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The Vision for Education within a Church of England Academy 

There are fundamental reasons, rooted in the Bible, which have motivated centuries of 
Christian involvement in schooling in this country and around the world. The God of all 
creation is concerned with everything related to education. 
 
There is a fresh articulation of the Church of England’s vision for education as we meet the 
challenges and take the opportunities offered by the present situation. The vision is not 
simply for Church schools but, recognising the Church’s involvement in education over 
many centuries, the Church of England seeks to promote educational excellence 
everywhere, for everyone. In Church schools like St Edward’s Church of England Academy, 
the deeply Christian foundation for this vision will be seen explicitly in teaching and learning 
both in RE and across the curriculum, and also in the authentically Christian worship and 
ethos. The Church’s vision for education can be expressed and promoted as one of human 
flourishing that inspires what the school is and does. 
 
The vision is deeply Christian with the promise by Jesus of ‘life in all its fullness’ at its heart. 
This vision embraces the spiritual, physical, intellectual, emotional, moral and social 
development of children and young people. We offer a vision of human flourishing for all, 
one that embraces excellence and academic rigour, within a wider framework. This is 
worked out theologically and educationally through four basic elements which permeate 
our vision for education: 
 

• Wisdom 

• Hope 

• Community 

• Dignity 

 

The vision, in line with the Church of England’s role as the established Church, is for the 
common good of the whole community and its environment, whether national, regional or 
local. It is hospitable to diversity, respects freedom of religion and belief, and encourages 
others to contribute from the depths of their own traditions and understandings. It invites 
collaboration, alliances, negotiation of differences, and the forming of new settlements in 
order to serve the flourishing of a healthily plural society and democracy, together with a 
healthily plural educational system. 
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St Edward’s Church of England Academy Ethos and Values 
 

The Vision for Education at our Academy 
 
At St Edward’s Church of England Academy, we are commissioned to celebrate and support 
the talents and potential of all in our community (Matthew 28: 18-12). In our Academy, we 
are all journeying together in order to learn through faith, grow through hope and achieve 
through love (Corinthians 13:13), allowing all to live life in all its fullness    (John 10:10). 
 
We are an avowedly inclusive community where all are welcomed, supported and 
celebrated for all they are and for all they do. Our Academy is a place of and a space for 
flourishing and fulfilment because here… 
 

… we are 10:10 people. 
 
The ethos and values of St Edward’s Church of England Academy are based on the teachings 
of Jesus Christ and underpin everything that we are and everything that we do, which is 
encompassed in the word ‘RESPECT’. 
 
Each letter links to the Academy motto – Learn for Life. 

 

‘Learn for Life’ 
 

• Recognise and Encourage everyone’s potential, individual skills and talents 

• Strive to be the best we can be 

• Prepare for the challenges of life 

• Empathise – promoting the values of respect, kindness, compassion, fairness, 

forgiveness, love, honesty and trust 

• Christian – a community where we learn from the teachings of Jesus so that we can 

contribute to the family of St Edward’s and beyond 

• Teamwork – an environment where we work together so we can all achieve our 

potential 
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Information for applicants:  
 
Welcome to St Edward’s Church of England Academy.  

 

We aim to recruit inspirational individuals. For this reason, we would like to clearly 

articulate our vision, values and expectations when collating information for applicants. 

 

We aim to recruit staff who: 

 

• are excited by their role and by the prospect of working with young people; 

• are passionate about the processes of learning and teaching, and are eager to 

continually develop their own skills; 

• recognise that teaching can be a demanding job, but react positively to those 

demands; 

• will subscribe to the ethos of the Academy and ‘go the extra mile’ in terms of time 

and commitment to achieve the very best from our young people; 

• are quick to praise rather than criticize; 

• will inspire, motivate and nurture pupils; 

• gain satisfaction from seeing our children flourish. 

 

Finally, I am conscious that this may be your first contact with our Academy and 

indeed, first impressions are incredibly important. I hope what you read here, coupled 

with any additional information you discover about us, inspires you to apply for this 

post. I highly recommend a visit prior to any application. 

