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 Mill Green School

Job Description: 
Learning Mentor
Job details
Role: 




Learning Mentor
Renumeration:



SCP 19-22
Contract type:



Term time (38 weeks) plus 10 days, working 37 hours per week.
Reporting to: 
The Headteacher and Senior Leadership Team – Line-managed by the Pastoral Manager.
Liaising with: 
The Headteacher, Deputy Headteacher and Senior Leadership Team, Middle Management Team, Teaching Staff, HLTAs
Main purpose 
The Learning Mentor Post is an additional school-based staff member whose job it is to tackle barriers to learning which prevent the young people in our care from accessing learning whether the reasons arise from inside the school or from outside. This post is integral to the ethos and provision offered by Mill Green School and is a key element of our successful Pastoral Support Team. 
The post holder will work alongside teachers and other key staff to identify the needs of learners who require additional support. They will work directly with young people on a daily basis in small groups and on an individual level across the full 16-19 age range. This may be within the classroom or during intervention sessions. The young people that our postholder will support may display social, emotional and behavioural problems that affect their ability to learn. They may also have specific diagnosis and the support of external services. The post holder will develop individualised plans, resources, and strategies working in collaboration with all stakeholders to enable these to succeed and for the young person to achieve their full potential.
Duties and responsibilities
Transfer of information
· To assist in the transition process.

· To participate (with teaching and other staff) in the assessment of all children in order to identify those needing extra help to overcome barriers to learning.

· To participate in providing individual support for the pupils as required and work with SENCO to ensure personalised provision.

Mentoring and Support
· To discuss referral with all relevant staff.
· To work with the relevant staff to draw up and implement an action plan for each child who needs particular support (except where the pupil is already subject to an individually tailored plan in which case, to contribute to reviews and work towards objectives of the plan).

· To develop a 1-1 supportive relationship with pupils needing particular support aimed at achieving the goals identified in the plan.

· To operate varying levels of intervention depending on the referral reasons.

· To have a strong two way link with the line manager and members of SLT.

· To offer mentoring support in small groups on specific issues.

· To maintain regular contact with families / carers of children receiving support to encourage positive family involvement in the child’s learning.

· To become actively involved in extra curricular activities for any member of the pupil population.
Signposting
· To liaise with the range of outside agencies who are available to support young people and their families and refer on where necessary.

· To liaise with the established systems within the school in order to access specialist support from appropriate sources.
Other areas of responsibility
· High expectations of all pupils; respect for their social, cultural, linguistic, religious and ethnic backgrounds; and commitment to raising their educational achievements

· To be responsible for improving own practice through observation, evaluation and discussion with relevant staff
· To comply with Mill Green School and the Council’s Health and Safety Policy and associated safe working procedures and guidelines. 

· To be responsible for the implementation of the school and the Council’s Health and Safety Policy and associated safe working procedures and guidelines. 

· To contribute towards the identification and management of risk within Mill Green School.

· To communicate the Health and Safety Policy, procedures and guidelines to all employees and contractors under the management/supervision of the post holder. 

· To monitor compliance with the policy, procedures and guidelines, keeping appropriate records as required. 

· To comply with Mill Green School and the Council’s Comprehensive Equality Policy and ensure that it is implemented within the service area and amongst employees within the remit of the post. 

· To be responsible for the implementation of Mill Green School and the Council’s Human Resource policies and procedures including Employee Relations, within the remit of the post. 

· To comply with Mill Green School and the Council’s Information Management Framework (including the Data Protection Policy, Code of Practice and Social Media Policy) and ensure that it is implemented within the school and amongst employees within the remit of the post. 

· To comply with the Mill Green School’s employee code of conduct and the Council’s Code of Conduct a fundamental aspect of which are “the Seven Principles of Public Life”, and to conduct oneself with the highest standards that they require. 

· To ensure that the code and required standards of conduct are maintained amongst employees within the remit of the post. 

