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Wohl Ilford Jewish Primary School
Job description: Learning Support Assistant 1:1
Wohl Ilford Jewish Primary School (WIJPS) is committed to creating a diverse workforce. We will consider all qualified applicants for employment without regard to sex, race, religion, belief, sexual orientation, gender reassignment, pregnancy, maternity, age, disability, marriage or civil partnership.

Job details
Salary: LBR03
Hours: 30hrs/week
Contract type: Fixed Term, Monday to Friday, Term-time only.
Reporting to: Headteacher, SENCO and Class Teacher
Function of the post
· The Learning Support Assistant will work to achieve the school’s aims and in doing so he/she will ensure high quality standards and achievement for all pupils.

Relationships
· The Learning Support Assistant is responsible to the Headteacher and through him/her to the school’s Governing Body.

· The Learning Support Assistant is responsible to the SENCO and through him/her to the Headteacher.

· The Learning Support Assistant will receive day to day/short term lesson planning from the class teacher, termly/medium term instruction from the HLTA/SENCO and overall direction from the Headteacher.

· The Learning Support Assistant will establish and maintain effective relationships with all colleagues. 

Orthodox Jewish Ethos

· To maintain, promote and contribute to the Orthodox Jewish ethos of the school and the development of the Orthodox Jewish life of the school in accordance with the school’s aims and mission statement.

Role of the Learning Support Assistant
· To support the implementation of Maths and English initiatives and/or behaviour management systems.

· To assist with the learning of all pupils and/or specific pupils or groups of pupils.

· To assist in the support and integration of all pupils with additional needs within the school.

· To set a good example to pupils through their presentation and personal and professional conduct.

Responsibilities of the Learning Support Assistant
Supporting Pupils

· To work with the individual pupil, either by providing in-class support or by taking the pupil out.
· To draw on knowledge of the teaching and learning of maths and English and key skills to develop an understanding of the specific needs of the pupil concerned.
· To take account of the needs of the pupil in order to support him/her to learn as effectively as possible in both group situations and on his/her own.
· Liaise with the SENCO, HLTAs, outreach teacher and class teacher to devise learning activities; plan sessions for the pupil liaising with class teachers; prepare and develop materials as necessary to assist in the teaching and learning of the pupil. 
· To mark the pupil’s work when it is appropriate to do so and give feedback to the pupil.
· To help the pupil develop the ability to concentrate on his/her work.
· To establish a supportive relationship with the pupil concerned.
· To encourage acceptance and integration of the pupil’s special needs.
· To develop methods of promoting/reinforcing the pupil’s self, based on positive re-enforcement.
· To support the pupil at playtimes.
· The post holder will have a responsibility for safeguarding and promoting the welfare of children.

Supporting Class Teachers

· To assist the class teacher (and other professionals as appropriate) in the development of a suitable programme of support for the pupil, contributing to the development of differentiated materials and activities.

· Liaise with class teachers in the planning of lessons, attending year group meetings when necessary to discuss learning programmes, lessons and activities.

· In conjunction with class teachers and/or other professionals develop a system of recording pupil's progress.

· To contribute to the maintenance of pupil’s progress records.

· To assist in the evaluation of the support programme.

· To provide regular feedback to the class teacher regarding the pupil concerned.

Supporting the SENCO
· To maintain records of involvement with the pupil’s learning at individual level.

· To contribute to the reviews of pupil’s progress by written report and verbal discussion.

· To help and contribute towards pupil’s Individual Education Plans (IEPs) as and when it is appropriate and necessary to do so.

· To provide regular feedback to the class teacher/HLTA/SENCO as to the progress of the pupil.

Supporting the school

· To be aware of and follow school policy and procedures.
· To carry out any other duties as required by the Headteacher and deemed appropriate to the role and responsibilities of a Learning Support Assistant.
Person specification

	
	

	Suitability to work with children
	· Application 
· Interview
 

	Is aware of the policy of safeguarding and
    

promoting the welfare of children


	· Interview


	English and Maths GCSE A - C or equivalent
	· Essential

	NVQ Level 2/3 in Childcare
	· Desirable

	Experience of working with children with Special Educational Needs               
	· Desirable

	Familiarity with the teaching of Maths and English according to the National Curriculum
	· Desirable

	Able to manage pupils with challenging behaviour
	· Essential

	Experience of taking responsibility or showing initiative 
	· Essential

	Able to plan own work
	· Essential

	Experience of teamwork/able to work well with other people
	· Essential

	Commitment to professional development
	· Essential

	Familiarity with the SEN Code of practice
	· Desirable


Notes:

This job description may be amended at any time in consultation with the postholder. 
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Headteacher/line manager’s signature:


Date:


Postholder’s signature:


_______________________________________

Date: 
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