[image: ]Job Description: Lead Playworker (Breakfast Club)
Reporting to:		Extended Provision Lead
Important Functional
Relationships:		Playworkers, Parent/Carers, SLT
Grade:			HWLP 15 - 18 
Hours:			As per contract

Purpose of Job
· To assist the line manager in ensuring the smooth running of the extended school provision and the maintenance of a safe and stimulating environment.
· To lead a staff team, and be the first point of contact for parent/carers in the morning.
· To assist in the provision of childcare and the delivery of a range of high quality recreational and educational activities for children attending the provision.
· To support and supervise pupils attending the provision, promoting their general care and welfare.
· To contribute to the overall ethos, work and aims of the school.
· To be aware of and comply with all relevant school policies, procedures and requirements including hygiene, health and safety and safeguarding.

Specific duties and responsibilities
· To establish and maintain good relationships with all pupils, parents/carers, colleagues and other professionals.
· To liaise with the line manager and designated colleague/s on staff availability and attendance at the Breakfast Club.
· To assist the line manager in providing induction for new staff team members and supporting with training for Playworkers as/when required.
· To liaise with designated school colleagues with regard to the needs of the children who attend the provision.
· To ensure children are correctly registered in and out of the provision, managing the registers and breakfast club book – collecting and returning to school office.
· To participate in activities, motivating and encouraging pupils, and helping them to develop their self-esteem and interaction with others.
· To supervise the use of play equipment and appropriate resources in a safe manner. 
· To be aware of pupils who have physical, emotional or other needs and adapt activities to increase inclusivity.
· To carry out agreed daily routines ensuring health and wellbeing of children in the setting. 
· To receive visitors/callers to the provision, for example parents/carers, professionals from outside agencies, and deal with enquiries as required, maintaining safeguarding and security requirements and confidentiality.
· To understand and implement the school’s behaviour policy and code of conduct within the provision including the issuing of rewards and sanctions within the school’s policies and procedures.
· To ensure that pupils are aware of the school’s behaviour policy and code of conduct, and support pupils to comply with them and to understand the consequences of their behaviour.
· To report as required any incidents of unacceptable behaviour or issues of concern to line manager.
· To oversee and assist in preparing and providing any refreshments to pupils attending the provision taking into account any individual dietary requirements.
· To undertake general preparation, tidying up and cleaning duties within the provision.
· To liaise with line manager on replenishment and reordering of resources and supplies.
· To be aware of and respond appropriately to individual pupil’s needs.
· To assist pupils to acquire and develop self-help skills and independence.
· To be aware of any pupil’s medical condition/s and, under the instruction of the provision supervisor only, to give necessary regular treatment or medication with the written consent of parents and in line with school policy.




· To administer appropriate first aid treatment and support to pupils as required in line with school policy.
· To report any welfare and/or child protection concerns in accordance with school policies.

General 
· To support and encourage the school’s ethos and its objectives, policies and procedures as agreed by the governing board.
· To uphold the school's policy in respect of child protection and safeguarding matters.
· To perform any other reasonable tasks after consultation.
· To participate in the school’s performance management scheme.
· This job description is not necessarily a comprehensive definition of the post. It will be reviewed once a year and it may be subject to modification at any time after consultation with the postholder.



Signed: ______________________________ postholder    Date: _____________________
































														Person Specification:  Lead Playworker
	Qualifications and Experience
	Essential
· GCSE (grade A*–C) or equivalent, in English and maths.
· Experience of supporting primary age children in an after school, holiday, or similar provision
· First aid qualification or willingness to get one.

Desirable 
· Qualification in childcare or equivalent 
· Sports coaching awards and/or experience of coaching.
· Further/higher level of education.
· Experience of working in a school or similar establishment.

	Knowledge and Skills
	Essential
Good verbal and written communication skills appropriate to the need to communicate effectively with pupils, colleagues and parents.
Good standard of numeracy and literacy skills.
Ability to use office computer software including word processing, spreadsheet, database and internet systems.
A good level of understanding of safeguarding and an expectation to commit to promote the welfare of all pupils within the school.
Ability to effectively supervise colleagues
Ability to absorb and understand a wide range of information.
Ability to manage and deal with confidential data/issues.


	Personal Qualities
	Essential
Ability to work constructively as part of a team, understanding school roles and responsibilities.
Ability to build and form good relationships with children and colleagues.
Able to follow direction from line manager and work independently.
Initiative and ability to work calmly under pressure.
Able to work flexibly and respond to unplanned situations.
Passionate about working with children
Able to appropriately deal with confidential information and commitment to the highest standards of child protection and safeguarding.
Able to listen, show empathy and respond in appropriate manner.
Calm, patient and resilient, punctual and reliable.
Desire and willingness to develop through CPD
Recognition of the importance of personal responsibility for health and safety.
Commitment to the school’s ethos, aims and its whole community.
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