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Dear Candidate 

 

Welcome to Cheslyn Hay Academy: an excellent 

school striving for all of our community to have High 

Expectation and High Achievement. We pride 

ourselves in being a wonderful school, whilst 

remaining very much at the heart of our community. 

 

Since joining the Windsor Academy Trust the school 

has gone from strength to strength with exam results 

climbing each year; the range and extent of wider 

experiences growing exponentially; and site and 

facilities being revamped, developed and expanded. 

 

We are rightly proud of the incredible work of our 

students, staff, and the whole community in making 

this a truly exceptional place for young people to 

learn, grow and develop. 

 

At Cheslyn Hay we believe that all students in our 

community deserve the very best start in life and our 

excellent team of staff strive daily to make sure that 

they have the very best opportunity to do just that. For 

many years we have had a strong reputation for 

achieving high academic standards and for ensuring 

our students can be happy and safe. 

 

Staff at Cheslyn Hay Academy, and across Windsor 

Academy Trust, benefit from exceptional career 

development opportunities and collaboration with staff 

from across our family of nine primary and secondary 

schools. We care deeply about the wellbeing of our 

staff, as well as our students, and ensure that staff 

feel valued, respected, and supported; that  

 

 

 

 

staff enjoy their time at Cheslyn Hay; and that staff are 

able to balance the commitment to education alongside 

their home life. 

 

Cheslyn Hay Academy is characterised by openness, 

warmth, challenge and support. All students are 

encouraged to become independent learners and 

unconditional positive regard underpins all that we do. We 

seek to equip our students with the qualities, skills, 

qualifications and values to allow them to unlock their 

academic and personal potential, and so lead fulfilling 

lives and become responsible citizens 

 

Windsor Academy Trust is one of the country’s most 

innovative and progressive Trusts, deliberately 

putting teaching and student experience at the very centre 

of all of our development work. The success of this 

approach is clear and ensures that we have the capacity 

to grow and improve long into the future. Our collaboration 

with the Trust makes us an employer of choice in the 

region and ensures we give our students the best 

experience possible. 

 

Yours sincerely 

 

 

Tom Macdonald 

Headteacher 



 
  



 



 
 
 

 
 

 

 
 

 

 

  

General Duties 
 

Carry out “the duties of a school teacher” as set out in the Conditions of Service for School 
Teachers in England and Wales.  Fulfil the role of subject teacher and Form Tutor as appropriate. 

To do other reasonable tasks as laid down in the School Teacher Pay & Conditions document and 
as required from time to time at the discretion of the Headteacher 

Cheslyn Hay Academy is committed to safeguarding and promoting the welfare of children and 
expects all staff and volunteers to share this commitment.  This post is subject to an enhanced 
criminal records check. 

 

Overall Responsibilities:   
 

Work with the Headteacher and Leadership Team to secure and sustain effective teaching and 
learning throughout the school, monitor and evaluate the quality of teaching and standards of 
student’s achievements, use benchmarks and set targets for improvement. 
 

Specific Duties: Undertaking the following responsibility 

 

 1.     School Leadership 

 To raise standards of student attainment by developing and monitoring improvement 
strategies and School Improvement Plan 

 Contributing to the well-being and development of the school, including the supervision of 
students and the guidance of teachers within Computing. 

 Helping to develop, communicate, implement, monitor and evaluate subject policies and 
report back to the Faculty Director 

 To work with colleagues to formulate aims, objectives and strategic plans relevant to the 
needs of students and the strategic direction of Computing and the school 

 To lead on developing networks with schools and other agencies. 

 To liaise with the Primary schools to advise and support the delivery of Primary Curriculum 
in their subject area. 

 

 

 

1. Leadership of Middle Leaders and Teachers, in accordance with School Policy by: 
 

 

 Inducting and mentoring members of Computing as appropriate. 
 Monitoring the work of teachers within Computing to ensure high quality teaching 

and learning and to develop and enhance their teaching practice. 
 Attending meetings and presenting the views of members of Computing reporting 

back from all areas of consultation. 
 Encouraging subject members to keep abreast of developments in their subject 

areas. 
 Assisting in the professional development of teachers of the subjects taking a role 

in the Performance Management systems of the school, where appropriate. 
 Attending Faculty meetings, raising agenda items and contributing to Faculty 

improvements.  
 Ensuring clear lines of communication with all members of the subjects. 
 To promote teamwork, to motivate staff to ensure effective working relations and 

act as a positive role model. 
 

 

2. Responsibility Structure 
 

 Ensuring the responsibility structure alongside teachers within Computing that 
supports maintenance and improvement of standards. 

 Ensuring the successful completion and delivery of delegated tasks and 
responsibilities. 

