues.  

The role of the Designated and Deputy Designated Safeguarding Lead is to:  

• Manage referrals from school staff or any others from outside the school;  

• work with external agencies and professionals on matter of safety and safeguarding 

• Undertake training appropriate to the role 

• Raise awareness of safeguarding and child protection amongst the staff and parents and ensure 
that child protection information is transferred to the pupil’s new school  

• Be aware of pupils who have a social worker  

• Help promote educational outcomes by sharing the information about the welfare, safeguarding 
and child protection issues with teachers and school leadership staff 

General • To comply with individual responsibilities, in accordance with the role, for health & safety in the 
workplace 

• Ensure that all duties and services provided are in accordance with the school’s equal 
opportunities policy 

• The Trustees are committed to safeguarding and promoting the welfare of children and young 
people and expects all staff and volunteers to share in this commitment. 

• Work effectively with teaching assistants, support staff, the SENDCO and subject leaders. 

• Feedback and mark in accordance with policies.  

• Liaise with parents and attend consultations and meetings. 

• Manage behaviour mentors in your team. 

• Follow and promote the school’s health and safety practices.  

• Attend meetings as requested. 

• Support and uphold the school’s behaviour policy and other school policies 

• The duties above are neither exclusive nor exhaustive and the post holder may be required by the 
Head of school to carry out appropriate duties within the context of the job, skills and grade. 
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