
 

 

 

  

Tudor Primary School 

Learning Mentor 

Candidate Information Pack 



Our Vision 

“All pupils will leave Tudor with 

the knowledge and skills, 

character traits, and love of 

learning they need to flourish in 

the next step of their journey and 

throughout their lives.  

We equip them to be both happy 

and successful, and to make a 

positive contribution to the world 

around them. 

As colleagues we treat ourselves 

and each other with a growth 

mindset and high standards, and 

 

 

Welcome from our Executive Headteacher 

Thank you for taking the time to consider joining the Tudor Primary 

School team. 

Tudor is proud to be at the heart of our community. As a small school 

we get to know our children and their families well, and we have an 

inclusive and nurturing ethos. 

We have high expectations for all our children – both academically 

and socially – but believe in supporting each to develop as a ‘whole 

child’ and giving them the tools to be happy and achieve. We work 

hard to give children a rounded experience, with a broad curriculum including a rich set of 

experiences outside the classroom, and we teach 

them to follow our values: Be Kind, Be Brave, Take Pride, 

and Work Hard.  

Our staff are friendly, supportive, and collaborative, 

and are passionate about our shared ethos. We have a 

growth mindset for adults as well as children, and staff 

development is important to us. We are part of a 

Federation with Manorside Primary School; the schools 

are 200 metres apart and are working increasingly 

closely together, giving us the benefit of greater 

collaboration. 

The post of Learning Mentor is a crucial one in 

maintaining our high standards and nurturing ethos. 

You will work with a range of children to help them 

overcome barriers to their learning, working alongside 

a part-time Senior Learning Mentor and our Assistant Headteacher (Inclusion and SENDCo). 

Please do get in touch if you want to find out more about the school through a chat or visit. 

 

Simon Jebreel 

Executive Headteacher  

 

 

  



 

 

Learning Mentor 

Tudor Primary School 
 

Tudor Primary School is seeking an exceptional individual to fill the important post of 

Learning Mentor. 

We are a diverse school, where pupils are happy and share a real love of learning, 

and we offer a rich curriculum inside and outside the classroom. As a one-form entry 

school we have a welcoming and inclusive ethos where staff support each other, 

and get to know all pupils and their families well. We also benefit from being in a 

federation with the nearby Manorside Primary School, collaborating to develop our 

staff and share ideas and resources. 

We are committed to developing the whole child, for example through our small 

group Forest School for vulnerable children and our on-site child integrative 

psychotherapists, and we teach children to follow our values of Be Kind, Be Brave, 

take Pride and Work Hard. Though we have high expectations of children, we will 

always strive to nurture them and give the support they need to meet those 

expectations. 

The successful candidate will: 

 be pupil-centred and committed to ensuring that every child can be happy 

and successful; 

 be able to build strong and trusting relationships with children and parents 

from all backgrounds; 

 have high expectations, with an understanding that children may need 

extensive support to meet these expectations; 

 the belief that every child can succeed and the commitment to help them 

get there; 

 be equally confident working proactively with pupils and parents in regular 

sessions, or reacting to situations as they arise; 

 have a commitment to equality; 

 work collaboratively with staff and external professionals; and 

 embody our staff values of Growth Mindset, High Standards, Integrity, and 

Kindness.  

To apply, please download and complete an application form, and email to 

Amanda Shipp at office@tudor.barnetmail.net. Please get in touch if you would like 

a call with the Executive Headteacher or to arrange a visit. 

The closing date for applications is Wednesday 28th September at 9:00am and 

interviews will take place on Tuesday 4th October. 

Squires Lane Federation is committed to equality and diversity and hence 

encourages applications from black and minority ethnic groups which are currently 

underrepresented. The federation is also committed to the protection and 

safeguarding of young people. 

 

mailto:office@tudor.barnetmail.net


 

 

Job Description (Barnet Council Role Profile) 

 

Full time (33-36 hours per week) 

Term time only 

Salary: Grade F (£26,508 - £29,499 pro-rated to hours and term time) 

Reports to: Assistant Headteacher 

 

1.  Purpose of Job:  
 

To play a key role in providing a complementary and supportive service to all staff in school and 
those external agencies working with pupils and their families whose difficulties are providing 
significant barriers to learning. 
 
The Learning Mentor role may include using strategies to: 
 

 improve learning and raise attainment, including that of Gifted and Talented children 

 improve attendance 

 support excluded pupils  

 raise standards of behaviour 
 
To provide a complementary and supportive service to all staff in school and relevant outside 
agencies working with pupils and their families whose difficulties are providing significant 
barriers to learning 
 
To work directly with identified individual or groups of pupils to help overcome barriers to 
learning, improve behaviour and raise achievement 
 
To liaise with parents/carers, appropriate agencies and the wider school community to support 
all concerned with pupils who have been referred 
 
2.  Key accountabilities/duties/responsibilities:  
 

Each school is organised differently, and the range of duties carried out will be different in each 
school.  The below section of this role profile will give examples of the duties and 
responsibilities that may be carried out.  
 