 

 

Tom Hutchinson 

Principal 
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Leader of Additional Needs (SENDCo) 
Full Time / Permanent 
Salary Range: Teachers Leadership Scale 1 -3 (£42,194 – £44,330) 
 

The Post 

We are seeking to appoint a full time Leader of Additional Needs Faculty (SENDCo), who possess 
the qualities to shape the delivery of Additional Needs provision across the academy. Working 
closely with a dynamic, enthusiastic and committed team of practitioners, the successful candidate 

will ensure that all pupils, including those with special educational needs, difficulties or 
disabilities, have access to the full range of curriculum provision and educational resources. 
 
The post is an ideal opportunity for an experienced teacher who is not only highly motivated, but 
also an inspiring practitioner whose inclusive and enthusiastic practice generates a desire to 
succeed in all pupils. A reduced teaching timetable will be provided. 
 
In return, we offer a fully supportive environment that is committed to the continuing professional 
development of all staff together with their personal wellbeing. More specifically, leadership 
development is a key focus at St Edward’s and the successful candidate would have access to 
further training in this area. 
 
St Edward’s Church of England Academy is committed to safeguarding and promoting the 

welfare of children and expect all staff and volunteers to share this commitment. All offers of 

employment are subject to an Enhanced DBS check, and where applicable, a prohibition from 

teaching check will be completed for all applicants. 

 
If you would like an application pack or a discussion with the Principal in confidence regarding 

the post, please contact Mrs Bridget Lowe on 01538 714740 or via email lowe.b@st-

edwards.staffs.sch.uk 

 

Recruitment Timetable 

Closing date for applications (by 08:00am) – Thursday 9th December 2021 
Final shortlisting and contact with candidates – Friday 10th December 2021 
References will be requested at this stage  
Interviews – w/c 13th December 2021 
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Leader of Additional Needs Faculty (SENDCO) 
 
Job Purpose   

 
The Leader of Additional Needs Faculty will support the Principal and Senior Leadership Team 

in shaping the delivery of Additional Needs provision within the Academy and shall work with 

pastoral and academic faculty staff as appropriate. They shall develop and implement 

strategies to ensure that all pupils, including those with special educational needs, difficulties 

or disabilities, have access to the full range of curriculum provision and educational 

resources.  

  
The postholder shall keep abreast of relevant national and local developments, advise the 

Senior Leadership Team on relevant legislation and other matters, and contribute to the 

strategic development planning process. They shall assist the Principal and Trustees in 

formulating appropriate provision and development priorities, to ensure equal opportunities 

and the implementation of identified personalised learning.  

  
Expectations of All Leaders at St Edward’s C of E Academy 

 

• Faculty Leaders are part of the middle leadership team that is responsible for the 

strategic and day to day operational leadership of their faculty and the school as a 

whole.   

  

• Faculty Leaders are responsible for the quality and development of high calibre 

teaching that leads to excellent pupil progress in the subjects delivered in their faculty. 

When developing work streams, workload and wellbeing must be a key consideration 

when planning the work that we do, and that we ask colleagues to undertake.  

 

• The Academy Leadership Team is a highly visible group, that works to support one 
other, and all staff in the pursuit of providing excellence to all of our pupils. We seek to 
be ‘out and about’, rather than predominantly office – based when the pupils are in 
school.   
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• Faculty Leaders are teachers as well as leaders, and as such are high calibre classroom 

practitioners that are held in high regard by other staff for the quality of their teaching 

and pupil outcomes.   

 

• All leaders are responsible for developing emotional and behavioural self – regulation, 

so that our pupils are fully equipped to take their place in the wider world, being able 

to communicate, listen and have a high regard for other people at all times.  

 

• All leaders should also be committed to working with others in a supportive manner, 

even when holding colleagues to account.  They should be committed to regular 

reflection to develop best leadership and pedagogical practice. Finally, we expect that 

all staff adhere to professional expectations in matters of courtesy and conduct.  
  
 
Key Tasks and Responsibilities of this Role 
   

• S/he shall maintain the SEN register and appropriate, updated records on all pupils 

with identified special needs.  

• S/he shall ensure, through literacy screening, classroom observations and 

communication with faculties the appropriate identification for pupils’ individual 

barriers to learning in accordance with the SEND Code of Practice.  

• S/he shall lead on the access arrangements process and work with teaching staff, 

support staff and the exams officer to ensure that approved access arrangements are 

put in place for internal school tests, mock examinations and public examinations.  

• S/he shall ensure effective communications with parents and contribute to in-service 

training for teachers and support staff.  