 

3. Curriculum 

 
 To be proactive in leading curriculum development and initiatives at national, 

regional and local levels. 
 Responsibility for leading both Computing curriculum planning, syllabus selection, 

incorporating “whole-school” policies. 
 Responsibility for ensuring that up-to-date schemes of work are maintained for use 

internally and externally as required and monitoring how schemes of work are 
implemented and regularly reviewed to maximise their effectiveness. 

 Responsibility for advising on and developing teaching approaches used within the 
department, the development and selection of suitable materials and advising on 
classroom management appropriate to the relevant subject matter. 

 
 

4. Assessment, Examinations, Reporting and Evaluation 
 

 Overseeing Computing examination policy and both internal/external assessment 
procedures, in accordance with School policy. 

 Ensuring the effective administration, smooth running of external exams and 
ensuring exam board requirements are met by liaison with the Examinations 
Manager 

 Providing information to the Faculty Director, parents and colleagues about the 
work of the subjects and students progress in accordance with school policy. 

 Interpretation of exam analysis for Computing, subsequent action planning and 
establishing the process for target setting and monitoring progress towards targets 
set. 

 Overseeing relevant students’ subject report formats and collecting a portfolio of 
good practice to share with other staff/inform new staff. 

 Ensuring effective moderation procedures are in place and a portfolio for 
exemplification of standards is maintained. 

 
 

 



 
 

 

 

 
 

 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 
 

 

 

 
 
 

 

 

 
  

1.  Organising Learning 
 

 

 Allocating students to teaching groups in liaison with members of the Faculty according to school policy. 
 Maintaining up-to-date staff/teaching group lists informing the Assistant Headteacher (Curriculum) of 

any changes when made. 
 Liaising with the Assistant Headteacher (Curriculum) on the construction of the Timetable and 

appropriate Options information. 
 Responsibility for the management and conduct and behaviour of students within the Computing 

supporting colleagues within the subjects ensure learning is maximised. 
 Ensuring Cover Supervisors and supply staff are supported in providing appropriate learning 

opportunities when department staff are absent. 
 Monitor and evaluate provision of SEN support and liaising with SENCO. 
 Monitor and evaluate for both subjects the provision and progress for high prior attainers  
 Monitor and evaluate for both subjects the arrangements, objectives and outcomes of educational 

visits. 
 

2.  Resources 
 

 

 Controlling Computing expenditure and budgetary planning. 
 Overseeing the usage, storage and security of equipment, materials and other resources and ensuring 

the learning environment and facilities maximise learning. 
 Preparing a subject bids for capitation or other funding opportunities. 
 Devising systems for maintenance of subjects inventories and stock records according to school policy. 

 

 

3. Health and Safety Act 
 

 

 To ensure that Health and Safety Policies and practices, including Risk Assessment, throughout 
Computing are in line with school policy and updated when necessary. 

 Having delegated responsibility for the implementation of the Act and reporting any issues and 
recording concerns via Faculty meeting minutes. 

 

Specific Faculty Responsibilities: 

 To lead and direct the work of the Technician Team to ensure learning is supported. 
 

 
 

To whom responsible 
 

Assistant Faculty Director  

Staff for whom responsible 
 

 

Signature of Employee 
 

 

Print name 
 

 

Date 
 

 

 
This job description may be amended at any time by agreement. 
 



  

 ATTRIBUTES  ESSENTIAL  DESIRABLE  EVIDENCE  

Professional 
qualification  

 Qualified teacher status (Secondary)•  
 

 Degree in appropriate subject  
 

 Application form  
 

Experience   Successful teaching experience in mainstream or special schools  
 Ability to teach up to GCSE in specialism  

 

 Experience as a team member in a well led and managed department  
 Ability to teach to A Level  

 

 Application form  
 References  
 Interview  

 

Knowledge and 
Skills  

 Good classroom practitioner  
 Knowledge and understanding of teaching and learning issues related to specialism  
 Good communication skills  
 Able to work to deadlines  
 ICT literate  
 Ability to present relevant information correctly  
 Understanding of a broad range of current relevant educational issues/initiatives  

 Knowledge of learning styles, pedagogical theory, learning theory, emotional 
intelligence and brain science related to learning  

 Able to contribute to the writing and implementation of IEPs  

 Application form  
 References  
 Interview  

Professional 
development  

 Committed to continuous professional development  
 

 Evidence of any experience in subject area  
 Appropriate professional training or networking further to basic teaching qualification.  

