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POST TITLE:       
Learning Mentor
LOCATION: 
 
Athersley South
REPORTING TO: 
Headteacher
SALARY:  

NJC Grade 6

1. PURPOSE OF ROLE

· To provide support and guidance to children, young people and those engaged with them, by removing barriers to learning in order to promote effective participation, enhance individual learning, raise aspirations and achieve their potential. 

· Work in conjunction with SENCO to deliver a specialist learning mentor service bridging learning and pastoral support for children, young people and those engaged with them, in order to remove barriers to learning and raise standards

· To develop and maintain effective and supportive mentoring relationships with children, young people and those engaged with them 

· Developing the most effective systems for recording and reporting and use effective evaluation to inform areas of improvement.

· Effective liaison with outside agencies and other professionals who are able to support and guide pupils with BESD.

2. MAIN DUTIES AND RESPONSIBILITIES

Behaviour

· Promote the school’s policies on behaviour and demonstrate a commitment to improving standards for all pupils within the school

· Lead training for staff across school to strengthen a school wide approach to behavior management.

· In partnership with school staff and any other agencies, identify those pupils who need support to manage BESD and co-ordinate the approach to the support of targeted pupils.

· To attend Learning Mentor Induction Programme and to network with other mentors in order to share best practice.

· To mentor pupils on a 1:1 basis and to support and work with small groups pf pupils across the key stages.  Work might include anger management, study support and nurture provision – building social skills and positive self-esteem.

· To offer structured support to target children at lunchtimes and playtimes and to liaise with the Midday Supervisors following up lunchtime incidents.

Family Support

· Develop transparency and consistency between home and school through effective home-school liaison.
· Form relationships with parents and pupils to help resolve problems which may prevent pupils accessing the educational opportunities available to them.
· Undertake home-school liaison activities, including home visits, in order to keep parents/carers informed and to secure positive family support and involvement.
· Support the development/implementation of activities to encourage family/carer involvement with school.

· Coordinate Early Help Assessments and TAF meetings in partnership with the PSA.
Child Protection

· Demonstrate clear understanding of policies and procedures in relation to Child Protection and work with school based staff to safeguard children.
· Attend monthly meetings to review Child Protections cases in school with the Child Protection team, report on matters arising since the last review and follow up any agreed actions.
Inclusion

· Maintain an accurate record of pupils with BESD in school.  Ensure that all school staff are aware of the needs of pupils in their class.
· Provide administrative support and professional guidance to colleagues in meeting the needs of pupils with BESD across school.  Support staff in understanding the needs of children with specific needs and ensure they feel well prepared to meet them.

· Liaise between outside agencies, parents, pupils and school based staff.

· Attend/chair and minute inter agency meetings to discuss the needs and progress of identified children.

· Direct colleagues in maintaining records which maintain an accurate picture of an individual pupil and which may be necessary to support applications for external support and funding.

· Educational Visits Co-ordinator – Responsible for organising, planning and risk assessing all school trips in accordance with relevant policies including Safeguarding, Health & Safety etc.

Leadership and Management

· Manage the lunchtime supervision team and provide appropriate training, support and guidance in behavior management.

· Maintain accurate records and prepare written reports and evaluations with due regard for data protection and confidentiality.

· Liaison with external agencies, such as health professionals, targeted services and behavior support to support pupils.

· Provide regular feedback to the SENCO, the pupil, the parents, teachers and other professionals, as appropriate, regarding progress made by individuals and advise/recommend further support required to ensure that agreed goals are achieved.

· To attend Learning Mentor Induction Programme and to network with other mentors in order to share best practice.

· Provide advice and contribute to specialist training programmes for school staff and local learning mentor networks on social and emotional aspects of care, guidance and behaviour management

· In conjunction with other key members of staff, develop policies and practices that benefit children and young people

· Review, evaluate and challenge policies and practices that are not working

· Evaluate own work and provide comprehensive evidence for the headteacher, governors and inspectors that demonstrates the impact learning mentoring has on pupil progress

· Undertake any additional duties as required by the Headteacher, commensurate with the post.

· The post holder’s duties must at all times be carried out in compliance with the Council’s Equal Opportunities Policy and other policies designed to protect employees or service users from harassment.

a)
Take reasonable care of the health and safety of self, others 
persons and resources whilst at work.

b)
Co-operate with management of the Service as far as is necessary to enable the responsibilities placed upon the Service under the Health and Safety at Work Act to be performed, eg operate safe working practices.

c) It is the duty of the postholder not to act in a prejudicial or discriminatory manner towards service users or employees, including those who may be for example from minority ethnic communities, women, disabled or older people, lesbians or gay men.  The postholder should also counteract such practice or behaviour by challenging or reporting it.