• S/he shall monitor and evaluate SEN provision and ensure strategies are adopted to 

ensure high quality teaching and learning. S/he shall lead and advise curriculum 

leaders and their teams in the development of appropriate strategies, methods and 

resources for differentiation.  
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• S/he shall liaise with, and manage the contribution of, external agencies, providers and 

workers, including medical and social service, ensuring appropriate evidence-based 

interventions are in place for pupils with SEN, including speech language therapies, 

social communication, occupational and physical therapies, and others as directed by 

other professionals.  

• S/he shall attend courses and meetings and disseminate information to the SLT line 

manager, Principal and the wider staff.  

• S/he shall monitor and evaluate the quality of learning and teaching in SEN and work 

with teachers in writing and monitoring Education Health Care Plans (EHCPs) and 

linked interventions.  

• S/he shall support reporting by the SLT line manager at least annually to the Board of 

Trustees, on performance relating to the school’s provision for SEN/Additional Needs.  

• S/he shall contribute to the Academy’s policy for raising achievement, especially for 

pupils falling within the post holder’s remit and s/he shall co-ordinate and provide 

appropriate learning opportunities for the pupils concerned.  

• S/he shall contribute to all aspects of school leadership and management as part of 

the school leadership team.  

• S/he shall contribute to the school’s self-evaluation process and to the Academy 

Development Plan.  

• S/he shall contribute, as required, to the development of whole school initiatives.  

• S/he shall have responsibility for all SEN teaching and learning.   

• S/he shall ensure, through the effective operation of assessment, recording and 

reporting systems that all pupils within the faculty meet agreed targets, both 

individually and across the faculty, and shall ensure that schemes of work include 

provision for personalised learning.  
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• S/he shall ensure that all members of the faculty are performing as effectively and 

efficiently as possible and ensure to the best of her/his ability, that the faculty staffing 

resources are appropriately allocated to fulfil its function within the school.  

• S/he shall keep abreast of national strategy and developments impacting on her/his 

subject area/s and ensure information is communicated to the faculty and whole-

school staff, and the faculty is responsive to such developments.  

• S/he shall contribute to curriculum development and timetabling as required.  

• S/he shall work within the school’s professional development programme to ensure 

that s/he and the members of the faculty keep their knowledge and expertise up-to-

date.   

• S/he shall play a key role in the appointment of staff within the faculty. 

• S/he shall represent the interests of the faculty within the wider management of the 

school, and participate in any collaborative arrangements with other schools which 

may benefit the development of the faculty.  

• S/he shall agree appropriate professional targets annually with the appropriate senior 

leader, who will monitor and review her/his performance in accordance with the 

Academy’s Talent Enhancement (Performance Management) policy.  

• S/he shall manage the faculty budget and ensure value for money in resourcing the 

faculty.  

• S/he shall contribute as appropriate to whole-school initiatives such as induction days 

and shall encourage extra-curricular activities and educational visits within the 

Academy guidelines.  

• S/he shall be responsible for all aspects of health and safety within her/his faculty.  

• S/he shall attend and actively contribute to the Leadership Team, and also the 

Academy quality assurance processes.   
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• S/he will be a visible and highly supportive presence around the Academy, particularly 

when pupils are in attendance; during transition and providing support for staff when 

requested.  

• S/he will ensure that the faculty adhere to, and are consistent in adhering to the 
Academy’s agreed behaviour policies.  

• S/he will adopt a proactive and robust enquiring approach to all aspects of 

safeguarding, reporting and managing concerns where required.   

• S/he will have an absolute commitment to promoting the ethos and values of the 

school, in all stakeholder engagement and in the wider community.   

Review of the Job Description  

• This job description is intended to provide guidance on the range of duties associated 

with the post. It is not intended to provide a full and exclusive definition of the post.  It 

may be subject to modification and amendment from time to time and the post-holder 

may be required to undertake additional duties as required by the Principal 

• This job description will be reviewed and updated as required, in consultation with the 

postholder and the Principal 

• Person Responsible: Principal 

  
Line of responsibility  
  
The Postholder is directly responsible to the Assistant Principal allocated as a line manager.  