The Governing Body is committed to safeguarding and promoting the welfare of children and young people.  The Learning Mentor must ensure that the highest priority is given to following the guidance and regulations relating to safeguarding and child protection.  Appointment is conditional upon receipt of satisfactory Disclosure and Barring Service (DBS) checks in relation to criminal and child protection matters and satisfactory work checks, including references.
Notes:

The details contained within this job description reflect the content of the job at the date it was prepared. However, it is inevitable that over time, the nature of the job may change. Existing duties may no longer be required and other duties may be gained without changing the general nature of the post or the level of responsibility entailed. Consequently, Mill Green School will expect to revise this job description on occasion and will consult the postholder/s at the appropriate time. 
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Person Specification / Selection Criteria: 

Learning Mentor
 [A] TRAINING AND QUALIFICATIONS

	
	Essential
	Desirable
	Assessed by
A – Application

I – Interview

O - Observation

R – References

	5 GCSEs at Grade C or above (or equivalent), including Maths and English
	🗸
	
	A/I

	Educated to GCE A-Level / Level 3 or equivalent
	
	🗸
	A

	Relevant qualification / training for working with young people aged 14-19 (school or youth-work based)
	
	🗸
	A

	Willingness to participate in relevant training and development opportunities including certificate in First Aid Administration. 
	🗸
	
	A


[B] KNOWLEDGE AND UNDERSTANDING
	
	Essential
	Desirable
	Assessed by

	Knowledge of the principals involved in giving advice and guidance to young people including the place of confidentiality and sharing information
	🗸
	
	A/R

	Knowledge and Understanding of Positive Behaviour Support
	
	🗸
	A/I

	Knowledge of the range of additional support / agencies available for young people
	
	🗸
	A/I

	Specialist knowledge of working with learners with additional needs including ASD / SLD / ADHD / PMLD / SEMH
	
	🗸
	A/I

	Understanding of the needs of parents with children with SEND
	
	🗸
	A/R/I

	Knowledge and understanding of Safeguarding
	
	🗸
	A/R/I

	Knowledge and understanding of Data Protection
	
	🗸
	A/I


[C] SKILLS AND QUALITIES
	
	Essential
	Desirable
	Assessed by

	Ability to communicate effectively with students, parents, school staff and multi-agencies
	🗸
	
	A/R

	Ability to work autonomously and as part of a team
	🗸
	
	A/R

	Ability to build and maintain effective working relationships with young people and colleagues
	🗸
	
	A/R/I

	Ability to promote a positive ethos and role model positive attitudes
	🗸
	
	A//I

	Ability to promote the positive values, attitudes and behaviour that are expected from the pupils with whom they work in accordance with the schools aims
	🗸
	
	A//I

	Able to liaise sensitively and effectively with parents and carers, building positive relationships and recognising their role in a young person’s school life
	🗸
	
	A//I

	Good organisation, time management, communication and interpersonal skills.
	🗸
	
	A/I

	Ability to find creative and imaginative solutions to problems
	🗸
	
	A

	Ability to use ICT to support and monitor pupils’ needs and circumstance
	🗸
	
	A/I

	Ability to work with children at all levels regardless of specific individual need and identify learning styles as appropriate
	🗸
	
	A


[D] EXPERIENCE
	
	Essential
	Desirable
	Assessed by

	Experience of working with young people aged 14-19 with a wide range of needs and backgrounds
	
	🗸
	A/I/R

	Experience of working with external agencies
	🗸
	
	A/I/R

	Experience of working in a secondary / post-16 educational setting (school and/or college)
	
	🗸
	A/I/R

	Experience of working with families / carers
	🗸
	
	A/I/R

	Experience of working with young people with Special Educational Needs
	🗸
	
	A/I/R


[E] OTHER CIRCUMSTANCES

	
	Essential
	Desirable
	Assessed by

	An ability to fulfil all spoken aspects of the role with confidence through the medium of English
	🗸
	
	I/O

	Willingness to support young people in extra curricular activities such as residential trips if needed, and subject to agreement
	🗸
	
	A/I

	A full, clean UK driving license
	
	🗸
	A

	Willingness to undertake TEAM TEACH Training (or similar)
	🗸
	
	A/I
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