	Job Description: Leader of Learning
This is in addition to the roles and responsibilities described in the generic job description for Support Staff at level 6

This School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.


	Aims of Post of Responsibility
	· Working under the direction of an appropriate Assistant Principal the post holder will be in charge of a specific year group and will be responsible for the leadership and oversight of the students in the year group including the frequent monitoring of both behaviour and engagement in lessons as well as in social times (including movement between lessons) 
· The post holder will be accountable for a number of areas including regular analysis of year group behaviour data, attendance data and academic data. 
· The Leader of Learning will facilitate the development of each student leading to them fulfilling their potential. 
· The post holder will also assist the school’s designated person for Safeguarding with safeguarding issues including monitoring procedures.

	General
	· To lead the application of rewards and sanctions as stated in the school’s Behaviour Policy including the co-ordination of Pastoral Isolation, year group detention, and effectively communicating any behavioural issues with parents which will involve handling difficult conversations effectively but with sensitivity. 
· To effectively deal with students who are in Pastoral Isolation ensuring that their work rate and behaviour is monitored closely.
· To update, via meetings with the DSL and on their own, the student inclusion database.
· To carry out behaviour walks on a lesson-by-lesson basis around classrooms, checking on SLANT in the classrooms and holding any staff and student to account who is failing to adhere to this. 
· To meet weekly with key SLT colleagues and other LoLs in the relevant Key Stage to discuss progress for the year group against key benchmarks.
· To enable smooth transition between lessons by being present in corridors during lesson changeovers.
· To meet fortnightly with the Director of Behaviour and Attendance to identify patterns and trends in the year group data from behaviour walks, punctuality, attendance, positive and negative behaviour points, golden tickets and SMT detentions.
· To look for ways to get to know each student well, and to establish a relationship with them over time which will be conducive to their growth. 
· To take an active interest in the personal, academic, social, moral and spiritual development of each student. 
· To provide a stimulating and aspirational environment which pupils respect and where they feel valued and secure.
· To support teachers in the learning environment during lesson time, including supporting teachers with low level disruption so that high quality teaching can take place and having an overview of where problems could occur – leaving admin tasks to be carried out outside of lesson time.

	Safeguarding, Health and Safety


	· To promote and safeguard the welfare of children and young people for whom you are responsible and with whom you come into contact.
· To maintain good order and discipline among the pupils and safeguard their health and safety both when they are on School premises and when they are engaged in authorised school activities elsewhere.
· To assist the School’s designated Safeguarding lead with safeguarding issues including monitoring procedures and to be an alternate safeguarding lead in her/his absence.

	Communication and Meetings


	· To celebrate and promote student achievement on a regular basis taking a lead role with Achievement Assemblies and Celebration Evenings
· Lead the development and delivery of assemblies ensuring that students experience a range of appropriate topics.
· To support and develop systems to enable the pastoral team of Leader of Learning, Assistant Leader of Learning, tutors, Pastoral Support Workers and support staff to be aware of, and responsive to, the academic and personal progress of students in the year group.
· To foster common standards of practice, teamwork and effective communication within the pastoral support team.
· To ensure that all members of the pastoral team are kept up to date with all initiatives and proposed developments.
· To build positive relationships with parents ensuring that barriers regarding coming into school/attending events are removed where they exist.
· To ensure that parents are appraised of events/issues concerning their child. 
· To oversee the input of the pastoral area for Open Evenings, Information Evenings, Celebration Evenings and Achievement Assemblies.
· To be responsible for effective reintegration meetings and to complete the subsequent paperwork and make sure this is shared with the relevant parties. This includes setting targets and filing all paperwork centrally.
· To be responsible for SPSFs and the subsequent meetings with students on a fortnightly basis. To ensure that targets are disseminated and regularly reviewed. Once meetings have been completed the paperwork must be filed centrally.
· To work closely with the Attendance Team to support telephone calls or home visits regarding absence concerns or lateness to school. 
· To work closely with the Director of Behaviour and Attendance and parents to ensure that, where necessary, students receive school-based counselling. 
· To provide Senior Leaders and/or Governors with relevant information relating to performance and development of individual students and the pastoral team
· To ensure that appropriate paperwork is provided for Senior Leaders and School Governors at exclusion and re-admission meetings.
· To monitor and ensure effective communication with parents/carers ensuring that this does not breach our parental code of conduct policy
· To communicate effectively with outside agencies
· To attend meetings and courses in/out of school where necessary

	Curriculum


	· To ensure Pastoral Teams and teaching staff are kept informed of any underlying emotional or social factors affecting students’ progress.
· To track the academic progress of students ensuring appropriate intervention and mentoring where required.
· To monitor and follow up student progress within the year group.
· To foster and encourage links with subject teams focusing on Student Performance in particular subjects where necessary.
· To ensure that relevant, up-to-date and accurate student data is analysed and that appropriate actions are taken.  This data could be in the form of behaviour data, attendance data or academic progress data.
· To work closely with all subject leaders on issues relating to the year group. To identify barriers to achievement and guide staff in the implementation of intervention and support strategies to overcome these barriers. 