Line management  
  
The postholder shall line manage the Additional Needs Team which includes the Academy 

Team of Teaching Assistants. 
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Personal specification    
  

Personal and Interpersonal Qualities – all posts  Essential  Desirable  

Be prepared to adopt and support the core values of St 
Edward’s C of E Academy, in order to play your part in 
providing high quality education and support to our 
pupils and other staff colleagues  

✓    

Understand, promote and uphold policies for 
safeguarding children and young people  

✓    

Maintaining absolute confidentiality and integrity; 
being trustworthy and honest.  

✓    

Excellent interpersonal and communication skills; a non 
– judgemental team player  

✓    

Positive, ‘can do’ approach to tasks and workstreams  ✓    

Calm and patient; emotionally resilient in challenging 
situations  

✓    

Energetic, enthusiastic and good attendance and 
punctuality.  

✓    

Professional in attitude, conduct and appearance – a 
role model to young people  

✓    

Planned and organised approach to workload  ✓    

Excellent written and verbal communication skills  ✓    

Good ICT skills  ✓    

Thinking laterally and open to new ideas and 
approaches  

✓    

Committed to professional training and development   ✓    

Committed to equality and diversity  ✓    

  

Qualifications, and Experience – Faculty Leader 
/SENDCo  

Essential  Desirable  

Appropriate degree  ✓    

Qualified teacher status.  ✓    

National Award for Special Educational Needs Co-
ordinator, or significant experience in the teaching of 

✓    
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SEN, and a commitment to immediate commencement 
of the National Award upon appointment   

A continued commitment to, and evidence of, ongoing 
professional development.  

✓    

SEN/Additional Needs Teaching experience  ✓    

Experience of organising SEN provision, including 
preparation of IEPs, Annual Reviews, and working with 
Local Authorities, with knowledge of the legal issues 
relating to the SEND Code of Practice and its statutory 
and regulatory frameworks.  

  ✓  

Awareness/Experience of exam access arrangements     ✓  

Experience of successful engagement and teaching of 
pupils with ASD, ADHD and Communication & 
Cognitive delay  

  ✓  

Understanding of child-safeguarding issues and 
successful measures that promote and ensure the safe-
guarding of children  

✓    

Knowledge of SEN curriculum, guidance and 
developments, and an ability to translate SEN guidance 
into practical support for meeting SEN needs via quality 
first teaching  

✓    

Excellent progress and attainment measures for own 
classes  

✓    

Experience of middle leadership responsibilities, 
including quality assurance processes  

  ✓  

Experience of line management and leading 
performance management and appraisal procedures  

  ✓  

Competence and enthusiasm for developing new 
technology to support learners   

  ✓  

Experience of coaching or mentoring staff who are in 
training, or in the early stages of their teaching career  

  ✓  
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Knowledge, Skills & Understanding Relevant to the Job  

Set high expectations and inspire, motivate and challenge all staff and 
pupils, in the faculty by:  

• Establishing a safe and stimulating environment for pupils, rooted in 

mutual respect.   
• Setting goals that stretch and challenge pupils of all backgrounds, 

abilities and dispositions.   

• Demonstrating consistently, the positive attitudes, values and behaviour 

which are expected of pupils.  

Promote good progress and outcomes by pupils in the faculty by ensuring 
that the team are   

• Accountable for pupils’ attainment, progress and outcomes.  

• Aware of pupils’ capabilities and their prior knowledge, and plan 
teaching to build on these.  

• Guiding pupils to reflect on the progress they have made and their 

emerging needs.  

• Encouraging pupils to take a responsible and conscientious attitude to 
their own work and study.  

• Demonstrating knowledge and understanding of how pupils learn and 

how this impacts on teaching.  

Ensuring that staff in the faculty demonstrate good subject and curriculum 
knowledge, by:  

• Having a secure knowledge of the relevant subject(s) and curriculum 
areas, fostering and maintaining staff and pupils’ interest in the subject, 
and addressing misunderstandings.   

• Demonstrating a critical understanding of developments in the subject 
and curriculum areas, and promoting the value of scholarship.  

• Demonstrating an understanding of and taking responsibility for 

promoting high standards of specified subject, articulacy and the correct 

use of standard English.  

Ensure that all staff in the faculty plan and teach well-structured lessons by:  
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• Imparting knowledge and developing understanding through effective 

use of lesson time.  

• Promoting a love of learning and pupil’s intellectual curiosity.  

• Contributing to the design and provision of an engaging curriculum 
within the relevant subject area(s).   

