   

Learning Support Assistant
       Job Description 

At Southern Education Trust, we are driven by a shared mission of Making Lives Better. We’re a     community of schools built on our values: Kind, Creative and Collaborative, working together                              to help every child - and every colleague – thrive.






	School
	Broadstone First School

	Grade
	D

	Contract
	Term Time Only

	Reporting to
	Deputy Headteacher



Purpose of the job

The purpose of this role is to help every child feel supported, encouraged and able to thrive by providing high-quality learning and pastoral support within a caring and inclusive school environment. Working closely with teachers and other colleagues, you will play an important part in helping pupils build confidence, overcome barriers to learning and achieve their full potential, ensuring they feel valued, successful and ready to embrace every opportunity.

Key areas of responsibility 
Support the pupil by: 
· Undertaking activities with either individuals or groups of children in order to ensure their safety and facilitating their physical, emotional and educational development. 
· Carrying out pre-determined educational activities and work programmes whilst promoting independent learning, including working without the supervision of the teacher as appropriate. 
· Regularly utilising appropriate behaviour management skills in line with the school’s relevant work policies, as well as those skills necessary to promote children’s thinking. 
· Working to establish a supportive relationship with the children and parents concerned. 
· Encouraging acceptance and inclusion of children with special needs.
· Promoting and reinforcing the children’s self-esteem.  
· Supervise pupils in designated areas of the school during break time and lunchtime as required.
· When supervising play activities, encourage positive and purposeful play and fitness activities, teaching play skills and specific games as required.  
· Supervise the movement of pupils to and from dining and play areas, including any personal hygiene requirements, as necessary.

Support the teacher by: 
· Monitoring individual children’s needs and reporting these to their designated supervisor as appropriate. 
· Keeping such records of the children’s development as are required by the school. 
· Liaising with teaching staff in the planning and delivery of work programmes for individuals and groups of children. There is limited discretion to vary the programme without prior reference to the teacher
Support the school and personal development by: 
· Being aware of and working in accordance with the school’s policies and procedures.
· Respecting confidential issues linked to home, other pupils, teachers, work or school, keeping confidences as appropriate, and acting on these matters as directed by the teacher.  
· Participating in the school’s appraisal and employee development procedures.  
· Attending relevant training and development opportunities as required by the Headteacher.

Other

· Follow all school policies, safeguarding procedures and the Trust Code of Conduct, reporting any concerns about the safety or wellbeing of pupils, staff, or visitors.
· Work responsibly and respectfully, promoting inclusion, maintaining confidentiality, and caring for the wellbeing of yourself and others.
· Stay committed to learning and improvement, taking part in training and contributing positively to school and Trust development, as well as attending team meetings. 
· Use resources thoughtfully, showing care for school property and the wider environment.
· This job description is illustrative of the general nature and level of responsibility of the role. It is not a comprehensive list of all tasks the postholder may be required to undertake other duties appropriate to the level of the role, as directed. 





Person Specification

	[bookmark: _Hlk218766489]Criteria
	Essential

	Qualifications & Experience 

	· 5 GCSE’s with a minimum of Grade C or above in Maths and English (or equivalent qualifications) and a good standard of general education
· Working towards NVQ Level 2 or equivalent (Level 3 desirable)
· Experience of working with children in an educational environment and with a variety of educational needs


	Skills & Knowledge

	· Excellent communication and listening skills.
· Good organisation and planning skills.
· Excellent evaluation and monitoring skills.
· Ability to work under own initiative and manage workload effectively.
· Ability to respond sensitively and flexibly to competing demands from pupils.
· Ability to handle confidential information with discretion.
· Ability to support children with Special Educational Needs.
· Ability to lead groups of children and whole classes, applying appropriate behaviour management and learning strategies.
· Ability to apply a wide range of teaching and support strategies to meet individual pupil needs.
· Knowledge and understanding of the National Curriculum, including literacy and numeracy strategies.
· Understanding of lesson plans and Individual Learning Plans and the ability to support their delivery.
· Knowledge of behaviour management policies and procedures.
· Understanding of child development and the factors that can impact learning and wellbeing.
· Knowledge and understanding of safeguarding procedures, child protection and safe working practices.
· Understanding of Health and Safety requirements within a school environment.
· Understanding of basic first aid procedures.
· Good literacy, numeracy and ICT skills.
· Ability to be sensitive and responsive to pupils' personal, emotional, behavioural and care needs, including supporting personal hygiene where required.


	Personal Qualities 

	· Kind, compassionate and child-centred, creating environments where everyone feels valued and always acting in pupils’ best interests.
· Calm, steady and positive, offering a reassuring presence and helping others to feel confident and supported, even when things are busy or challenging.
· Collaborative and respectful, building trusting relationships while maintaining professionalism, discretion and confidentiality.
· Flexible, adaptable and proactive, responding to changing needs with good humour, taking initiative and seeing things through.
· Reflective, inclusive and open-minded, with a genuine commitment to learning, celebrating diversity and fostering a strong sense of belonging for all.


	Other Factors
	
· Satisfactory Safer Recruitment Checks
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