Lead Teaching Assistant - Pastoral Support 

Responsibilities and Accountabilities

29 hours per week – Term-time only 
Lead Teaching Assistant – Pastoral Support
Grade 7 – FTE £26,832 - £28,146 per annum (pro rata)
[bookmark: _GoBack]Responsible to: Headteachers

Brief Overview of Role
This is not a classroom-based role. The post holder will be responsible for supporting within our small pastoral provision that provides care and support to pupils who may have additional barriers to learning including those pupils with social, emotional and behavioural needs. 

General duties
· Adhere to all school policies and procedures, particularly those in relation to equality of opportunity, health and safety, data protection and safeguarding.
· Support pupils and parents during transition periods.
· Undertake 5 x weekly lunchtime duties to support pupils social, mental and emotional health.
· Promote the school’s vision and ethos, encouraging the inclusion and acceptance of all pupils.  
· Ensure that appropriate policies and procedures are implemented to allow effective learning to take place, including child protection procedures and behaviour management processes.
· Attend relevant training and undertake appropriate CPD activities.
· Act as a role model for pupils, setting high expectations and acting in a professional manner.
· To offer personalised support within our Pastoral Hub to support pupils social, emotional and behavioural needs.
· To support the school’s Attendance Team in contacting vulnerable families and through the provision of effective pastoral support that promotes positive attendance.

Pastoral care
· Demonstrate a commitment to safeguarding and promoting the welfare of pupils, ensuring that pupil wellbeing is the focus of all actions undertaken in the role.
· Plan and support the pastoral care of pupils, ensuring that the school meets all pupils’ personal and social needs.
· Provide one-to-one or small group pastoral support to pupils, where necessary.
· Work with staff members and parents in order to remove practical, social and emotional barriers to learning.
· Ensure that the pastoral base is well resourced to meet the needs of the pupils attending.
· Plan and resource engaging activities that motivate pupils.
· Implement any specific arrangements for individual pupils, such as intervention programmes.
· Discuss individual pupils’ needs with relevant members of staff, parents and external agencies, where appropriate.
· Continuously motivate and challenge pupils, whilst promoting and reinforcing self-esteem.
· Place a strong focus on pupils’ social, mental and emotional health (SEMH) needs.

Supporting staff
· Work with the Headteachers and SLT and other relevant staff members to ensure continuity of pastoral care throughout the school.
· Liaise with staff members to ensure the wellbeing of pupils and their full participation in school life.
· Make necessary staff members aware of individual pupils’ specific needs.  
· Assist with implementing individual pupils’ learning plans, pastoral support plans and acceptable behaviour contracts.
· Ensure resources are suitable for learning activities and effectively support the needs of pupils.  

Communication
· Establish positive, productive and constructive relationships with pupils and parents to support the pupils’ needs at school and home.
· Develop innovative methods of engaging with parents and families, encouraging increased parental participation in pupils’ education.
· Liaise with external agencies where appropriate.
· Assist in the development of positive relationships with other schools, liaising with pupils’ previous or forthcoming schools in order to ensure a positive transition.

NB: The aim of the job description is to indicate the general purpose and level of responsibility of the post. Please be aware that duties may vary from time to time without changing the character or general level of responsibility.





























Lead Teaching Assistant – Pastoral Support - Person specification
	Qualifications and training

	Essential
	Desirable

	· BTEC National/NVQ Level 3 or equivalent relevant experience, or educated to NVQ Level 2 or equivalent.
· GCSEs or equivalent qualification in at least English and Maths.
	· Behaviour management and safeguarding training.
· ELSA or equivalent training
· Trauma informed practice training
· Valid DBS check.

	Skills and experience

	Essential
	Desirable

	· Experience of undertaking relevant and effective CPD.
· Experience of developing and delivering individual and group-based support to pupils.  
· Experience of working with pupils with behavioural issues. 
· Experience of supporting pupils’ SEMH needs. 
· Experience of implementing behaviour management strategies.
· Excellent written and verbal communication skills.  
· Ability to work as part of a team, as well as independently. 
· Ability to adapt activities to ensure they are inclusive. 
· Be able to effectively liaise with parents and external agencies. 
· Be able to identify triggers of poor behaviour and barriers to learning. 
	· Experience of creating individual intervention programmes for pupils. 
· Experience of supporting children and families involving child protection and welfare cases.


	Knowledge

	Essential
	Desirable

	· Knowledge of common pastoral issues and how to respond to the different situations which may arise. 
· Knowledge of child protection and safeguarding procedures. 
· Knowledge of intervention strategies, including those in relation to behaviour and attendance.
· Have a good understanding of child development, learning processes and barriers to learning. 

	
· Knowledge of local and national support services that are available to pupils and schools. 

	Personal traits

	The successful candidate will be/have

	· Able to build positive and productive relationships with staff members, pupils and parents. 
· Able to consistently promote good behaviour throughout the school. 
· Able to effectively motivate and encourage pupils. 
· Able to work flexibly and to manage own time effectively. 
· Able to commit to contributing to the wider school and its community.
· Ability to react to problems and situations, making rapid decisions and taking the initiative.
· Able to demonstrate resilience when faced with challenging situations.
· Good time management and the ability to prioritise tasks effectively.
· High levels of drive, energy and integrity.



