The Spires College, Torquay
Application for Teaching Appointment

Data Protection Notice
Throughout this form we ask for some personal data about you.  We’ll only use this data in line with data protection legislation and process your data for one or both of the following reasons permitted in law:
· You have given us your consent
· We must process it to comply with our legal obligations
More information about how we use your personal data in our staff privacy notice which can be viewed on the College website: The Spires College - Data Protection


Disclosure, barring and recruitment checks
The Spires College is legally obligated to process an enhanced Disclosure and Barring Service (DBS) check before making appointments to relevant posts.

The DBS check will reveal both spent and unspent convictions, cautions, reprimands and final warnings, and any other information held by local police that’s considered relevant to the role.  Any information that is “protected” under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 will not appear on a DBS certificate.

For posts in regulated activity, the DBS check will include a barred list check.

It is an offence to seek employment in regulated activity if you are on a barred list.

Any data processed as part of the DBS check will be processed in accordance with data protection regulation and the College's privacy notice.

If you've lived or worked outside of the UK, additional information may be required in order to comply with safer recruitment requirements.  If you indicate that you have lived or worked outside of the UK, we may contact you for additional information in due course.  We'll base the decision as to whether this is necessary on individual circumstances and factors such as the amount of information disclosed by the DBS check and the length of time you've spent in or out of the UK.

Any job offer will be conditional on the satisfactory completion of the necessary pre-employment checks.

Applicants who have been shortlisted will be asked for a self-declaration of their criminal record or information that may make them unsuitable for the position.

Convictions that are self-disclosed or listed on a DBS check will be considered on a case-by-case basis.

We may conduct online searches of shortlisted candidates as part of our due diligence checks.

Our Safeguarding Policy can be viewed on the College website: The Spires College - Safeguarding


Please complete this form electronically.  If this is not possible, please write clearly in black ink, continuing on separate sheets where necessary.  All sections must be completed: applications will only be accepted if this form is completed in full.  A cover letter or CV, etc., is not required and cannot be considered as part of an application.

To ensure that your application is dealt with objectively, the sections of this application form that include your personal details and equalities monitoring information will be detached prior to shortlisting.



	Before continuing, please complete this section:

	I have read the information regarding data protection
	YES  /  NO

	I have read the requirements of the role in the brochure published on the College website.  
	YES  /  NO

	I have read the information regarding disclosure and barring and recruitment checks.
	YES  /  NO

	Right to work in the UK
You will be required to provide evidence of your right to work in the UK in accordance with the Immigration, Asylum and Nationality Act 2006.  By submitting this application, you agree to provide such evidence when requested.

If you do not have the right to work in the UK, the College cannot employ you.  Please do not continue with the application.

	Do you have the right to work in the UK?
	YES  /  NO

	On what basis do you have the right to work in the UK? 

	
	UK Citizen – please enter your NI Number:  
	
	EU Settled Status
	
	Skilled Worker Visa

	
	Graduate Visa
	
	Youth Mobility Visa
	
	Other:



1. Personal Details

	Title:
	
	First name/s:
	
	Last name:
	

	Name you prefer to be called (ie an abbreviation)
	

	Previous name/s if you have any, or write ‘none’:
	

	Address including postcode:
	
	Contact telephone numbers:

	
	
	Daytime: 
	

	
	
	Evening: 
	

	
	
	Mobile:  
	

	 Email address: 
	

	Are you registered by the DfE as a Qualified Teacher?
	YES*  /  NO
	* DfE Ref. No:
	


2. Disability and Accessibility
The College is committed to ensuring that applicants with disabilities or impairments receive equal opportunities and treatment.

	If you have a disability or impairment, and would like us to make adjustments or arrangements to assist if you’re called for an interview, please state the arrangements you require:  (please enter n/a if you do not)

	



3. Links with the College

	Details of relationships with students, staff or governors at the College, including the name of the College member, their role at the College and what your relationship with them is (i.e., a child who attends, a family member who is a member of staff, etc.):  (please enter n/a if you have no such links to the College)

	




	Post applied for:
	

	Closing date:
	


History
A complete history since secondary school is required.  Please include the month and year that each employment / period of education commenced and ended.  There is space for details of any gaps in the history, which must be explained.
4. Living or working outside of the UK

	If you have lived or worked outside of the UK, please provide details, including countries and relevant dates: (please enter n/a if you have not lived or worked outside of the UK)

	



5. Current or Most Recent Employment 
As this is an application for a teaching role, we have assumed that the current employment is within education.  If this is not the case, please add details.

	Job Title:
	

	Name and address of employer:
	

	Age range and number on roll in school/college:  
	
	Subject specialism and other subjects you teach:
	

	Dates of employment
	From:  
	Month
	Year
	To:
	Month
	Year

	
	
	
	
	
	
	

	Period of notice or date available to start:
	

	Key responsibilities:

	

	Any other responsibilities:

	





	Salary spine point: 
	
	Salary amount:
	£

	TLRs: *delete as appropriate
	2 / 1 *
	Amount:
	£

	SEN:  *delete as appropriate
	1 / 2 *
	Amount:
	£

	Recruitment and Retention payment:
	Amount:
	£

	Salary safeguarding:
	Amount:
	£

	
	Total:
	£



	Reason for seeking new position/leaving

	



6. Previous Employment 
Please start with the most recent including any unpaid or voluntary work and continue on separate sheet if necessary.
	Job title including, if applicable, subjects and areas taught and any responsibilities
	Employer/School and LA (if applicable) including age range and number on roll
	Dates of employment
(MM/YY)
	Reason for leaving

	
	
	From:
	To:
	

	
	
	From:
	To:
	

	
	
	From:
	To:
	

	
	
	From:
	To:
	

	
	
	From:
	To:
	[press tab to create more rows]





7. Education, Training and Development

	Secondary school/college/university/apprenticeship including current studies, with the most recent first.