• Setting homework and planning other out-of-class activities to 
consolidate and extend the knowledge and understanding pupils have 
acquired.  

• Reflecting systematically on the effectiveness of lessons and approaches 

to teaching.  

Ensuring that all staff in the faculty adapt teaching to respond to the strengths 
and needs of all pupils by:  

• Knowing when and how to differentiate appropriately, using approaches 
which enable pupils to be taught effectively.  

• Having a clear understanding of the needs of all pupils, including those 
with special educational needs; those of high ability; those with English 
as an additional language; those with disabilities; and being able to use 
and evaluate distinctive teaching approaches to engage and support 
them.  

• Having a secure understanding of how a range of factors can inhibit 

pupils’ ability to learn, and how best to overcome these.  

Make accurate and productive use of assessment in the faculty by:  

• Knowing and understanding how to assess the subject and curriculum 
areas, including statutory assessment requirements.  

• Making use of formative and summative assessment to secure pupils’ 

progress.   

• Using relevant data to monitor progress, set targets, and plan 

subsequent lessons.   

• Giving pupils regular feedback, both orally and through accurate 

marking, and encouraging pupils to respond to the feedback.  

Manage behaviour effectively in the faculty to ensure a good and safe 
learning environment by:  
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• Having high expectations of behaviour, and establishing a framework for 
discipline with a range of strategies, using praise, sanctions and rewards 
consistently and fairly.  

• Having clear rules and routines for behaviour in classrooms, and taking 
responsibility for promoting good and courteous behaviour both in 
classrooms and around the Academy, in accordance with the Academy’s 
Praise and Rewards (Behaviour) Policy.   

• Managing classes effectively, using approaches which are appropriate to 
pupils’ needs in order to involve and motivate them.  

• Maintaining good relationships with pupils, exercising appropriate 

authority, and acting decisively when necessary.  

Fulfil wider professional responsibilities by:  

• Making a positive contribution to the wider life, 10:10 vision and ethos 

of the Academy.   

• Developing effective professional relationships with colleagues, 
knowing how and when to draw on advice and specialist support.   

• Communicating effectively with parents with regard to pupils’ 
achievements and wellbeing.  

• Deploying support staff effectively and measuring their impact.  

• Taking responsibility for improving teaching through appropriate 

professional development, responding to advice and feedback from 

colleagues.  
 

 
Attitudes and Beliefs 
• Uphold the ethos and values of the Academy 
• Promote a 'can do' culture and have an unreserved belief that all can succeed. 
• Take full responsibility for one's own actions 
• Actively promote equality, diversity and inclusivity throughout all aspects of Academy 

life 
• Have a full commitment to ensure a caring, healthy and safe environment 
• Demonstrate a commitment to continuous personal and organisational improvement 

to high professional and personal standards of work 
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Note: 
1. This job description is current as at the date shown below. In consultation with you, it is 
liable to variation in order to reflect changes in the job. 
2. In addition to the above, you may be required to undertake such other duties as the 
Principal may require and as may be reasonably commensurate with your grade. 
3. You will be expected to participate in development reviews and undertake personal 
development and training, which may be of benefit to you and the Academy. You may also 
be required to undergo Emergency First Aid Training and undertake the duties of an 
Academy First Aider. 
4. All staff are required to understand and follow the latest KCSIE. Senior Leaders are 
expected to read, understand and comply with the whole document. 
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HOW TO APPLY 
 
Please read the information in this pack. If you decide to apply you should include a letter 
with your application form on no more than two sides of A4, giving your reasons for 
applying for the post, addressing information you have read in the pack and particularly the 
person specification, and outline any relevant experience and personal qualities you would 
bring to St Edward’s Church of England Academy.  
 
Please download an application pack from our website http://stedwards.academy or 

contact Mrs Bridget Lowe on 01538 714740 or via email lowe.b@st-edwards.staffs.sch.uk 

 
Please do not send a general letter; we really are looking for someone who is prepared to 
respond to us as an individual school. You can be sure we will take time and care in reading 
your letter; we appreciate how much energy goes into it.  
 
Please ensure that you address your application to  

 

Tom Hutchinson 

Principal 

St Edward’s Church of England Academy 

Westwood Road 

Leek  

Staffordshire 

ST13 8DN 

 

  

 

http://stedwards.academy/