This list is not exhaustive. 
 
There are six key responsibilities by which the Learning Mentors will make a significant 
contribution to the achievement and wellbeing of pupils: 

 To improve the attendance and punctuality of identified pupils 
 

 To improve the behaviour and wellbeing of individual children 
 

 To support children who are experiencing barriers to learning 



 

 To support learning at school and encourage links between home and school 
 

 To improve the process of transition into, within and beyond school settings 
 

 To work with the key-worker for at-risk pupils 
 

To improve the attendance and punctuality of identified pupils. 

 Monitoring the attendance of individual pupils where this has been raised as a concern.  
Following school procedures to contact families and provide support where appropriate to 
improve attendance and punctuality 

 

 liaising with EWOs (Education Welfare Officer) and partner learning mentors to implement 
strategies to improve pupil attendance and punctuality 

 

 liaising with parents/carers/carers to support their understanding of the school systems on 
attendance and punctuality 

 

 providing appropriate support for parents/carers/carers to ensure their child/children’s 
regular and prompt attendance at school 

 

 helping to identify those students at risk of exclusion 
 

 liaising with and supporting partner learning mentors to provide first-day exclusion cover 
 

To improve the behaviour and wellbeing of individual children. 

 Developing effective exiting strategies for students in order that they continue to feel 
supported 

 

 working alongside teachers, support staff and families to promote the effective use of 
behaviour management strategies 

 

 developing and implementing appropriate support which will assist students in modifying 
inappropriate behaviour, developing positive self-images, enhanced educational 
achievement and reduce the likelihood of exclusion 

 

 creating an atmosphere of trust and support by providing opportunities in which pupils feel 
able to discuss their progress, insights, opinions, targets and are confident to self-refer 

 

 maintaining the health, safety, protection and wellbeing of pupils throughout the 
mentoring process 

 

 promoting students’ equality, diversity and rights  
 
To support children who are experiencing barriers to learning. 

 Working with staff to identify existing and potential barriers to pupils learning and progress 
 

 planning relevant and appropriate support to help remove identified barriers to learning 
that prevent pupils achieving their full potential 



 

 providing appropriate programmes of 1:1 or group support that enable pupils to take a full 
and confident part in all aspects of their learning and school life 

 

 liaising regularly with staff to provide and receive up-to-date feedback on the monitoring 
and progress of all identified pupils 

 

 developing, identifying and sharing strategies that have shown themselves to be effective 
in meeting the needs of individual and groups of pupils in order to ensure consistency and 
continuity of practice 

 

To support learning at school and encourage links between home and school. 

 Working with teachers to provide support for pupils and their families who join the school 
during the course of the academic year 

 

 being fully aware of school policies and following school procedures in maintaining regular 
contact with families/carers of children in need of support, keeping them informed of 
needs and progress, with the purpose of securing family support and involvement.  This will 
include developing knowledge of Child Protection procedures 

 

 providing regular opportunities to liaise with families or carers to keep them informed 
about and involved in their child/children’s progress 

 

To improve the process of transition into, within and beyond school settings. 

 Working closely with all school staff, parents/carers/ and external agencies to achieve a 
shared understanding of the needs of individual pupils 
 

 liaising with the school Special Educational Needs Co-ordinator, Educational Social Workers 
and other statutory and voluntary agencies to access all forms of support. This could 
include contributing to Common Assessment Framework (CAF) and co-ordinating meetings 
with outside agencies to help support families and children 
 

 working with teachers to identify pupils who require support in moving between key stages 
 

 developing a range of strategies that support pupils in making successful transitions from 
one key stage to another including providing support on preliminary visits, contact with 
families and conducting follow-up visits where necessary to pupils in their next key stage 
 

 helping to promote speedy and effective transfer of information from primary to secondary 
schools 
 

 developing knowledge and making the best use of the range of activities, courses, external 
agencies and individuals that might be used and drawn on to provide additional support for 
pupils. 
 

 establishing and maintaining effective links with appropriate outside agencies, community 
and business voluntary mentors in school to provide added support for individuals and 
groups of students 

 



To work with the key-worker for at-risk pupils. 

 Working with key staff and identified pupils to develop, agree and implement an action 
plan for those pupils based on an assessment of their individual needs 

 

 
3.  Promotion of Corporate Values 
To ensure that customer care is maintained to the agreed standards according to the council’s 
values. To ensure that a high level of confidentiality is maintained in all aspects of work.  
    