	Name and address of institution
	Dates attended
(start and end month and year)
	Courses / subjects taken
	Qualifications gained, awarding body, grade and date of award

	
	From:

	To:
	
	

	
	From:

	To:
	
	

	
	From:

	To:
	
	

	
	From:

	To:
	
	

	
	From:

	To:
	
	[press tab to create more rows]



8. Gaps in History

	Please give details and an explanation for any gaps in your employment and/or education history:

	



NB.  We reserve the right to contact employers or educational establishments to verify details given.

9. Training, Professional Development and Professional Memberships

	


Please give details of any training or professional development courses you have taken that are relevant to your application, including the course title, provider, the date and any qualification gained:
(please enter n/a if there are none)

	




10. Supporting Statement

	Please read the job description and person specification.  Using examples, show how your knowledge, skills and experience meet each of the essential requirements of the person specification and as many desirable requirements as possible.  Please draw on your relevant experiences; including paid employment, voluntary work, family experiences and leisure activities as evidence.

	




11. References

Please give the details of two people who are able to comment on your suitability for this post.  One must be your current or last employer.  If you’ve not previously been employed, please provide details of another suitable referee.

If your current or most recent role does not involve working with children, one of your referees must be from your most recent position where you have worked with children (if you have one).

If you are in, or have just completed full-time education, one referee should be from your school, college or university.

Referees must not be related to you, or writing solely in the capacity of a friend, and must be able to comment on your skills and abilities in relation to the post.

The College reserves the right to seek any additional references we deem appropriate.

Please let your referees know that you’ve listed them as a referee, and to expect a request for a reference should you be shortlisted. 

	Referee 1 
	Name:

	Address: 
	Tel no:

	
	Email:

	Occupation:

	Relationship to you:

	How long have they known you?





	Referee 2 
	Name:

	Address: 
	Tel no:

	
	Email:

	Occupation:

	Relationship to you:

	How long have they known you?





12. Equalities Monitoring

We’re bound by the Public Sector Equality Duty to promote equality for everyone.  To assess whether we’re meeting this duty, whether our policies are effective and whether we’re complying with relevant legislation, we need to know the information requested below.

This information will not be used during the selection process.  It will be used for monitoring purposes only.

	Date of Birth
	



	Sex
	
	Gender
	
	Sexual orientation
	

	Prefer not to say
	
	Prefer not to say
	
	Prefer not to say
	

	Female
	
	Female
	
	Bisexual
	

	Male
	
	Male
	
	Heterosexual
	

	
	
	Other*
	
	Homosexual
	

	
	
	
	
	Other*
	



	*You may enter more detail if you wish:
	



	Ethnic Origin
	Prefer not to say
	

	Arab
	
	Black or Black British - African
	
	White – other
	

	Asian or British Asian – Bangladeshi
	
	Black or Black British - Caribbean
	
	Mixed – White and Asian
	

	Asian or British Asian – Chinese
	
	Black or Black British - Other
	
	Mixed – White and Black African
	

	Asian or British Asian – Indian
	
	White – British
	
	Mixed – White and Black Caribbean
	

	Asian or British Asian – Pakistani
	
	White – Irish
	
	Mixed – other*
	

	Asian or British Asian - other
	
	White – Gypsy or Irish Traveller
	
	Any other ethnic group*
	



	*You may enter more detail if you wish:
	



	Religion or Belief
	Prefer not to say
	

	Agnostic
	
	Hindu
	
	Pagan
	

	Athiest
	
	Jain
	
	Sikh
	

	Buddhist
	
	Jewish
	
	No religion
	

	Christian
	
	Muslim
	
	Other*
	



	*You may enter more detail if you wish:
	



	Are you pregnant?
	
	Have you given birth in the last 12 months?

	Prefer not to say
	
	Prefer not to say
	

	Yes
	
	Yes
	

	No
	
	No
	



	Are your day to day activities significantly limited because of a health problem or disability which has lasted, or is expected to last, at least twelve months?

	Prefer not to say
	
	No
	
	Yes
	



	If you have answered yes to the question above, please enter details below:

	Physical impairment
	
	Learning disability / difficulty
	
	Mental health condition
	

	Sensory impairment
	
	Long term illness
	
	Developmental condition
	

	Other*
	
	
	
	
	



	*You may enter more detail if you wish:
	




13. Declaration
I declare that the information given on this form is, to the best of my knowledge, complete and accurate.  I understand it may be discussed further with me as part of the recruitment and selection process and further checks may be undertaken if appropriate.  I understand that the information on this form may be used for purposes registered by the College or Torbay Council under the Data Protection Act.  I understand that providing false information is an offence and could result in the application being rejected or if I have been appointed to the post I may be dismissed without notice.  I understand that the situation may also be referred to the police.

	Signature
	
	Date
	



	Where did you learn of this vacancy?
	



To submit your application, please send an electronic copy to jobs@thespirescollege.com or a paper version to HR Officer, The Spires College, Westlands Lane, Torquay TQ1 3PE