	Quality Assurance
	· Support the Senior Leadership to monitor the quality of Teaching and Learning as overseen by the Assistant Principal.
· To track and monitor student progress following each data drop point and identify intervention strategies in liaison with subject leaders and pastoral team to raise the attainment of any underachieving students.
· To attend regular pastoral data dashboard meeting to monitor the year groupTo uphold standards within the school regarding uniform and equipment.
· To meet regularly with the Director of Behaviour and Attendance to discuss the behaviour of the year group.

	Leadership and Management


	· Leading and managing the work of a team of tutors ensuring that the tutor (BASE) programme is followed and that where this does not happen it is challenged swiftly.
· Developing effective strategies to resolve problems around student behaviour and to share these with the staff concerned.
· To develop effective working relationships with all colleagues. 
· To contribute to the appraisal objectives of staff in the pastoral area at their annual review if individuals seek professional growth.
· To monitor the effective delivery of form time activities and to monitor behaviour in tutor time by daily visits to tutor bases during registration checking uniform (including piercings) and equipment.
· To present as a leading professional in their area of responsibility, modelling positive behaviours expected of students in and around school and challenge constantly those behaviours that fall below that expected. To reward and praise positive behaviours when appropriate.
· To coordinate charity and community work of the Year group.
· To facilitate the transfer or placement of students to and from other schools.

	Duties
	Duties for the role of leading student behaviour outside of lessons
The main responsibility of this role is to oversee the supervision of corridors, hallways, entrance ways and school grounds. It should be ensured that staff frequently patrol these areas, especially when students are using them. If students are not following the school code of conduct strategies to intervene to restore calm and orderly behaviour should be consistently employed. Where necessary sanctions should be consistently used in line with the Behaviour Policy.

	Student Behaviour outside of lessons
	Key tasks of the lead for students’ behaviour outside of lessons
· To be a key part of the duty team before school, at breaktime, lunch time and after school as directed by the Director of Behaviour and attendance.
· To ensure that there is continual reflection as to which areas of the school require a duty presence at lunchtime and breaktime.
· To ensure that all Year group Social Areas are well looked after at lunchtime and to take appropriate action, alongside Pastoral teams, with students who do not meet Copleston expectations.
· To ensure that students move around the school in a calm and orderly fashion. Students must move quietly about the corridors and staircases at all times, keeping to the left-hand side. Students may not run along corridors or staircases.
· To check that, wherever possible, all teachers in all departments are meeting and greeting their students at the door as they arrive for lessons.
· To check that all teachers are standing at the door at the end of every lesson and that students are dismissed in a sensible and orderly fashion.
· To challenge any staff that do not comply with the Copleston “meet and greet” policy or the “end of lesson dismissal” policy.
Monitoring students use of toilets to ensure this is not being abused and used as an opportunity to be deliberately absent from lessons without needing to use the toilet.

	Attendance 
	· To monitor the attendance of the year group. 
· Work closely with the Director of Behaviour and Attendance and the attendance team to promote the importance of good attendance with students, parents/carers and form tutors. 
· Liaise with Attendance Manger regarding daily absences within the year group. 
· Monitor and follow up with pupils who are missing from lessons. 
· To support the attendance team by making daily phone calls to parents in the year group for students who have N codes. 
· Work closely with the parents/carers of targeted pupils, forging positive and constructive relationships in order to engage parents/carers and provide support to get pupils to return to school at the earliest opportunity. 
· To keep the attendance spreadsheet up to date with all meetings and phone calls that take place regarding attendance. 
· Meet fortnightly with the Director of Behaviour and Attendance and Attendance Manager to discuss students in the year group who are persistently absent and implement any actions. 
· Support the Family Liaison Officer with home visits where appropriate. 


	Team SOS
	· Monitor Team SOS and be part of the responding team to deal with any behaviour or attendance issues. 
· To respond to medical calls on Team SOS and triage students at the classroom to decide whether they need to go home. 
· Attend daily wash up meetings to discuss the Team SOS daily behaviour log and follow up any actions from the meeting. 
· To play an active role in the On Call Rota on a daily basis.


	In addition, for the Year 7 Leader of Learning 


	· To maintain regular contact with relevant personnel in all Primary schools and to visit the schools where necessary. 
· To provide support with the administration and communication of all Primary Liaison events takes place as per the published calendar. 
· To provide support to ensure that the Transition section of the school website is kept up to date.
· To support with the co-ordination of Primary School Liaison activities on behalf of the school and act as a point of contact for such activities.
· To discuss and support implementation of various strategies for pro-active liaison work with Primary schools and to liaise with other colleagues in all feeder Primary Schools and all other colleagues responsible for transition within Copleston.