 
4.  Flexibility  
The jobholder may be required to carry out other reasonable duties commensurate with the 
grade, as requested by line manager. 
 
This job description is not exhaustive and may change as the post or the needs of the 
Council develop.  Such changes will be subject to consultation between the post holder and 
their manager and, if necessary, further job evaluation. 
     
5.  The Council’s Commitment to Equality 
To deliver the council’s commitment to equality of opportunity in the provision of its services.  
All staff are expected to promote equality in the work place and in the services the council 
delivers.   
 

 

  



 

Person Specification 

All staff are expected to uphold our ethos, and our staff values of growth mindset, high 

standards, integrity, and kindness. 

This is in addition to the Barnet Council Person Specification for the Learning Mentor role, as 

below. 

Knowledge, training and experience 

Educated to NVQ level 3 / AS or A2 level or equivalent experience 

Experience of working with children and young people, (preferably in an educational, youth or 

social services work environment in paid or unpaid employment) 

Understanding of relevant policies and procedures such as child protection, health and safety 

positive handling techniques, key worker role, data protection, all school policies, for example 

Behaviour policy, Equal Opportunities policy, Attendance policy etc. 

Knowledge and understanding of relevant legislation that impacts on role 

Knowledge and understanding of safeguarding and promoting the welfare of pupils and 

students and supporting them at times of transition 

Awareness and understanding of issues relating to equality of access and opportunity. 

Willingness/commitment to undertake regular/appropriate training, for example safeguarding, 

Team Teach, conflict resolution, restorative justice, first aid etc. 

Will be required to undertake an enhanced DBS check 

 

Skills 

 

Planning, organising and controlling skills  

Use initiative to:- 

 

 To be proactive, to plan / organise and prioritise own work load. 
 

 To plan, organise and run courses/events to engage “hard to reach”, EMA, vulnerable 
parents/carers/ families.  This can include “parent/carer ambassadors”, coffee mornings, 
workshops etc. 
 

 To develop, identify and share strategies that have shown themselves to be effective in 
meeting the needs of individual and groups of pupils in order to ensure consistency and 
continuity of practice and the maintenance of positive outcomes 
 

 To contribute to policies and practice which promote inclusion and engagement by pupils 
 

 To integrate learning mentor work, systems and processes with other school provision, for 



example attend staff meetings etc. 
 

 To complete risk assessments as required 
 

 To recognise barriers to learning and the actions required to remove them 
 

 To safeguard and promote the welfare of pupils and students in accordance with school 
safeguarding policies 
 

 To support pupils at times of transition 
 

 Develop and maintain clear detailed records, write reports and share information using pc 
based systems for example Word 
 

 Evidence of successfully organising activities / events for young people 
 

 To organise activities / events for young people, for example lunchtime clubs 
 

Communication and influencing skills 

Work effectively in a team and with individuals, institutions, multi-agencies and organisations, 

for example attend multi-agency meetings/working liaising with social workers, CAMHS, core 

meetings, “team around the child” meetings 

Provide a good role model to children and young people maintaining an approachable and 

professional manner in dealing with both adults, children and young people 

Work with sensitivity and maintain confidentiality when working with children, families and 

carers, sometimes in their homes, for example dealing with bereaved families/children 

Use good listening skills and communicate effectively, verbally and in writing, with children, 

young people, their families/carers and a range of associated professionals, for example write 

referrals to outside agencies etc. 

Operate in networks, make links with and communicate effectively with local community, 

individuals, institutions, multi-agencies and organisations, for example liaise with other 

education authorities to support vulnerable families 

Maintain appropriate professional boundaries in all contacts and support of pupils and their 

families/carers 

Initiative and Innovation skills 

Work within school policies, and statutory frameworks and guidance to provide supportive 

service to pupils, families, school and relevant outside agencies. 

Meet regularly with the designated line manager to report on progress of referred pupils and 

other aspects relating to work 

Meet with the Lead/Senior Learning Mentor at least once a term to discuss progress of work 



Use of initiative in developing and contributing to appropriate programmes to support individual 

or groups of pupils tailored according to need(s) 

Use of initiative in maintaining the health, safety, protection and well-being of pupils 

throughout the mentoring process 

 

  



 

 

Application deadline: Wednesday 28th September, 9:00am 

Interviews: Tuesday 4th October 

Start date: November 2022 

Application forms to be sent to Amanda Shipp at office@tudor.barnetmail.net 

Contact Amanda if you would like to arrange a visit or a phone call with the Executive 

Headteacher 

Squires Lane Federation is committed to equality and diversity and hence encourages 

applications from Black and minority ethnic groups which are currently 

underrepresented. The federation is also committed to the protection and 

safeguarding of young people. 

mailto:office@tudor.barnetmail.net

