	METROPOLITAN BOROUGH OF KNOWSLEY


	SCHOOL
	MEADOW PARK SCHOOL

	POST TITLE
	LEAD TEACHING ASSISTANT

	GRADE
	LEVEL 4

	RESPONSIBLE TO
	LEARNING SUPPORT LEAD

	ACCOUNTABLE TO
	HEADTEACHER

	

	MAIN PURPOSE

	To work with and supervise individuals and groups of children under the direction of the teacher, inclusive of contribution to teacher lesson plans, delivery and assessment, enabling access to learning for all pupils and support in classroom management and behaviour techniques. Management of other teaching assistants including deployment and performance management.


	MAIN DUTIES

	Support for Pupils

	
	Assess the needs of pupils and use detailed knowledge and specialist skills to support pupil learning, in conjunction with the teacher.


	
	Establish productive working relationships with all pupils, acting as a role model and setting high expectations.


	
	Develop and implement Individual Education Plans.


	
	Promote inclusion and acceptance of all pupils.


	
	Provide consistent support to all pupils, responding appropriately to individual pupil needs.


	
	Encourage pupils to interact and work cooperatively with others and engage in activities.


	
	Promote self-esteem and independence, employing strategies to recognise and reward achievement within established school procedure.


	
	Provide feedback to pupils in relation to progress and achievement.


	
	Deal with the personal care and comfort of pupils in relation to welfare, health, hygiene, toileting, dressing, feeding, mobility and administering of medicines, as required.


	Support for the Teacher

	
	Production of lesson plans, worksheets, learning objectives etc. within agreed system of supervision.


	
	Effectively contribute to the selection and preparation of teaching resources that meet the diversity of pupils’ needs and interests.


	
	Use teaching and learning objectives to plan challenging targets and to evaluate and adjust lesson/work plans as appropriate within agreed systems of supervision.


	
	Establish a clear framework for pupil discipline, anticipate and manage pupil behaviour constructively, promoting self-control and independence, in line with established school policy.


	
	Administer and assess/mark tests and accurately record achievement/progress and invigilate exams/tests.


	
	Support the role of parents/carers in pupils’ learning and contribute to/lead meetings with parents/carers to provide constructive feedback on pupil progress/achievement etc. 



	
	Monitor and evaluate pupil responses to learning activities through a range of assessment and monitoring strategies against pre-determined learning objectives.


	
	Provide objective and accurate feedback and reports as required on pupil achievement, progress and other matters, ensuring the availability of appropriate evidence.


	
	Record progress and achievement in lessons/activities systematically, providing evidence of the range and level of progress and attainment.


	
	Assist with the display of children’s work.


	
	To escort pupils as necessary and assist in movement around the school.
 

	Support for the Curriculum

	
	Deliver learning activities/programmes, adjusting activities according to pupil learning styles and individual needs within agreed system of supervision.


	
	Support the delivery of local and national programmes e.g. KS3, Literacy, Numeracy, Early years, effectively utilising all alternative learning opportunities to support extended development. 


	
	Use ICT effectively in learning activities and develop pupils’ competence and independence in its use.


	
	Assist pupils to access learning activities through specialist support e.g. curriculum/SEN specialism.


	
	Select and prepare required resources to lead learning activities, taking account of pupil’s interests, language and cultural backgrounds.


	
	Advise on appropriate deployment and use of specialist aid/resources/equipment.


	Support for the School

	
	Comply with all school policies and in particular the procedures relating to child protection, health, safety and security, confidentiality and data protection. Report all concerns to the appropriate person.


	
	Be aware of and support difference and ensure all pupils have equal access to opportunities to learn, develop and feel valued, respecting their social, cultural, linguistic, religious and ethnic background.


	
	Contribute to the school ethos, aims and development/improvement plan.


	
	Establish constructive relationships and communicate with other agencies/professionals in liaison with the teacher, to support achievement and progress of pupils taking the initiative to develop multi-agency approaches. 


	
	Attend and participate in meetings as required.


	
	Undertake personal development through training and other learning activities including performance management as required.   


	
	Establish own best practice and lead specialist area and use to support others.


	
	Assist with the identification, planning and delivery of opportunities for pupils to learn in out-of-school contexts, according to school policies and procedures and within working hours, which consolidate and extend in-school activities.


	
Line Management responsibilities 

	
	Manage a team of teaching assistants, inclusive of central liaison point and deployment of resources.


	
	Ensure effective team communication, holding regular team meetings with managed staff.


	
	Represent teaching assistants and contribute to the school senior management team.


	
	Undertake recruitment, teaching assistant induction, training and development and performance management appraisals of managed staff.


	Note
	This is not a comprehensive list of all the tasks which may be required of the postholder. It is illustrative of the general nature and level of responsibility of the work to be undertaken, commensurate with the grade. 


	Personal Attributes

	Communication & Influence
Selects the appropriate content and delivery style to communicate ideas, plans and decisions. Ensures communication delivers the right sense of urgency and importance. Speaks and writes in a way that results in effective action. Asks questions to check understanding of the message and understands the importance and benefit of two-way communication. 
 

	Team working
Builds trust and respect with individuals throughout the school, developing collaborative and consultative working relationships across schools. Communicates openly and interactively, listening carefully to others and valuing their opinion. Openly shares information and own expertise with others to enable them to achieve their goals. 
 

	Organisational Awareness
Keeps up to date with educational developments, analysing and interpreting how this impact on own area of responsibility. Uses this external awareness to see new and different possibilities, thinking laterally to develop creative and innovative ideas and practical solutions to meet the needs of the school. Regularly networks inside and outside the school to exchange ideas and information.
 

	Adaptability
Contributes personally to the change process. Helps others to understand the need and reasons for the change. Effectively implements new ideas and methods to adapt working practices. Helps plan, develop, set up and monitor systems and processes to effect change. Challenges existing practices and conventional thinking.
 

	Use of technology
Is able to use and understands the purpose of information communication technology (ICT) and is able to develop the use of technology within own workplace by utilising a variety of standard software available. Is able to manipulate data and extract information, which is then presented in an appropriate format. Has the ability to share skills and knowledge within the workplace and provides advice and guidance to others.  





	Personal Attributes

	Professional Values and Practice
Demonstrates high expectations for all pupils. 
Ability to build and maintain successful relationships with pupils, treat them consistently, with respect and consideration and demonstrate concern for them development as learners.
Ability to work collaboratively with colleagues and carry out the role effectively, knowing when to seek help and advice. 
Ability to improve your own practice through observations, evaluation and discussion with colleagues.

	Experience & Knowledge
Minimum 3 years experience of working with children in an educational setting (within specified age range/subject area).
Advanced understanding of national curriculum and other learning programmes (within specified age range/subject area) e.g. knowledge of core subject areas etc.
Understanding of principles of child development, learning styles and independent learning. 
Understanding of inclusion, especially within a school setting.
Working knowledge of relevant policies/codes of practice/legislation.
Understanding of statutory framework relating to teaching and learning.
Experience of resources preparation to support learning programmes.
Ability to relate well to children and adults.
Specialist subject knowledge curriculum/resources (enter specifics here) if required by school. 
Minimum 4 years experience of working with children in an educational setting (within specified age range/subject area) required in order to apply for HLTA status.


	Qualification & Training
Level 2 qualification or equivalent in Maths/numeracy and English/literacy.
Relevant Level 3 qualification or equivalent in Teaching Assistance/Early Years.
Completed DfES Teacher Assistant Induction Programme. 
Training in the literacy / numeracy strategy. 
Willingness to undertake appropriate first aid training.
Willingness to participate in Higher Level Teaching Assistant training.
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