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Job Description – Learning Mentor

      Job titled: Learning Mentor 
Salary: Scale 5 - Annualised Salary: £25,321.00 - £26,451.59 (dependent on experience)
Hours: 31.25 hours per week; 8.15-3.45pm per day
      Contract type: Permanent
       Reporting to: Inclusion Manager


Learning Mentor Key Responsibilities 
· Assessing Student Needs
· Identify individual and group needs through observation, referrals, and communication with teachers and support staff.
· Use assessment data and behaviour/emotional reports to tailor support.
· Independent use of assessment tools such as the Boxall Profile.

· Planning Nurture Provision
· Design structured nurture programmes that address social, emotional, and behavioural development.
· Set clear, achievable objectives for each session linked to students’ individual targets.
· Ensure sessions follow a consistent, predictable routine to create a safe and supportive environment.

· Preparing Session Materials
· Develop and organise engaging resources such as:
· Emotional literacy activities
· Social skills games
· Reflection tasks and discussion prompts
· Visual aids and sensory materials
· Differentiate resources to meet varying needs, abilities, and learning styles.

· Delivering Inclusive and Supportive Sessions
· Create a calm, nurturing atmosphere where students feel safe, respected, and valued.
· Use positive behaviour strategies and restorative approaches.
· Encourage communication, confidence, and self-regulation in students.

· Monitoring and Evaluating Progress
· Record student engagement, behaviour, and emotional development.
· Evaluate the effectiveness of sessions and adapt future planning accordingly.
· Write end of intervention reports.
· Contribute to reports and review meetings with staff and external agencies.

· Collaborating with Staff and Parents
· Work closely with teachers, SENCOs, safeguarding teams, and external professionals.
· Share strategies and provide feedback on student progress.
· Support consistency between classroom and nurture provision.
· Ensure the Designated Safeguarding Lead (DSL) is informed immediately of any safeguarding concerns.




Signed:____________________________ Postholder.		 Date:_______________


Signed:__________________________     Headteacher. 		Date:________________
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Person Specification – Learning Mentor

	
	Essential
	Desirable

	Qualifications
	
	

	Relevant training with children aged between 5 - 11
	Yes
	

	Childcare qualification level 4or above
	Yes
	

	Experience
	
	

	Experience of working with children aged between 5 – 11
	Yes
	

	Proven track record of successfully working with vulnerable children who have significant emotional, social and behavioural difficulties 
	Yes
	

	Experience of working within a primary school setting
	Yes
	

	Skills/Abilities/Knowledge
	
	

	An ability to communicate effectively with pupils, parents and multi agencies
	Yes
	

	Training in Behaviour management strategies; SEMH (Social, Emotional and Mental Health); Pastoral support / mentoring
	Yes

	

	Ability to build positive relationships with children
	Yes
	

	Experience working with SEND pupils
	Yes
	

	An ability to work autonomously and as part of a team
	Yes
	

	Good organisation, time management, communication and interpersonal skills
	Yes
	

	Good research and planning skills
	Yes
	

	Knowledge of the main aspects of the organisation of primary schools
	
	Yes

	Knowledge of the principals involved in giving advice and guidance to children including the place of confidentiality and sharing information
	Yes
	

	Knowledge of the rights and responsibilities of parents
	
	Yes

	The ability to liaise with and gain the confidence of all school staff
	Yes
	

	Extensive knowledge of the difficulties and strategies used to support children who have attachment disorders or emotional, social and behavioural difficulties
	Yes
	

	A clear understanding of the factors which lead to educational disaffection in pupils
	Yes
	

	Knowledge and understanding of strategies to remove barriers to learning for children
	Yes
	

	Knowledge of a range of strategies and support for pupils
	Yes
	

	Knowledge and understanding of how to adapt a class teachers plans to best support and facilitate a child’s learning within a nurturing environment
	Yes
	

	Knowledge of the range of additional support/agencies available for pupils and parents
	
	Yes

	Good ICT skills
	Yes
	

	The ability to work flexibly
	Yes
	

	The ability to find creative and imaginative solutions to problems
	Yes
	

	The ability to produce detailed, concise evaluative reports of the programme
	Yes
	

	Attitudes
	
	

	A commitment to and enthusiasm for the post
	Yes
	

	Adaptability and a professional approach to the responsibilities of the post
	yes
	

	An understanding of and commitment to the equal opportunities policies of the school
	Yes
	

	An eagerness to gain experience, expertise, and professional development through this position
	Yes
	

	Other Factors
	
	

	Attendance at some evening and early morning meetings may be required
	Yes
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