 

 Application form  
 References  
 Interview  

 

Personal qualities   Passion and enthusiasm for teaching and learning  
 Hard working  
 High expectations of students  
 Empathy with children/parents who are experiencing difficulties  
 Able to work as a member of a team  
 Integrity  
 Approachability  
 Self-awareness  
 A sense of humour  
 Willingness to work in the close partnership with staff, parents and other 

professionals  
 

 Ability to contribute to extra-curricular activities  
 

 Application form  
 References  
 Interview  
 Application form  
 References  
 Interview  

 



 
 

  

The closing date for completed applications Monday 
17th April 2023 at 09:00am  
 

 Applications forms must be completed in full and applicants 
should directly address the skills and experience outlined in 
the person specification 

 For more information about this position, or to have a 
confidential discussion about the role, please contact 
Sophie Halsted on 
shalsted@cheslynhay.windsoracademytrust.org.uk 

 
We look forward to hearing from you! 
 



 

 
 

 

 

 
 

 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 

 
 

 

 

 

 
 

 

 

 
 

 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 
 
 

 

 

 
 
 

 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 

 
 

 

 

 

 
 

 

 

 
 

 

 

 
 
 

 

 

 
 

 

 

 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 

 
 

 

 

 

 
 

 

 

 
 

 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 
 
 

 

 

 
 
 

 

 
 

 
 
 
 
 

 
 

 
 
 

 
 
 
 

 

 
 

 
 

 
 
 
 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 
 
 

 
 

 
 

 

 
 
 
 

 

 
 
 
 

 
 
 
 

 

 
 

 
 

 
 
 
 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 
 
 

 
 

 
 
 

 
 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 
 
 

 
 

 
 
 

 
 
 
 

 

 
 

 
 

 
 
 
 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 
 
 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 
 
 
 

 

 
 

 
 

 
 
 

 

 

 
 
 

 

 
 

 
 

 
 
 

 
 

 
 
 

 
 
 

 
 

 
 

 

 
 

 
 
 

 
 
 

 
 

 
 
 

 
 

 
 

 

 
 
 

  

 

 
 
 

 

 

 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 
 
 

 
 

 
 
 

 
 

 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 

 
 
 

 

 
 

 

 

 
 
 

 

 

 
 
 

 

 
 

 
 

 
 
 

 
 

 
 
 

 

 
 

 
 

 
 

 

 
 

 
 

 

 
 
 

 

 
 
 

 

 
 

 
 
 

 

 
 
 

 

 
 

 



We will: 

Provide you with clear, 

accurate and timely 

information 

Give you the opportunity to 

ask questions 

Respond to enquiries 

promptly 

Adopt a fair and consistent 

assessment process 

Make sure you have all the 

documentation and details 

you need for your interview 

Provide you with a full insight 

about what it’s like to work for 

WAT and be a part of our family 

Ensure all offers are fair and 

equitable 

In return we will ask that you: 

Be honest and upfront about your 

experience, goals and aspirations 

Provide open and accurate 

information when submitting 

your application 

 
 
 

 
   
  
  
 

 

 
 

 
 

 

 

 
 

 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 

 
 

 

 

 

 
 

 

 

 
 

 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 
 
 

 

 

 
 
 

 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 

 
 

 

 

 

 
 

 

 

 
 

 

 

 
 
 

 

 

 
 

 

 

 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 

 
 

 

 

 

 
 

 

 

 
 

 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 
 
 

 

 

 
 
 

 

 
 

 
 
 
 
 

 
 

 
 
 

 
 
 
 

 

 
 

 
 

 
 
 
 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 
 
 

 
 

 
 

 

 
 
 
 

 

 
 
 
 

 
 
 
 

 

 
 

 
 

 
 
 
 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 
 
 

 
 

 
 
 

 
 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 
 
 

 
 

 
 
 

 
 
 
 

 

 
 

 
 

 
 
 
 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 
 
 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 
 
 
 

 

 
 

 
 

 
 
 

 

 

 
 
 

 

 
 

 
 

 
 
 

 
 

 
 
 

 
 
 

 
 

 
 

 

 
 

 
 
 

 
 
 

 
 

 
 
 

 
 

 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 
 
 

 
 

 
 
 

 
 

 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 

 
 
 

 

 
 

 

 

 
 
 

 

 

 
 
 

 

 
 

 
 

 
 
 

 
 

 
 
 

 

 
 

 
 

 
 

 

 
 

 
 

 

 
 
 

 

 
 
 

 

 
 

 
 
 

 

 
 
 

 

 
 

 
 

 

 
 

 
 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 

 

 

 
 

 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 
 
 

 

 

 
 
 

 

 
 
 

 

 
 

 
 

 



 
 

 

 

 
 

 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

  



 
 

 

 

 
 

 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 
 

 

 

 
 
 

  



 
  



 
  



 
  



 



WAT Central 

Trinity Point 

High Street 

Halesowen 

B63 3HY 

0121 602 7594 

info@windsoracademytrust.org.uk 

windsoracademytrust.org.uk 

@winacadtrust 

 

mailto:info@windsoracademytrust.org.uk

